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5.5. KoHcyabTaHT:

1) Beme 00K po3paxyHKiB 3 pOOITHHKAMH YCTaHOBH IO BCiX BHJAX 3apoOiTHOL
mIaTd 3a  JOTNOMOrOK CHCTeM aBTOMaTH3amlil OyXramTepchkoro oO0JiKy s
OOKETHUX OpTraHi3allii;

2) po3paxoBye i yTpuMye 3 3apo0iTHOI IUIaTH yci HMOJATKM 1 IUTaTexi 3rigHo
3 YHHHUM 3aKOHOJIaBCTBOM;

3) rorye Ta nomae 1o POHIY cCOLiaJbHOrO CTpaxyBaHHs 3 THMMYAacOBOi BTPaTH
HEMpale3JaTHOCTI 3asBKH - PO3paxyHKH IS BHUIUIATA MaTepialbHUX 3abe3ledeHb
10 TUMYACOBOI Helpare31aTHOCTI Ta iHIIe;

4) rorye Ta momae a0 [ONOBHOrO yNpaBiHHS CTaTHCTUKHM 3BITH 3 Ipami
BI/IMOBIIHO 10 BCTAHOBIIEHHUX CTPOKIB MOJAHHS 3BITHOCT;

5) roTye mepBHHHI OyXraaTepcbki TOKyMEHTH Ul OOJIKy JOXOXIB i BHTpaT
crieriansHOro (GoHLY 00JacHOI paaH BiAIOBIIHO N0 YMOB J0roBopiB opeHau. Hanae
iH(opMaLifo 00 HAAXOKEHHs OPEHIHOI IUIATH YNPaBJIiHHIO 3 I[HUTaHb CIITBHOI
BJIACHOCTI TEPUTOPIaIbHUX TIPOMaa Ta EKOHOMIYHOIO pO3BHTKY BHMKOHABUOTO
amapaty o0JyiacHOi panu;

6) posmingye myOiuHy iHGOpMaliio B iHGOpMAIIHHIX MepekaX BiIIOBiTHO 10
YUHHOT'O 3aKOHO/IaBCTBa;

7) Hagae JONOMOTY TpaliBHAKaM BHKOHABYOTO arapary oOJacHoi paiu
B 3aIlOBHEHHI JeKJIapalliil mpo MaifHo, J0X0/1, BUTpAaTH i 3000B’s13aHHs (hiHAHCOBOTO
XapakTepy SK yHMOBHOBakeHa 0co0a 3 MHUTAaHb 3amo0iraHHs Ta BHABICHHS KOPYMIil
y XMenpHHUIBKIN obnacHii paji;

8) BUKOHY€ iHIII TOpYyUYeHHs HadalbHUKA Bifdiny (roJoBHOro Oyxrairepa).

5.6. 3aBinyBay rocnozapeTa:

1) 3nificHIOE yTpEMaHHS B  HAJEKHOMY TeXHIYHOMY, CaHITapHOMY Ta
MIPOTHIIOKEKHOMY CTaHi CJIyKOOBHX Ta IHIINX MPUMillleHb 00JacHOI panu;

2) MOCTIHHO 3/1i/ICHIOE 3aXO0/I¥ 3 OXOPOHH CITy)KOOBUX MPUMIIIIEHb Ta MaiiHa;

3) 3xiicHIoe TIpUAOaHHsl, CKIaAChKUI 00K Ta 30epiraHHs, BUAady MaTepialbHUX
LIHHOCTEH, KBITKOBOI MPOJYKIIi, € MaTepialbHO BiANOBITAIBHOI0 0C00010;

4) 3pilicHioe 3aKpilUleHHs 3a TpaliBHHKaMu obiacHoOl paau IHBEHTapIo,
KaHLIE/SIPCHKOTO TMpWJIaaus Ta IHIOMX MarepiajlbHUX LIHHOCTEH, KOHTPOIOE
€KOHOMHE Ta palioHalbHe iX BHKOPHUCTAHHS CTPYKTYpPHHMH IIpO3JiIamMu
BHKOHABYOTO arapary;

5) 3aliMa€ThCsI PEMOHTOM MpHUMILEHb aaMiHOYAIBII 00NacHOi panu, opraHizoBye
poGoTy 3 IpUOHpaHHs MPUMIIIeHb, TPHIETINX TEePUTOPiH, 61aroyCcTpoIo Ta 10rsLy
3a 3eJICHMMH Haca/PKeHHSIMU;

6) 3a0esmnedye poOOYMil CTAH CHCTEM eJEKTPOIIOCTAauaHHs, CAaHTEXHIUHUX Mepek,
ABTOHOMHOI KOTEJIbHI.

7) BUKOHY€ iHIII JopyYeHHs HaualbHNKa Ta 3aCTyIHHUKA HaualbHUKA BiJITy.

HauaneHuk Binainy (rogoBHHI GyxranTep) 4 H. borynska
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3ATBEP/DKEHO
PosnopsixenHst

TOJIOBU 00JTaCHOT pajsn

Bif « ' » 2/5¢p44 2016 poky
Ne Z86)4078%

MOJIO)KEHHSI
npo BiAdi GiHAHCOBO-roCNOAaPCHKOro 3a6e3neyeHHsi BAKOHABYOIO
anapaTty XMe/IbHHIBKOI 00,1aCHOT paau

1.3aranbHi 3acaau

1.1. Binnin ¢inarcoBo-rocrnonapchkoro 3abesredeHHs BUKOHABYOTO anapaTy
obnacHoi pamu (mami — Bimmin) BizmosigHo no 3axony VYkpainu «IIpo micuese
CaMOBpsIIyBaHHs B YKpaiHi», € CTPYKTYpHHM IIiIPO3ILIOM BHKOHABYOTO amapary
00J1aCHOT pajii.

1.2. Binnin y cBoiit aisnsHocti kepyerbest Koncturyuiero Ykpainu, 3akoHamu
VKpainy, NocTaHOBaMM Ta iHIIMMHM akTamMu BepxoBHol Paxu Vkpainu, ykasamu i
posnopspkennsamu  [lpesunenta VkpaiHn, IIOCTAHOBAMH Ta PO3MOPSKEHHAMU
KaGinery MinicTpiB VYkpalHM, HOpDMAaTHBHHMH aKTaMH LEHTPAIbHHX OpraHiB
BUKOHABYOl  BJAAM, perjaMeHToOM O00JacHOl pajau, pilueHHAMH ceciif i
PO3MOPSUKEHHAMU TOJIOBU 0071acHOi paau, IToT0XeHHSIM PO BHKOHABYMIA amapar
XMenpHUIBKOT 001acHOT pagn Ta HuM [lomoskeHHsIM.

1.3. Bimgin, 3abe3neuyioun 3aifiCHeHHs paJoOl0 MOBHOBAKEHb, HANAHUX iif
Koncturyniero Yxpainu, 3akoHom VYkpainn «Ilpo MicieBe caMoBpsIyBaHHS B
VKpaiHi» Ta iHIIMMK 3aKOHaMH, Oepe y4acTh y OpraizamiiiHoMy, MpaBoBOMY,
indopmarnifiHoMy Ta iHITOMY 3a0e3nedeHH] AisUTBHOCTI paau, il OpraHis, mocamoBHX
ocib Ta nemyTaTis.

1.4. TlonoxenHs mpo Bimmin 3aTBepIKYeTbCS pPO3MOPSIKEHHAM TOIOBU
obnacHoi pajm, a MOCaNOBi IHCTPYKIIi 0ro NpaLiBHAKIB — 3aCTyNHUKOM KepiBHHKA
BMKOHABYOIO amapary o0nacHoi pagu abo KepyrounM CIpaBaMM BHKOHABYOTO
arapaty o0acHOI paju.

1.5. Crpykrypa Bimuiny, #oro 4ucensHiCTb Ta MOCAOBI OKNaNM MpalliBHUKAM
Bi[UIiJly BCTAHOBIIOIOTECS — IITATHHM PO3IHCOM, SKHUH 3aTBEPIKYETHCS TOJOBOIO
obJacHOI paju.

1.6. Bimnin oyomroe HadaibHHK, SIKHH [PU3HAYAETHCS Ha rnocajy TroJOBOKO
obnacHoi pany 3a MOJAHHAM 3aCTYIHMKA KepiBHMKA BUKOHABYOIO arapaty ato
KEePYIO4Oro CIpaBaMy BUKOHABYOIrO anapary 00JacHOi paju Ha KOHKYPCHiH OCHOBI
4y 32 iHIIOKO TIPOLELYPOIO, HepeadadeHOr0 3aKOHOIABCTBOM YKpaiHH.

1.7. 3acTynHuky HavanbHMKa Bimminy npusHauaioThes Ha Mocaay TOJNOBOIO
obnacHoi paji 3a MOJAHHAM HavyalbHUKA BIJJUTY | [OTODKEHHSAM i3 3aCTYHHHKOM
KepiBHMKA BMKOHABYOTO arapary abo KepyIOuHM CIPaBaMH BHKOHABUOTO amapary
00JIaCHOT pajii BiIIIOBIZHO JI0 3aKOHOABCTBA.

1.8. Inmui mpaniBamky Bintiny npusHadaoThest roI0BoIO 061acHOT pajiu:

- Ha T0ca;M, BiJHECeHI 0 Kareropii MOCajoBUX oOci® MiclieBoro
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CaMOBpsilyBaHHs — 3a BUCHOBKaMH KOHKYPCHOI KOMICII, 4¥ 3a IHIIO MPOLELYPOIO,
nepe6a4eHO0 3aKOHOJaBCTBOM;
- Ha Iocajly 3aBiJlyBaua rocroaapcTsa — 3a MOJAHHAMH HayalbHUKA BTy,
1.9. 3BinbHEHHS TPpaNiBHUKIB BiAAilLy 3 mocai 3iHCHIOETBCS TOJOBOIO
0011acHOI pajii B YCTaHOBJIEHOMY 3aKOHOZABCTBOM IOPSIKY.

2. OcHOBHI 3aBIaHHS

Binnin yTBoproeThes st oprawisauii Gyxraatepchkoro oGiKy, CKIamaHHSA
3BITIB Ha OCHOBI IEPBHHHHMX IOKYMEHTIB, [OZJaHHS iX B YCTAHOBJEHi CTPOKH 3a
NPU3HAYEHHSAM 3TiIHO 3 YHHHHM 3aKOHOZABCTBOM, MaTepialbHO-TEXHIYHOro Ta
TPAHCIOPTHOrO 3a0e3NeyeHHs JiANbHOCTI KepiBHHITBAa OGIACHOI pajM, BiImimiB
BMKOHABYOIO arapaTy oO0JacHOl paju, JelyTaTiB o0nacHoi pajau, 3AiHCHEHHs
inpopmanifinoro 3abesmeveHHs MisIBHOCTI o6nacHO! paaum Ta 3a0e3medeHHs
OCHOBHMX OpraHi3alifHO-paBOBHX 3acajl e1eKTPOHHOTO JOKYMEHTOOOITY.

3. IloBHOBazkeHHs1 Bigainy:

1) 3xilicHioe ¢iHaHCOBe, MaTepialbHO-TEXHIYHE Ta TPAHCIIOPTHE 3a0e3nedeHHs
TiIrOTOBKM i TPOBEIEHHs 3aX0/IiB, SIKi IIPOBOASATHECS OOIACHOIO PAJIOIO.

2) zabesmedye HaleXHi yMOBH MiSUIBHOCTI KepiBHMITBAa OOJNacHOi pamw,
BMKOHABYOI'0 anapary, JeIyTaTiB 00IacHOI pajiy;

- MiArOTOBKY CeCilfHOI 3alM, eleKTPOHHOI CHCTeMM TroiocyBaHHsS «Bide» no
poborw;

- IpUOUPaHHs, PEMOHT NPUMILLEHb;

- npua6aHHs, 00K Ta PEeMOHT, 00CILyrOBYBaHHs OPITEXHIKH;

- BCTAHOBJIEHHS Ta (YHKLIOHyBaHHs Tele(OHHOTO 3B’SI3KY, BeIeHHs 00JiKy
a0OHEHTIB;

- OXOpOHY MNPUMIILIEHHS, MPOTHIIOXKEXKHY Ge3IeKy, KOHTPOIIOE JTOTPHUMAaHHS
IPABHJI BHYTPILIHBOTO PO3NOPSAAKY IpalliBHUKaMH BHKOHABYOTO arapaTy Ta yCTaHOB
- OpeHIapiB mNpHMilleHb aaMiHOYAiBII 3a aapecoro: MaigaH HesamexrocTi,
OyIMHOK 2;

- npuaGanHs, 06K, BUAauy B KOPUCTYBaHHs Me6JIiB, Manepy, KaHLeIsIpCbKOro
TPUITAJULS;

- BUTOTOBJIEHHS MOJIrpadigHoO], IpyKOBaHOT IIPOAYKLIT;

- mpuaGanHs, OOMiK Ta OpraHisanilo BpydYeHHs! KBITiB, LiHHUX MOJApyHKiB
ocobam, 110 HaropoPKYIOThCS BiA3HAKAMH OBIACHOT pajid.

3) ckmajgae Ta HOTOMKYE 3 TOJOBOI 00J]ACHOI Pajy  KOIITOPUC BUTpaT Ha
yTpuMaHHs XMelbHUIBKOT 001aCHOT pa/iu Ta il BAKOHABYOI'O arapary.

4) 3abesneuye cBO€YacHe MPOBEIEHHs PO3PAXyHKiB, sIKi BUMHMKAIOTH IIiJ dac
BUKOHAHHSl ~ KOIUTOPUCY BMTpaT 3 IHIINMH YCTaHOBAMH Ta MarepialbHO
BIJIMOBI aIBHUMHU 0COOAMH.

5) 3abesneuye IiArOTOBKY Ta MPOBEAEHHS Hapaj-ceMiHapiB, KOH(epeHIiil 3a
Y4acTIO JIeMyTaTiB 001acHOI pajiy.

6) 3abe3rnedye IiArOTOBKY HPOEKTIB IOTOBOPIB, CIIPIMOBAaHMX HA BHKOHAHHSI
JIOTOBIpHHUX 3000B’3aHb FOCMOAAPCHKOTO HAMPAMKY.
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7) 3piiicHIOE KOHTPOJIB 32 palioHaTEHEM BHKOPHCTAHHSIM KOIITIB BiMOBIJHO 10
BiIKPUTHX aCHTHYyBaHb, 32 eKOHOMHAM BUKOPUCTAHHSIM {HBEHTAPIO, KAHLEJSIPCHKOr0
IpUIafIs Ta iHIIAX MaTepialbHAX LIHHOCTeH. Y BCTaHOBIEHI CTpOKM 3abe3medye
[IPOBeJIeHHs X IHBEHTapH3allil Ta CIIHCaHHS.

8) Oe3nocepelHO PO3POOIAE TPOEKTH HOPMATHBHO-NIPABOBHUX aKTiB, IO
HajekaThb 0 KOMIIETeHIi o0IacHOi paau Ta i BUKOHABYOTO amapary, MpOBOIUTH
€KCIepPTU3Y MPOEKTIB TAKHUX aKTiB.

9) 3abesneuye 30epexkeHHs MEPBHHHUX JOKYMEHTIB Ta Iepeiady iX [0
apXiBHOTO IiPO3/iTy BUKOHABYOrO anapary o0JIacHol pau.

10) npuiiMae NepBUHHY OOKyMEHTALIIO BiJ{ IHIIMX CTPYKTYpPHHX MiApO3/iIiB
BUKOHABYOT'O arapary s IOJANbIIOr0 ONpaIlOBaHHSI.

11) 3abe3nedye opraHi3amiifHO — TeXHi4YHI YMOBH BIIPOBA/KEHHS EJIEKTPOHHOTO
JOKyMEHTOO0ITy, eIeKTPOHHHMX JOKYMEHTIB, 3BITiB, JOCTYIy 10 my6iiuHOi
iH(opmarii, B ToMy YMCIIi 3 BAKOPHCTaHHSM INI0GANBHIX IHQOPMALIHAX Mepex.

12) cucTeMaTH4YHO TIIpallloe HAJ YAOCKOHAleHHsM (opM 1 MeToxiB
oprasizaniiHol Ta iH$opMaLiiiHoi pobOTH Ta BHOCHTH MPOIO3MIII roJI0Bi 06JIaCHOI
panu.

4. Bigain mae npaso:

1) 3amuTyBaTH i OTPUMYBaTH B YCTAHOBJIECHOMY IODPSAKY BiJ J€pKABHUX
OpraHiB, yCTaHOB, OpraHizalliii i mnprHeMcTB HeoOXiIHY iH(pOpMALlito;

2) criBIpaLOBaTH 3 IPALiBHUKAMH OpPraHiB MiCLEBOTO CaMOBPSILYBAHHS 3
[IUTaHb, [0 HAJIe)KaTh O KOMIIETEHMIl BiIIiy;

3) oxmepyBaTH BiZ MOCAaZOBHX OCi0 OpraHiB MiCLEBOro CaMOBpSIyBaHHS,
MICIIeBHX OpraHiB Jep)KaBHOI BHKOHABYOI BJAJM, IIIPUEMCTB, YCTAHOB Ta
OpraHi3alilf MMCBMOBI Ta yCHI IOSCHEHHs, LIO IOB'S3aHi 3 BHKOHAHHAM (yHKLUiil
BiJUIlTy Ta BUKOHAHHS IOPYYeHb KePiBHUIITBA OOJIACHOT paIH.

5. CTpykTypa i pyHkuioHanbHi 060B’A3KH NpaliBHUKIB Bitiay:

Binmin yTBOproeThes y CKIai:

1) Ha"anmbHUKA Bifiay (rooBHOTO Gyxranrepa)

2) 3acTyIHHMKa Ha4yaJlbHUKa BiuIiy

3) 3acTynHMKa Ha4albHHKA BiUILTY (3aCTYIHHKA FOJIOBHOTO OyXranrepa)
4) KoHCYJIbTaHTa

5) 3aBimyBaua rocroaapcTaa.

5.2. HayaaeHuk Biaainy (rososHuii Gyxraarep):

1) 3nificHIoe 3arabHe KepiBHULTBO BiUIIOM, IUIaHye iforo poGorTy, 3abe3mnedye
HiZBHILEHHs NinoBoi kBanidikanii i mpodeciiinoro pisHs crneuiamictis. Beranosmoe
CTYNiHb BiANOBINAJIBHOCTI NPaliBHUKIB Bifily 3a HOpy4eHi HiIAHKA poOOTH. 3
MeTOI0 pealizamii 3aBIaHb i OBHOBAXEHb, [0 HANEXATH JIO KOMIETEHUIT BiAIiLy,
MOXKe, y pa3i moTpeOHu, 3HifCHIOBATH YaCTKOBHM I€PEpO3IOJiI, BU3HAYEHHUX LIHM
HOJIOXKEHHSM  (QYHKIIOHaNbHMX OOOB'SI3KIB  IpauiBHUKIB  Bimginy. Buocuts
HPONO3UIIT MOK0 MaTepialbHOro Ta MOPAIBHOrO 320XOYEHHs MPAIiBHUKIB BiILTY,
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a TAaKOX IHIIMX MpaliBHUKIB BAKOHABYOTO arapaTy B Mexax (POH/Iy OrnaTH Ipaiii;

2) KOHTPOJIIOE BUKOHAHHS y Binzini noioxkens Konctutynii Ykpainu, 3akoHiB
Vkpainn «IIpo MicueBe camoBpsimyBaHHS B YKpaiui», «[Ipo cayx0y B opranax
MiCLIEBOTO CaMOBpSIYBaHHS», PEriiaMeHTy O00NacHOI pajy, IHIIMX HOPMATHBHUX
aKTiB, L0 CTOCYIOTHCS AiSUIBHOCTI paj;

3) Ge3nmocepeHBO 3aiiMAEThCS PO3POOICHHSM IIPOEKTIB HOPMATHBHO-TIPABOBUX
aKTiB, IO HajeXaTh 0 KOMIETeHLii obnacHol paau Ta 1i BUKOHABYOIO anaparty,
MPOBOIUTH EKCIIEPTH3Y IPOEKTIB TAKUX aKTiB;

4) posrnsaace i opraHi3oBye BUKOHAHHS TOKYMEHTIB, 110 HAJXO/ATh y BiIil;

5) Benme OyxranTepchkuil OOJiK BHTpaT Ha [isulbHICTH OONAcHOi paau Ta ii
BHKOHABYOIO arapary 3a [OMNOMOIOI0 CHCTeM aBTOMaTH3allii OyXraarepchbKoro
061iKy Ta (iHaHCOBOI 3BITHOCTI /1S OFO/UKETHUX OpraHizarii;

6) roTye OIOJUKETHI 3aIIMTH Ta MPOEKTH KOLUTOPUCIB BUIATKIB Ha HACTYNHUH piKk
i nonae Jlenapramenty dinanciB obiaepxaaminictpauii y Betanosneni Tepminy. Ha
miacTaBi noBefeHUX JlemapraMeHTOM (iHAHCIB JIMITIB CKIIaae KOLITOPUCH BUTPAT
Ha NOTOYHHUH piK;

7) Gepe yyacTh y NpoBeleHHI iHBeHTapu3allii MaiiHa y pa3i 3MiHH MaTepialbHO
BiZMOBiNabHUX 0CI0 i mepes pivHUM 3BiTOM;

8) 0bnikoBye BiIKPHTI aCHTHYBaHHs II0 3arajbHOMY Ta CIeliaIbHOMY (oHAaX
obnacHoro Oromkery. Crigkye 3a JOTpUMaHHAM (GiHAHCOBOI MUCLMIUIIHM Ta
UiNTbOBHUM BUKOPHCTAHHSM KOLITOPHCHHUX ITIPH3HAYEHb;

9) o6nixoBye omepaii Ta roTye $hiHaHCOBI JOKYMEHTH IUIS [OJaHHS | 0N0BHOMY
ynpaBiiHHi Jlep)kaBHOro KasHaueiictBa YKpaiHH B XMeNbHULBKIH 06macTi
BiJINIOBITHO 10 YMHHOTO 3aKOHO/ABCTBA,;

10) crnimkye 3a DOTPUMaHHSAM KacoBOI IUCLHUIUIIHH, HANEKHUM OPOPMICHHIM
KacOBMX JIOKyMEHTIiB 0c00010, Ha SKy MOKJIaAeHi 000B'SI3KH Kacupa;

11) obrixoBye po3paxyHKH 3 AeOiTOpaMH i KpeHTOpaMu 10 KOXKHii OKpeMii
yrozi i onepauii. BHOCHTE Mporo3uLil 1ox0 po3mipy 4eproBocTi IIATEkIB M0 HUX;

12) obmixoBye ¢daxTuuHi i KacoBi BHAAaTKM OONAcHOI paid y po3pisi Komis
(yHKLIOHATEHOI Ta eKOHOMIYHOI Kiacu(iKallil BHIATKIB;

13) 3pificHIoe piHaHCOBe 3a0e3MeueHHs MTiATOTOBKU Ta MPOBEJEHHS 3aX0/IiB, AKi
MPOBOAATECS XMeIbHULIBKOIO 00J1aCHOI0 PajIoro;

14) Hajmae MeTOAMYHY JONOMOTY 3 IIUTaHb OyXTalTepchbKoro OOIIKy
OyxranTepisiM palfoHHHX paf i IpalliBHUKaM BHKOHABYOIO arapary o0JIaCHOI pajiu;

15) cknamae i mojae y BCTaHOBJIEGHI TePMIHHM MiCSYHY, KBapTaibHy 1 piuHy
OyxranrepcsKy, ¢iHaHCOBY Ta iHily 3BiTHiCTE g0 [ONOBHOrO  ympaBmiHHS
JlepxaBHOi Ka3Hauelcbkol ciyxOu y obmacti, JlepkaBHoi (ickanbHOT — cirykOU
micta XMenpHuLBKHH, JlemaprameHTy ¢iHaHCiB 0GnmepxaamiHicTparii, iHIMX
(hoHIIB Ta ycTaHOB;

16) po3sMillye eneKTpoOHHy 3BiTHiCTE Ta iHIY myOuidHy —iH(popMaLito
B inopmalliffHuX Meperkax BiJNOBIJHO JO YMHHOIO 3aKOHOJABCTBA;

17) 3abesneuye 30epe)keHHs MEPBUHHUX [OKYMEHTIB Ta Iepeiady ix J0
apXiBHOTO MiJPO3/ily BUKOHABYOrO armapary o0JacHOi pajy, a TAKOK iX 3HULICHHS
3riIHO 3 IiIOYHM 3aKOHOIABCTBOM;

18) s3uificHIOE KOHTPOIb 3a BHKOHAHHSAM OOOB’SI3KIB 3aCTYNHMKIB Bijiiny,
KOHCYJIBTaHTa Ta 3aBillyBayua IOCIIOAAPCTBOM,;
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19) npu npusHadeHHi abo 3BUIBHEHH] HaYalbHHKA BiIALTy IPHHOM i mepenada
CIIPaB i JOKYMEHTIiB 0(pOPMILIETECS] aKTOM.

5.3. 3acTynHHK HaYaJIbHHKA BiAmimy:

1) BUKOHY€e 000B’I3KM Ha49aJIbHUKA BiJUILTY M| 4ac HOro BiZCYTHOCTI;

2) 3pificHIOE€ KepIBHMITBO MALUIBHICTIO BiAAiLy B MeXax IOBHOBAXEHb,
JleJIeroBaHUX HOMY Ha9aIbHUKOM BiJiy;

3) KOHTpOJIIOE AiSTTBHICTD MiUTEININX, Hece MepCOHAIbHY Bi/INOBIIabHICTh Iepe.
KepiBHMUTBOM 0O0JIACHOI paiy IIO0J0 BHKOHAHHS IMOKJIAIEHHX HA BN 3aBHaHb y
MeXKax JeJIeroBaHuX HOMY IOBHOBaXKCHb;

4) s3pilicHIOE MarepiaJbHO-TeXHiuHe 3a0e3ledyeHHs 3axO[iB, SKi MPOBOMSTHCS
00JIaCHOIO PaJIoo;

5) zabe3nedye OCHOBHi  OpraHizauiiffHO-NPaBOBI  3acaii  €NEKTPOHHOIO
JIOKYMEHTOO00ITy Ta BUKOPUCTAHHS eJIEKTPOHHUX JOKYMEHTIB;

6) GesnocepeHbO 3afiMAETBCS PO3POGIIEHHSM MPOEKTIB HOPMATHBHO-TIPABOBUX
aKTiB, IO HajJeXaTh JO KOMIETeHILil 001acHO pamu Ta Ii BUKOHABYOTO amapary,
IIPOBOJUTH €KCIIEPTU3Y MPOEKTIB TAKHX aKTiB.

7) BiamoBinae 3a pobOTY €JIEKTPOHHOI CHCTEeMH rojiocyBaHHs «Biue» B ceciliniit
3a7i, TPOBOAMTH MiATOTOBKY CHCTEMH IO POOOTH, Bele CYMpoBin poboTH cecii,
3abe3nedye 30epekeHHs MaliHa B ceciitHiii 3ani;

8) 3xilicHIoE pa3oM 3 NpaliBHUKaMH BiJUIily 3 MHTaHb JOKyMEHTAILHOTO
3a0e3neyeHHss BUKOHABYOIO arapary oO0JacHOi pajy MirOTOBKY pOGOYHMX MiCIlb
(BCTAHOBIIEHHS Ta HACTPOOBAHHSI KOMIT FOTEPHOI TEXHIKHM);

9) 3xificHIoe TpUAGAaHHS, TeXHIYHE 00CIYyrOBYBaHHS Ta IPOrpaMHe 3a0e3neyueH sl
KOMIT'IOTepHO] Ta KOIIIOBaIbHO-PO3MHOKYBAIBHOT TEXHIKH;

10) BinmoBizae 3a pPEMOHT KOMITIOTEPHOI TEXHIKH, CBO€YacHe MPUIOAHHS
BUTPATHUX, KOMIUIEKTYIOUUX MaTepiaiB;

11) mocrtifiHO mpoBoaUTH MpodiTakTHYHI poOOTH MmOA0 3abe3rneueHHs pobOTH
KOMIIT'IOTepHOI TeXHIKH;

12) Bezne 06k KOMIT'IOTEPHOI TeXHIKH 00JIACHOI paau, MpH HEOOXiAHOCTI roTye
aKTH Ha 11 epejiady Ta CIIUCAHHS;

13) 3abe3neuye HanexHe (yHKLIOHYBaHHS KOIIIOBAIBHOI Ta pajioTeseBi3iiHOT
TEeXHIKM BUKOHABYOTO anapary obiacHol pajiu;

14) Gepe ywacTh y MiArOTOBLI [OTOBOPIB, CHPSIMOBAHMX HA BUKOHAHHS
JIOTOBIPHHX 3000B’s13aHb FOCIIOIAPCHKOIO HATIPSMKY .

15) opranizye poOOTH 3 BIPOBAIKEHHS €JEKTPOHHOIO JOKYyMEHTOOOIry,
CTBOPEHHIO €NIeKTPOHHUX JOKyMEHTIB, 3BITiB, i3 3a0e3leueHHs JOCTyIy [0
my6ivHol iHpopMalii, B TOMy 4HCIIi 3 BAKOPHCTAHHSM IOGANIBHHUX 1HPOpMALiHHIX
MepeK;

16) GesnocepeHbO BiAINOBiNa€ 3a 3IIMICHEHHSM IOMOPOTOBHX 3aKyIiBelb
TOBApiB, POOIT i MOCITYT B CHCTEMaX €NeKTPOHHKX 3aKyIliBelb;

17) rotye JOKyMEeHTH BifliTy [JIs Ilepeaadi 1X Ha MOCTiliHe 30epiraHHs 10 apXiBy.

18) cucreMaTHyHO TIpalfoe HAX YIOCKOHATEHHSM (OpM i MeToiB poGoTu Ta
T10/Ta€ MPOTIO3HLIT HAYaIbHUKY BiIiTy;

19) BUKOHYe iHILi JOpyUeHHs HaYalbHUKA Biiny.
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5.4. 3acTynHHK HaYaIbHHKA BiJUli1y (3aCTYNHHK r0JIOBHOTO
Oyxrasrepa):

1) GesnocepenHBO 3aiiMaeThCsA PO3POOIEHHSIM IIPOEKTIB HOPMATHBHO-MPABOBUX
aKTIB, IO HANekXaTh JIO KOMIeTeHLii o6nacHoi paxu Ta ii BUKOHABYOTO amapary,
MPOBOIUTH €KCIIEPTU3Y MPOEKTIB TAKKX aKTiB;

2) KOHTPOIOE BUKOHAHHS y Bimmiii momoxkes Konctutyuii Vkpainu, 3akoHiB
Posrnsnae i opranizoBye BHKOHAHHS JOKYMEHTIB, 10 HAAXOIATH Y Bilil;

3) Bente Gyxrantepcbkuit 0671k MaifHa 06IacHOT paay Ta ii BUKOHABYOTO amapaTy
3a JIOIIOMOIOI0 CHCTEM aBTOMaTh3auii OyXxramtepcbkoro o6miky Ta (iHaHcoBoi
3BITHOCTI U1 Iep)KOIODKETHIX OpraHizaliii;

4) obnikoBye HagBHICTh Ta PyX OCHOBHMX 3aco0iB. CIlifiKye 3a MpaBHIBHICTIO
CIIMCAaHHs OCHOBHUX 3aC00iB, HEMPUIATHUX AL KOPHCTYBaHHsI, Ta ONPUOYTKYBaHHs
MarepianiB Bix iX crucarHs. OGIIiKOBYe i HAPAXOBY€ 3HOC OCHOBHHX 3acC06iB 3TiHO
3 YMHHUM 3aKOHOJABCTBOM i Hopmamu. IIlomicsuno 3Bipsie jgaHi Gyxranrepchkoro
06miky 3 cknaacekumu. CrHiKye 3a [IOTPHMAaHHSAM HOPM BHTpPAT MaTepialis
i TepMiHOM BHKOPHCTAHHS MAJIOLIHHMX LIBU/KO3HOIIYBAHMX IPEIMETIB;

5) obnikoBye po3paxyHKH 3 IMiI3BITHUMH 0co0amH, MepeBipsie NpaBHIbHICTH
3aII0BHEHHs aBAaHCOBHUX 3BIiTiB i BUTpaYaHHs KOLITIB 32 IPU3HAYEHHSIM;

6) Besie 06k OCHOBHHX 3aco0iB, Marepianis, MaJIOL HHUX
Ta IIBU/IKO3HOUIYBAHUX MPEMETIB, IHIINX 000POTHUX AKTHBIB;

7) 3abesnedye BUKOHAHHs PO3IOPSDKEHb [OJIOBH OGJACHOT pajy Mpo HalaHHSA
TPOLIOBOi MaTepialbHOI JONOMOrH 3rigHO 3 ITONOKEHHSM MPO TOPSAOK Ta YMOBH
HaJIaHHsl Pa30BOi IPOLIOBOI OIIOMOTH;

8) Hece BiINOBIJANBHICTh 3a BeJCHHs KAaCOBHX OMepaliil 3TiHO 3 MONOKEHHIM
«Ilpo BenenHs KacoBMX omepauiii y HauioHanpHIH BamoTi B YkpaiHi»,
sarBepxkeHuM [loctanosoto Tlpapninms Harionansioro bBanky Vkpainu Bix
15.12.2004 poky Ne 637, 3i 3minamu Ta nonoHeHHsiMu. He pimme ommoro pasy
Ha KBapTall IPOBOAUTE iHBEHTAPH3allil0 IPOLIOBHUX KOLITIB Y Kaci;

9) Gepe y4acTh y MHpOBENEHHI LIOPIYHMX IHBEHTApM3alliii OCHOBHHX 3aCO0iB,
MarepianiB, MalOUIHHMX Ta UIBUIKO3HOLIYBAHHX IPEAMETIB, iHIIMX OOOPOTHHX
aKTHBiB. BperysiboBye po3GixkHicTh JaHHX GyXranTepchkoro o6miky 3 (akTHIHOIO
HAsBHICTIO MaTepiaJbHMX LIHHOCTEW Ta KOIITIB, ILIO BCTAHOBJIEHI Mmix wuac
iHBeHTapH3allil Ta {HIIKX NepeBipKax;

10) Gepe ywacTh y cKIagaHHI | [OJaHI y BCTAHOBIEHI TEePMiHM MicS4HOI,
KBapTaipHOi 1 piuHOi Oyxranrepcbkoi 3BiTHOCTI 10 [0NOBHOrO  ynpapmiHHS
HepxaBHoi kasnauelicbkol cinyxOu B XMenbHHLBKIH obmacti,  JlepikaBHOl
bickansHoi  cmyx6u  Micta  XMeNbHULBKHIA, Jlenapramenty  diHaHCiB
obnaepxkaaMiHicTpail, iHLMX GOHAIB Ta yCTaHOB.

11) posmiutye enekTpoHHy 3BiTHiCTH Ta iHWY mMy6aiuny iHMOpMariio B
indopmaNifiHEX Mepeskax BiMOBIIHO 10 YMHHOIO 3aKOHOABCTBA:

12) BukoHye iHuIi I0py4eHHs HauaNbHIKA BiAAiLy (rOJI0BHOTO Gyxranrepa).
13) y pasi BiACyTHOCTi HauambHHKa BifIiny (TOJNOBHOrO GyXraitepa) BUKOHYE
Horo 060B’SI3KH.




