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3) OepyTh y4acTb Yy Hapajgax, sKi [POBOIATbCA TOJOBOKW Panu,
HOro 3acTyITHUKaMH y 3aCilaHHsIX MMOCTIHHNX KoMmiciit Paxu;

4) BingnosinaloTh 3a 106ip, pO3CTAHOBKY, IiABULIEHHS KBamidikamii
Ta HaBYaHHA MpaLiBHUKIB, 3a0e3NedyroTh pO3POOKYy IOCAZOBHUX IHCTPYKLIN
TIpaLliBHUKIB.

5) HpencTaBIAIOTH BiAMOBIIHI MAPO3AITK B Amapari, 3a JOpy4YeHHSIM TOJIOBH
Panu abo ioro 3acTynmHUKiB — B OpraHax BUKOHABYOI BIIa/i Ta OpPraHax MiCL€BOTO
CaMOBpSITy BaHHS;

5. Inwi mpauiBuuku Anapaty 3abe3nedyroTh CBO€YacHe i SKiCHe BUKOHAHHS
3aBJIaHb BiJINOBINHO 0 (yHKIIOHATBHUX 000B’S3KIB, HECYTh 3 L€ BiANOBITATBHICTH
Y TIOPAZIKY, Nepe16aueHOMy 3aKOHOM Ta LM [T0J10)KeHHM.

6. Ha nepconan Anapaty HOLIMPIOETBCS 3aKOHOAABCTBO YKpaiHH MPO MpaLio
Ta ciyx0y B opraHax MicLeBOro caMoBpsiTyBaHHs. [IpaliBHHUKH 3000B’si3aHi
BuKoHyBatH 1e [lonoxenns, IlpaBuna BHYTPILIHBOrO TPYZOBOrO PO3IMOPSIIKY,
[onoxenHs npo BiANiMM BHKOHABYOro arapaty, IHCTPYKLii 1040 poGoTH
3 IOKYMEHTaMH Ta MOCANO0BI IHCTPYKIIii, a TAKOXK MiABHILYBaTH CBili npodeciiHuii
piBeHb i ALIOBY KBaidikawio.

Kepyrounii cipaBaMu
BHUKOHABYOTO arapary
obacHOi paau B.ITomimyk
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3ATBEP/DKEHO
Po3smnopskeHHs ToI0BU
obacHol pagu

Bix « 1 » rpynns 2016 poky
Ne 135/2016-0

MNOJIOXKEHHSA
NMpo BUKOHABYMii anmapart
XMmeJIbHUIBKOT 00J1acHOT paau

L. 3ATAJIBHI 3ACAIN

1. TlomoxkeHHs Npo BHKOHABUMI amapaT XMeJbHHULBKOI O006NacHoi paam
(nani TlonoxenHs) pospobieHo simmosizno no Koucturyuii Vkpainu, 3akoHiB
Vxpainu «IIpo wmicuese camoBpsnyBaHHsS B YkpaiHi», «[Ipo ciyx6y B opramax
MicleBOro — caMoBpsiZyBaHHs», «IIpo cTaryc memyTaTiB  MicIeBHX — pam»,
3 YpaxyBaHHAM HOPMAaTHBHHX aKTiB oOnacHOl pamu (mami — Pamu), a cawme:
Bin 22 rpymHs 2015 poky Ne 5-2/2015 «IIpo 3aTBepikeHHS perjiamMeHTy
XwmenpHUIBKOI 061acHOi paam» (i3 3MiHamu), Big 01 yepsHs 2016 poky Ne 7-6/2016
«Ilpo  3aTBepIKeHHS CTPYKTYPH Ta HYHCEIBHOCTI ~BMKOHABYOTO  amapaty
XMenbHULBKOI pafu 001acHOT pagmy.

2. TlonoxeHHs pPO3pOOIEHO 3 METOK IOJIMIIEHHS OpraHi3alliiHUX 3acaj
GyHKIiOHYBaHHA BMKOHABYOro amapary oOnacHoi pagu (mam — Amapar),
YIOPSIIKYBaHHs MisIbHOCT] HOro MpaliBHKKIB, ITiABULIEHHS €()EKTHBHOCTI pOGOTH.

3. Amapar 3nificHIoe oprauizauiiiHe, paBoBe, iHpopMalliline, T0KyMeHTalbHe,
aHaNliTHYHe, MaTepialbHO-TeXHiuHe 3abesnedveHHs AisnpHOCTI Pamu, i opramis,
NETyTaTiB, crpuse 3MificHeHHI0 Panoro B3aeMmonii i 3B’S3KiB 3 TepUTOpiaTbHHUME
rpoMajaMy, MiCIeBUMH OpraHaMH BHKOHABYOI BIaJH, OpraHaMH Ta MOCAJ0OBHMHU
0cobaMM MiCLIEBOTO CaMOBpSLyBaHHS.

4. Bigmosigno o IlonokeHHs Mpo BiANiIM Ta ympaBiiHHA Amapary #Horo
NpaliBHUKK Ge3MocepenHbo 3alMAIOThCs PO3POOJIEHHAM MPOEKTIB HOPMATHBHO-
NPaBOBUX AaKTiB, IO HajeXaTh N0 KoMmIeTeHUii Pagu Ta ii AmapaTy, MpoBOAsTH
€KCIMepPTU3Y MIPOEKTiB TAKUX aKTiB.

5. Amapar yTBOpro€ThCs Panoro BiATOBIZHO 10 MyHKTy 4 YacTHHH MepUIOl
cratti 43, ctarti 58 3akony Ykpainu «IIpo MicueBe caMoBpsIyBaHHs B YKpaiHi».

Pimennsam Panu Big 01 gepsHst 2016 poxy Ne 7-2016/2010 3aTBepikeHa Taka
CTpYKTypa Amnapary:

- TrojoBa 00iacHOl pajy;

- IepuIMii 3aCTYIHHK TOJIOBH 00J1aCHOI paju;

- 3aCTYITHUK I'OJIOBH 00JIaCHOT pajiu;

- 3aCTYNHHK KepiBHHKAa BUKOHABYOIO arapary 00JlacHol paju;

- Kepylouuii CipaBaMy BUKOHABYOTO anapary 00JIacHol pau;

- 3aCTYIHHUK KepyIUoro ClipaBaMH BUKOHABYOTO arapary obIacHol paam;

- PpajaHHK royoBU obnacHoi pajau (2);
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- BiJUILJ 3 TUTaHb 3a6e3MedeHHs MisTbHOCT KepiBHUITBA 06;1acHOT pajy;

- BiaIin oprauizariiiHoro, aHatiTHYHOTO Ta KaJ[pOBOro 3a0e3eueHHs;

- BN 3 MHTaHb JOKYMEHTAILHOTO 3a0e3MeyeHHs, MPOTOKOILHOT pobotu
Ta 3BEPHEHb IPOMA/ISH;

- Bimmin 3 nurams BHYTPIIIHBO!  MOMITHKH, aJMiHICTpaTHBHO-
TEPUTOPIANBHOTO YCTPOLO Ta iH(GopMaLiiiHoro 3abe3neuenns;

- IOPUIMYHUI Biamim;

- BimAin dinaHcoBo-rocmogapeskoro 3abe3neyenns;

- YUpaBliHHS 3 IHTaHb CHUIBHOI BIACHOCTI TEPUTOPIalbHAX TpoMaj
Ta EKOHOMIYHOTO PO3BHUTKY.

6. IlratHnii posnumc Anapaty 3aTBepIKyeTbcsl B YCTaHOBJICHOMY TOPSIIAKY
rosoBoro Panu.

OPIAHIBALIMHE 3ABE3NEYEHHSI AISIIBHOCTI PAIU

Y cdepi opranizauiiinoro 3aGesneuenns na Anapar noknamaroThCs Taki
3aBJaHHs:

1) oprauizauiiine 3abesneuenus peanizanii Panoilo moBHOBaXeHb, HamaHHX
if Koncruryuieto Vkpainu, 3akoHom Vkpainu «IIpo micuese CaMOBPSITyBaHHS
B VKpaini», iHIMMH 3aKoHOZABYMME Ta HOPMaTUBHO-IIPABOBUMH aKTaMH, LIUM
Tlonoxennsm;

2) peecTpaiis  1OKyMeHTiB, mMomaHMX Ha posrnsin  Panu,  KOHTpons
3a iX IIPOXOKEHHSM Y IOCTIHHHUX KOMiCisix Panu;

3) miarotoska 3 ypaxysaxHsm TIPOMO3KLIi ronosn Panu, Horo 3acTynHukis,
KEpYIOH0ro - cnpaBaMi BUKOHaBYOIO amapary, MNOCTIHHMX KoMicii, JeTyTaris,
obnacHOl nepskaBHOT anMinicTpauii, npoekTis mianis poGotu Pamu, mopsaxy
NIEHHOTO Ceciif;

4) 3abe3neueHnHs  KOOpAMHALIT  MiSTBHOCT NOCTIHHUX ~ Kowmiciii  Pamm
Ta HalaHHs iM  opradizauiiino-indopmariinoi i KOHCYJIbTaTHBHO-METOJUIHOT
AOTIOMOrY B TIpOLIECi  PO3POOKH Ta pO3MIIsIy IPOEKTIiB pirueHs, odopMieHHi
NPUIHATHX pillleHb, a TaKOK 3abe3meyeHHs B3aeMOiT mocTifiHux Kowmiciii Pagu
B IIpOLLECi PO3pOOKH Ta Po3riaLy TIPOEKTIB pillieHb;

5) opranisauiiino-MeTonuuHe 3a6e3meyeHHs poGoTH jemyTaTchkuX (paKuiif
Ta IpyT, 3apeecTpoBaHuX B 00acHii Pai;

6) HalTaHHs KOHCYJIBTATHBHOT Ta opraHizaiifHoi nomomoru jemyraram panu;

7) opraHisamis miAroTOBKM Ta TIpOBE/IeHHs cecilf Panu 3 BUKOpHCTaHHSM
CJIEKTPOHHOI CHCTEMH ToNocyBanHs «Biuey, 3acizanp [pe3ufii, HOCTIHHKUX Ta HImMX
KOMiciif;
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8)00nik Ta y3arajpHeHHs IIPONO3HMLIA 1 3ayBaKeHb, BHUCJIOBIEHUX MpH
OOroBOpeHHi MpPOEKTIB pillleHb Ta IHIIMX IHTaHb HAa Cecisx Paxu, a Takox
MIPONO3HUIIHN 1 3ayBaXkeHb, [0 HAJXOISATH O IPOEKTIB pillleHb, OMyOIiKOBAHUX IS
0OrOBOpEHHS;

9) opranisanisi cuCTeMH HaBYaHHS IeIyTatiB Paju, mocanosux oci6 opraHis
MICIIEBOTO CaMOBpsilyBaHHs 061acTi;

10) cipusiHHS  peamizamii BiANMOBIZHO X0 IiOYOTO 3aKOHONABCTBA 3aXOJiB
LION0 IiArOTOBKM Ta IpoBeleHHs BubopiB I[lpesumeHta VKpaiHu, HapOAHUX
nenyTaTiB YKpaiHu, [eMyTaTiB MiCHEBHX pal Ta CLIbCHKHX, CENMIIHUX, MiCHKMX
rojiis, pedepeHIyMiB, HalaHHs OpraHi3aliffHO-METOAMYHOI JOMOMOTH OpraHam
MiCIIeBOrO CaMOBpSITyBaHHsI y 3iHCHEHH] [IUX 3aXOJIiB, MATOTOBKA Ta y3aralbHEeHHS
inpopmarii npo xix BuGOpUMX KaMmaHid, TMiACYMKH BHOODIB Ta pe3yldbTaTd
BCEYKpPaTHCBKHX i MiCLIEBHX pedpepeH 1y MiB;

11) migrotoBka  MaTepianiB,  [OB’S3aHWX 3  BUPILIEHHAM  [UTaHb
a/IMiHiCTPaTUBHO-TEPUTOPIAbHOTO YCTPOK OOJAcTi, BeleHHS 0a3sW NaHMX 3 LUX
MTHTaHb;

12) oprani3arist 00Ky AaHHX TPO KiTBKICTB | CKIIa[ TEPUTOPIaIbHUX [POMAL
Ta OpraHiB MiCLIEBOIO CAMOBPsIAyBaHHs 00JIACTi, HATAHHS IM METOIUYHOI TOIOMOTH;

13) opranizaliss KOHTpONIO 3a peani3amielo pimeHb Paiau, BHCHOBKIB
i pexoMeHalliif TOCTIHHUX KOMiCiii;

14) opranisalisi KOHTPOJNIO 3a [JOJEPKaHHSM TEPMiHIB pO3IJIALY 3aIluTiB
nemytartiB Pany;

15) minroToBka i MpoBeleHHS Hapaj, 3ycTpideil, npec-KOH(epeHLii Ta iHImX
3axO0/IiB;

16) opranisauist npuiioMy rpomaisiH, po3risa IX MPOMO3WLil, 3asB i ckapr,
0 HanxolsTh 10 Pamnm Tta ii opraHiB, BHUBYEHHS 1 Yy3arajJbHEHHS I[IUTaHb,
AKi TOpYIIyIOThCSL TPOMAaSIHAMH Yy 3BEDHEHHSX, BHECEHHs MPOMO3MUIIH WIOHO0 iX
BUPIIIeHHS;

17) 3abe3meueHHs BHKOHAHHS IIOBHOBa)XXeHb Paiu 1010  yIpaBiiHHS
00’€KTaMH CIiJIbHOI BIACHOCT] TePUTOPIaIbHUX TpoMas 061acTi.

III. MTPABOBE 3ABE3IIEYEHHSI AISIJIBHOCTI PAIU

VY cdepi npaBoBoro 3abe3nedeHHs Ha AnapaT NOKJIaIAr0ThCs TAKi 3aBJIaHHS:
1)  migroroBka MaTtepianiB, MOB’SI3aHMX 3 PO3POOKOI MPOEKTIB piuteHs Panm,
BHUCHOBKIB | peKOMeHawlii 1i MOCTIHHMX KOMiciif, a came: HalaHHsA MPABOBUX
BHMCHOBKIB I[0/10 IPOEKTIB, 5IKi BHOCSTHCS 10 Paau, oprauizaiis (3a HeoOXixHOCTI)
eKCIIepTH3M B HAyKOBUX YCTaHOBAaX, IIepeBipka MPOEKTiB pimeHs Pamu Ta
BHMCHOBKIB 1 pekoMeHawUiil 1i mocTifiHMX KOMICii, po3nopsukeHb roiosd Pamu
mozno ix BigmosimHocTi KoHcrutywil, 3akoHam YKpaiHu, IHIIHM HOPMATHBHO-
IPaBOBUM aKTaM;
2)  J0ONpallOBaHHS IPOEKTIB pillleHb Icas iX po3MiIsay Ha 3acigaHHAX
nocTiHHUX KoMicili Ta 3acinanHi npe3unii Panu. Burorosnenus pimens Pamu.
3) HajaHHS HayKOBOI Ta MpPAaBOBOI [OMOMOTM MOCTIHHUM KoMmicism Pagu
B ITiITOTOBLI IIPOEKTIB pillleHb, KOHCYJIBTYBAHHS [€MyTaTiB Paiy 3 [UX NUTaHb;
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4)  3abesneueHHs MpeACTaBHUUTBA Pand B CyIOBHX OpraHax MNpU pO3MJIALL
CIpaB, 3a JOPYyYEHHSIM roloBH abo MepIIOro 3acTyIHUKA Ta 3aCTyITHHUKA IOJI0BH;

5)  miIroToBKa y3araJbHIOIOYMX MarepianiB i MpoMo3uliil 3 MPaBOBUX IMHTaHb
kepiBHULTBY Panu ta nemyrarawm;

6)  PpO3’SCHEHHS IOJOXEHb 3aKOHONABCTBA, SKi BIIHOCATHCA IO KOMIETEHIIT
OpraHiB MiCII€BOrO CaMOBpsIIyBaHHS, 3@ 3BEPHEHHSMHU JeMyTaTiB Paxu, MicueBux
OpraHiB BUKOHaBYOI BIIa/I1 i OPraHiB MiCLIEBOTO CaMOBpSLyBaHHS;

7) miarotoBKa 3ayBakeHb 1 IIPOMO3MLIN IIOAO INPOEKTIB 3aKOHIB, iHIIUX
HOPMaTHBHO-NPAaBOBHUX aKTiB, ki HAAX0ATh 3 BepxoBroi Pagu Vkpainu, Kabinery
MiHicTpiB YKpaiHu Ta iHIIKX LHEHTPAJIbHUX OPraHiB BIaIH.

IV. IOKYMEHTAJIBHE 3ABE3IIEYEHHS AISIIBHOCTI PAJIA

V chepi n0KyMeHTalTbHOTO 3a0e3ledeHHs Ha Amapar MOKIaNaloThes Taki
3aBaHHSL:

1) noxymenTanbHe obciayroByBauHs Pamm, 1i mpesuaii, mocTiHUX Komiciii,
NNy TaTChbKUX (pakiiii Ta rpyI, a came: BeJleHHs MPOTOKOJIB MIEHAPHUX 3aciIaHb
Panu, npe3unii, mocTiiHUX KoMiciit, [{HiB memyTara Ta iHIIMX 3aX0/1ax;

2) 3abe3neyeHHs MPaBUIBHOCTI OQOPMIIEHHS Ta CBOEYACHOCTI MPOXOIKEHHS
JOKyMeHTiB B AmapaTi, mpuifoM i 00poOKka [DOKYMEHTIB, aHali3 Ta JOCTaBKa
CIy00BOi KOPECTIOH/ICHLIIT afipecaram.

3) odopMiIeHHS B yCTAHOBJIEHOMY IMOPSIAKY Ta po3MiuieHHs Ha VEB-caiirti
pimens Pann, 3abesrneueHHss omyOGUiKyBaHHS iHIMX OQIMIHHMX MaTepianiB,
indopmariii npo aisueHicTs Pau;

4) opranizawis AioBoACTBa B Armapari, 00k, 30epiranHs Ta 3a0e3nevyeHHs
KOPUCTYBaHHs JOKyMeHTaMH Paxu, 11 opraniB, 3miliCHEHHS KOHTpPOIIO 3a
BUKOHAHHAM JOKYMEHTIB, ITiIrOTOBKa JOKYMEHTIB [UIsi Ilepeadi IX B yCTAHOBIEHOMY
MOPANKY Ha MOCTiiHe 30epiranHsi.

V. IHOOPMALIHE TA AHAJITUYHE 3ABE3IEYEHHS
JIAJbHOCTI PAIU

Y cdepi iHpopmauiiiHOro Ta aHamiTHYHOTO 3abe3leuveHHs Ha Amnapar
MOKJIAAI0ThCsl TAKi 3aBIAHHS:

1) opranizauis i 3aificHeHHs iHpopManiiiHoro 3a6e3nevenns aisubHOCTI Pany;

2) 3abe3neueHHs KepiBHULTBA Ta JIeMyTaTiB Paju BiANOBIAHOW aHANITHYHOK
iHpopMalli€l0 3 TONITHYHHX, EKOHOMIYHHMX, COLalbHUX TNpOOJEM Ha OCHOBI
Cy4acHHMX METOIB i 3ac00iB KOMIT FOTEPHHUX MEPEeX i TeleKOMyHiKallii.

3) crBopeHHs 1 3abesmedeHHs  (QYHKUIOHYBaHHs  KOMII FOTEPHU30BaHOI
iHpopMaLiHOI CHCTeMH KOIEKTHBHOTO KOPHCTYBAHHs /IS 3a0€3MeUeHHs MpOLECY
HiZArOTOBKY i NPUIHSTTS pillleHb;

4) xomn’loTepu3oBaHa  00poOKa TpOEKTiB pillleHb Ha BCIX  CTamisx
X npoxomxeHHs B Paji;
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5) aHani3 BUKOHAHHS OpraHaMH BHKOHABYOI BJIAIH, IiANPUEMCTBAMHA
YCTaHOBAaMH Ta OPraHi3allisMU He3aJeXHO BiJ (pOpM BIACHOCTI MPOrpaMm CollialbHo-
€KOHOMi4HOrO Ta KyJIbTYPHOTO PO3BUTKY OOJIACTI, LiNbOBUX MPOrPaM 3aTBEPKEHHUX
Pagoro;

6) edexTHBHA B3aeMogia i3 3acoGamy MacoBoi iH(OpMaIii, BUKOPUCTaHHs
rnobanbHoi  iH(popMaliitHol Mepexi I[HTepHET s CBOEYaCHOTO 3abe3nedeHHs
HacesleHHs 00JacTi JOCTOBIPHOIO Ta MOBHOK iH(OPMALIE PO MOBCAKIECHHY
IisIbHICTE Panu;

7) 3abe3nedeHHs 3B’S3Ky 1 oOMiHy iH(OpMaUi€r0 B pPeXHMi «eleKTPOHHOL
MOLITK» 3 paHOHHUMY i MiCbKUMH (MiCT 061aCHOTO 3HAYEHHS) palaMH;

8) posmileHHs MaTepianiB po AisibHICT paay Ha VEB-caiiti Pagu.

VI. MATEPIAJIbHO-TEXHIYHE 3ABE3NNIEYEHHS AISVIBHOCTI PAIH,
11 OPT'AHIB, JEIIYTATIB

VYV  chepi MaTepialbHO-TEXHIYHOTO, TOCHOAAPCHKOTO Ta  (DiHAHCOBOTO
3abe3neueHHs JAissbHOCTI Panu i ii opradiB, Ha AmaparT MOKIANarOThCs Taki
3aBJlaHHs:

1) 3nificHeHHs B MeXaxX HasSBHOro (DiHAHCYBAaHHsS KOLITIB MaTepiaabHO-
TeXHIYHOTo 3abesmedeHHs IisutbHOCTI Pamm Ta ii AmapaTy, 30kpeMa, 3aKymiBii
BIIMOBIIHO 10 MiF0YOro 3aKOHOJABCTBA HEOOXIJAHWUX BUTPATHUX MaTepiaiiB s
KOMIT'IOTepHOI TeXHiKH, 3ac00iB 3B’SI3Ky Ta OPITEXHIKH, KaHUEISPCHKUX TOBApiB
TOLLO;

2) 3ailiCHeHHS ynpaBIiHHS MalfHOM, 110 3abe3rnedye AisibHICTh Pagu

3) 3abe3nedeHHs MisVIBHOCTI paad HEOOXiAHMMH 3aco0aMH  KOMITHOTEPHOL

TEXHiKM, 3B’A3Ky Ta OprTeXHiKW, oOpradisaumis IX TeXHiYHOro
00CITyroByBaHHS;

4) 3pificHeHHs OyXraaTepchbKoro i rocnoaapebkoro oociyrosyBants Paau.

VIL 3ABE3NEYEHHS 3AIMCHEHHSI PAIOKO B3BAEMOIII
13B'S13KIB 3 TEPUTOPIAJIBHUMU I'POMAJIAMM,
MICHEBUMH OPTAHAMM BUKOHABYOI BJIAIH,

OPI'AHAMH TA INIOCA/IOBUMH OCOBAMHU
MICHEBOT'O CAMOBPSIIYBAHHS

V coepi 3niiicHenHs Pamoro B3aemomii i 3B’M3KiB 3 TepuTOpiaNbHAMU
rpoMajiaMM, MICIIeBUMH OpraHaMH BHKOHABYOi BIJIaJH, OPraHAMH Ta MOCAIOBHMHU
0cobamu MiCLIEBOTr0 caMOBpsilyBaHHs Ha AnapaT MOKJIafal0ThCs TaKi 3aBIaHHS:

1) niaTpUMKa peryJspHOro 3B’s3Ky 3 paiilOHHUMH | MiCBKUMH (MicT 061aCHOTO
3HAYeHHs) pajJlaMd, OpraHaM# BHKOHABYOl Brmamu, 30ip 1 y3arambHeHHS I
kepiBHMUTBa Panm, ii gemyTtatiB moTHKHEBOI iHOpMANil MO0 OCHOBHUX 3aXOiB,
SIKi HUMH [IPOBOZAITBCS YK BiOYBAIOThCs y MicTax i paoHax o6nacri;

2) po3pobka METOJMYHHMX PEKOMEHJAlil 3 MuTaHb OpraHizaiii aiNoBOACTBA

B OpraHax MiCLIeBOr0 CaMOBpSILy BAHHSI;
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