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MOJTOXXEHHA
npo Bigain AOKyMeHTaUinHOro 3abe3neyeHHs
BMKOHaBYO0ro anaparty XmMenbHULbKOT 06/1aCHOT paaun

1. 3aranbHi 3acagm

1.1. Bigain pokymeHTauiiHoro 3abesneyeHHs (mani - Bigain) BignosigHoO
[0 3aKoHy YKpaiHu «[1po MicueBe camoBpPsAYBaHHA B YKpaiHi» € CTPYKTYPHUM
Nigpo3ainom BUKOHABYOro anapaty 061acHoT pagu.

1.2. Biggin y cBOiin AisnbHOCTI KepyeTbcsa KOHCTUTYUIED YKpaiHW, 3aKOHamu
YKpaiHu, aktamy Tlpe3unfeHTa YKpaiHu, BepxoBHOi Pagu YkpaiHu, KabiHeTy
MiHicTpiB YKpaiHK, iHWWMU HOPMAaTUBHO-NPaBOBUM akTamMy YKpaiHu, NPUAHATUMM
BIANOBIAHO A0 KOHCTUTYUIT Ta 3aKOHIB YKpaiHW, pernameHToM i pilleHHAMN
XMeNbHULUBLKOT 06nacHOi pagun, pPo3nopsmMKeHHAMKM 11 ronoBu, [TONOXKEHHAM
MPO BUKOHaBYMIA anapart pagu Ta LM [MofoxKeHHAM.

1.3. Bipgin, 3ab6esneuytoun 3[4iACHEHHA pafjol0 MNOBHOBaXKEHb, HaJaHWX
M KoHCcTUTyuieto YKpaiHu, 3akoHOM YKpaiHu «[1po MicueBe CcamoBpsdyBaHHSA
B YKpaiHi» Ta IHWWMKW 3akoHamu, Gepe yyacTb B OpraHisayiliHOMy, NpaBOBOMY,
iHpopmaLinHOMY, a TakoX IHLWOMY 3abe3neyeHHi [AiafbHOCTI pagw, Ti opraHis,
nocagosmux ocib Ta genyTaris.

1.4. TlonoxeHHa npo Bigain 3aTBepAXYETbCA PO3NOPSAAXKEHHSAM T0/10BM
obnacHol pagn, a nocafoBi IHCTPYKLiT MOro npauiBHUKIB - 3aCTYMHWKOM [O/I0BU
obnacHoi pagm abo Kepytoumm cnpaBamMy BUKOHABYOro anapaty 061acHoi pagu.

1.5. CTpyktypa Bigginy, noro 4ymcenbHicTb, NocafoBi OKnagu npauiBHUKIB
Bigainy BCTaHOBMIOKOTHCA LWITATHMM  PO3NMCOM  BMKOHABYOro amaparty pagw,
KNI 3aTBEPIXKYETLCA F0/I0BOKD 06/1aCHOT pagu.

1.6. Biggin 04o0/0€ HavanbHUK, SKWUIA NPU3HAYaETbCA Ha nocagy rosioBO0
0b6nacHoi pagn 3a MNOTOMKEHHAM 3 Kepyruum CcrpaBaMy BWKOHaBYOro arnapaty
06nacHOT paan Ha KOHKYPCHIA OCHOBI 4K 3a iHLOK MNpoueayporo, nepeadavyeHoro
3aKOHOAABCTBOM YKpalHu.



1.7. 3aCTynHMK Haya/ibHMKa Ta IHWI npayiBHMKN Bigginy npusHayaroTbCcA
Ha rnocaju Ta 3Bi/IbHAIOTLCSA F0/I0BOK0 06/1aCHOT pagmn 3 LOTPUMAHHSAM BUMOT YMHHOTO
3aKOHO/aBCTBa YKpaiHu.

1.8. Bigain y npoueci BUKOHaHHS MOKMafeHWX Ha HbOro 3aBAaHb B3aEMOAIE
3 IHWMMKU CTPYKTYPHUMM Migpo34inaMmm BUKOHaBYOro anaparty o6nacHoi pagu.

2. OCHOBHI 3aBaHHS

2.1. Biggin yTBOPHETHCA 3 METOK BCTAHOB/IEHHA Ta OpraHisauii €4MHOro
MOpPALKY [AOKYMEHTYBaHHA i poboTM 3 AOKYMeHTamu Yy BUKOHaBYOMY anaparti
obnacHOi paau, HafaHHA METOAWYHOI | MPakKTMYHOI AOMOMOrM 3 UMX MUTaHb
aenytatam 061acHOT pagu, nocagoBum ocobam T BUKOHABYOro anapary, genyTtaTam
Ta nocajoBuM ocobaM iHLIMX OpraHiB MiCLEBOro caMoBpsifyBaHHs 061acTi.

2.2. Bigain cninbHO 3 IHWWMK CTPYKTYPHUMWU MiJPO3A4inamm BMKOHaBYOro
anapaty 30iMCHIOE 3axoau i3 3abe3neyeHHs AisNbHOCTI 06nacHOI paaw Ta Ti opraHis
3a Hanpsmamu, BM3HadyeHUMKU Yy cTatTi 58 3akoHy YKpaiHu «[1po wmicuese
camoBpsfyBaHHS B YKpaiHi».

2.3. Bigain 3abe3neyvye BefeHHA apXiBHOT CMpaBuM y BUKOHABYOMY arnapari
obnacHoi pagu.

3. NMoBHOBaXKeHHS

Bigain Bi4NoBIAHO [0 NOKAAAEHMX HA HbOTO 3aBAaHb:

1) opraHi3oBye BefleHHA [inoBoAcTBa B 06nacHin padi i 1i BUKOHABYOMY
anapari, [OiNCHIOE 3axoAn 3 [AOTPUMaHHA KynbTypu AiNOBOACTBA Y BUKOHaBYOMY
anapaTti pagu, YAOCKOHane opMu i MeToAn pob0oTu 3 AOKYMEHTaMu, BMPOBAMKYE
[lepXXaBHi CTaHAapTV Ta iHLWI HOPMATMBK LWOAO0 3a3Ha4YEHOr0 NUTAHHS;

2) npuimae, 3AIACHIOE MOMepeaHiin po3rnsag  Ta peecTpauito  BXigHOT
KOpecnoHAeHUIT, Yy TOMY 4YMCNi eNeKTPOHHUX [AOKYMEHTIB, nepeaae Ti Ha pos3rnag
KepiBHULTBY 06/1aCHOT paau, 3rigHo 3 pe3ontoLieto - BUKOHaBLSAM; 3abe3nedye 061K,
MPOXOMKEHHS, 36epiraHHA Ta NOLWYK AOKYMEHTIB, WO HaAXoAATb A0 06n1acHOT paau;
PeecTpye Ta po3cunae BUXigHY KOPECNOHAEHLIO;

3) BXMBAE 3ax0fiB i3 3a6e3nevyeHHs AOTPMMaHHA npauiBHUKaMW BUKOHABYOro
anapaty 06nacHOi pagy UYMHHUX npaBua CKAajaHHA, O(OPMJSIEHHS, BUKOHAHHSA
[JOKYMEHTIB, a TaK0X KOPUCTYBaHHA HWMW; TFOTYE | HAfae Kepyruomy cripaBamu
anaparty paaum ornsgosi iHpopmauii Woao cTaHy AOTPUMAHHS KOHTPO/IbHMX CTPOKIB
BMKOHaHHA LOKYMEHTIB, IHLWI AOBIAKM 3 NUTaHb [i/IOBOACTBA,;

4) 3[iACHIOE CMiIbHO 3 IHWWMK CTPYKTYPHUMWU NiApo3ginamnm BMKOHABYOIO
anaparty opraHisauiiHi 3axoAn 3 NIAroTOBKWM | MPOBefeHHsI cecii obnacHol paawu,
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3acigaHb 1T npe3ngii, NOCTIMHUX KOMICilA, Hapaj-cemiHapiB 3 npauiBHUKaMu OpraHis
MICLLeBOro camoBpsagyBaHHA, [HIB fenyTtata Ta IHWWX 3aX0AiB, WO MPOBOAATLCA
pajaoto;

5) 6epe yyacTb y NiAroToBLi MPOEKTIB pilleHb Ta pilleHb pagun, 30Kpema
3abesrneyvye ix pefaryBaHHs, 0(hOPMIEHHS Ta BUTOTOB/IEHHS;

6) 3a [JOpYYeHHSM ronoBu 06/1aCHOT pafu, NOro 3acTyMHUKIB, Kepykuoro
cnpaBaMy BMKOHaBYOro anapaty pagum 6esnocepefHb0 po3pobNse  MNPOEKTM
HOPMaTMBHO-MPABOBMX aKTiB, L0 HaneXaTb [0 KOoMMeTeHuil o6nacHoi pagw, 1T
BMKOHABYOro amapaTty 1 CTOCYHTbCA (YHKLIOHANbHOI CMNpPAMOBAHOCTI PO6OTK
Bigainy abo NnpoBOANTb EKCMePTU3Y NPOEKTIB TaKUX aKTiB;

7) 3abe3nevye NPOTOKOJIOBAHHS MJIEHAPHUX 3acifaHb Cecii 06nacHoi pagw,
3acifjaHb npe3unaii o6nacHol paau;

8) Hagae MeToAMYHY | MPaKTUYHYy [JOMOMOry 3 MuTaHb, WO Haiexarb
[0 KoMmMeTeHuii Bigginy, npayiBHUKam CTPYKTYPHUX Nigpo34inis BUKOHABYOro
anapaty o6nacHoi pagn, palioHHUM, MICbKUM, CiflbCbKUM, CE/IMLLHUM pajam, iHLWNM
MicLeBMM opraHam Bfagu, aAMiHicTpayisMm nignpueMcTB, 3aknagis, opraHisauii -
06’eKTiB CMNIiNbHOT BIACHOCTI TepuTOopianibHUX rpomMag obnacti. Cnpuse NigBULWEHHIO
KBanighikayii npayiBHMKIB 3arasibHUX Bigginis abo iHWKUX 4iNOBOAHUX CNY>XKO OpraHis
MiCLLeBOro camoBpsaAyBaHHA 06/1acTi;

9) 3miiicHlOe 06niK neyaTok, LWTaMniB, BUIOTOBMIEHHS Ta 06K 61aHKIB
opraHi3zayiiHO-po3nopsaaunXx i peecTpauiHO-KOHTPONbHUX AOKYMEHTIB 06/1acHOI
pagn, a TakOX BXMBaEe 3axofiB 3 AOTPUMAHHA HOPMATMBHMUX MNpaBua npw
KOPUCTYBaHHI HUMN;

10) Hagae pgonomory y po3pobui Ta BuAaHHI METOAUYHUX MOCIOHUKIB,
pPeKoMeHau i, AOBiAHMKIB, NaM’aTOK, IHCTPYKUiN TOW0, HeobXigHUX ans poboTu
061aCHOT, paiOHHUX, CiNIbCbKMX, CENULHUX Ta MiCbKUX pag;

11) cknafae 3BefeHy HOMeHKNaTypy crpas 061acHOT paau, 3abesnevye equHUi
nopafok Bigoopy, 06niky, 306epiraHHA Ta BWKOPUCTAHHA [OKYMEHTIB, AKi
YTBOPKOKTLCA Yy NpOLECi AiSNbHOCTI 06nacHOT paawn, i1 npe3ngil, NOCTIMHUX KOMICIN i
BMKOHABYOro anapaty, [Ans nepefadi Ha apxiBHe 36epiraHHs; opradHisye pob6oTty
apxiBHoro nigpo3giny o6nacHoi pagu; 6epe yyacTb Y MPOBefAEHHI eKCcnepTusm
HayKOBOI | MNPaKTUYHOT UIHHOCTI [OKYMEHTiB npu 1X Bigbopi Ha [AepxxaBHe
36epiraHHs; roTye cnpaeu 40 34adi B [lep)xaBHuWIA apxiB 06nacTi;

12) 3abe3nevye BWCBITNEHHS AiANbHOCTI 06/1acHOI pagn 3 MWTaHb, WO
BiAHeceHI fO KomneTeHUii Bigainy; nogae signosigHy iHdopmauito, y ToOMy yuchi
pilleHHss 06/1acHOT pafgn Ta X NPOeKTWU, pe3ynbTaTh MOIMEHHMX TON0CYBaHb i AaHi
peecTpauii genyTtaTiB Ha MAeHapHWUX 3acifiaHHAX, NPOTOKOAM UMX 3acifjaHb Ta
MPOTOKONY 3acifaHb Npe3ngii s HanoBHeHHSA BE6-CTOPIHKM 061acHOT pagu;
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13) BUKOHYE IHWI (OYHKLUIT, WO BMNAMBAKOTL 3 MOKMaAeHUX Ha Biagin 3asgaHb
abo [opy4yeHb rofioBuM 06M1aCHOT pagW, MOro 3acTyMHUKIB, Kepyk4oro crnpasamu
BMKOHABYOro anapaty obnacHoi pagm.

4. Bigain mae npaso:

1) BHOCUTK KepiBHULTBY 061acHOT pagu nponosuuii 3 nutaHb, BifHECEHMX
[0 KoMMeTeHUiT Bigginy;

2) 3anuTyBaTW i OAep>KyBaTW B YCTAHOB/IEHOMY MOPSAAKY Bif CTPYKTYPHUX
Migpo34iniB BMKOHABYOro anapaty o06nacHoi pagu iH(opmauito, AOBIAKW, iHLI
marepianu, HeobXifHi AN BUKOHaHHA Bigginom cBOiX 3aBAaHb i 060B’A3KIB;

3) KOHTPO/MOBATU | BMMarat¥ HEYXWJbHOro [AOTpUMaHHS B o06nacHin pagi
MOMOXEHb 3aKOHOAAaBYMX Ta HOPMATMBHWX aKTIB LEHTPasibHUX OpraHis Bagu
3 MUTaHb, WO CTOCYKOTbCA BMKOHAHHA Bigginom cBOIX (YHKLUiA, [HCTPYKUiT
3 AiN0BOACTBA Y BUKOHaBYOMY anapari 061acHoi pagu;

4) noeepTaty BWKOHABLUAM Ha [OONpautoBaHHA [LOKYMEHTW, MiArOTOB/EHI
3 MOPYLUEHHAM BMMOI Ta MNOPSAAKY, BCTAHOB/IEHOTO pernameHToM o6nacHol pagw,
IHCTpyKLUi€eto 3 AinoBoAacTBay i BUKOHABYOMY anaparti, ab0 BUKOHaHI HesiKiCHO;

5) cnisnpaytoBatv 3 IHWUMU CTPYKTYPHUMMK NiApo34inamum BUKOHABYOTO
anaparty pagu, opraHamMmy MiCLEeBOro camMoBpsAfyBaHHA Pi3HWX pPIBHIB, MICLEBUMMU
opraHamu BMKOHAaBYOl BfagW, YycTaHoBaMu, MIiAMNPUEMCTBAMKM, OpraHisauiamu
He3a/ie)XHO Bif (POPM BACHOCTI 3 NUTaHb, L0 HanexaTb A0 KOMNEeTeHUiT Biaginy.

5. CTpyKTypa Ta 0CHOBHi (PYHKLiOHa/IbHi 060B’A3KM MpauiBHUKIB Bigginy

Bigain 3 nuTaHb JOKYMEHTALiINHOro 3abe3neyeHHs aie y cknafi HavanbHUKa,
3aCTyMHMKa HavanbHWKa BiAA4iNYy Ta TPbOX KOHCY/IbTaHTIB.

5.1. HavanbHUK Bigginy:

1) 34ilACHIOE  KepiBHMLUTBO  AIANbHICTIO  BiAgA4iNy, Hece MepcoHanbHy
BiANOBifaNbHICTL 3a opraHisayito poboTn MOro npayiBHUKIB, BUKOHAHHS 3aBfaHb,
BIAHECEHMX A0 KomneTeHuii Bigginy, fopyyeHb KepiBHMLUTBA 06M1acHOT pagu Ta Ti
BMKOHABYOro arnapaty (KpiM BMMagKis nepcoHasbHOT BiANOBi4aNbHOCTI NpaLiBHUKIB
Bidiny);

2) BM3Ha4vae 3aBfaHHSA 1 po3noAinde 060B’A3KM MDX npauisHuKamun Bigainy,
y pasi Heo6XigHOCTIi 4YacTKOBO nepepo3nofinde (QyHKUiOHanbHI  060B’A3KMN,
3abesrneyvye nigBULLEHHA KBaNiikauil npauisHMKiB Bigainy;



3) aHanisye pesynbtat poboTun Bigginy, BXXMBae 3axX04iB W00 NiABULLEHHSA T
e(PeKTMBHOCTI, B YCTAHOB/IEHOMY MOPAAKY BHOCUTb BIANOBIAHI  NPOMO3NLLIT
Kepyrouomy crpaBamy BMKOHABYOro arapatry o6nacHol pafu, y TOMY 4ucii Woao
3a0X04eHHA npauiBHUKIB Bigginy abo HaknafeHHsA AUCLMNNTHAPHUX CTATHEHD;

4) NpoBOANTL OMepaTMBHI Hapaawn 3 npauiBHMKaMu Bigginy wonfo nnaHyBaHHA
Ta NigébuTTs NigCYMKIiB po60TH, 3 IHWKX aKTyanbHUX NUTaHb AiSNbHOCTI Biaginy Ta
BMKOHABYOro anapaty 061acHOT pagn, IHCTPYKTaxi - 3 MUTaHb BUKOHaHHA JOPYYeHb
KepiBHMLUTBa 06nacHOl paau Ta Ti BUKOHABYOro anapaty, siKi He HaneXaTb [0 horo
KOMNETEHLIT;

5) KOHTPO/OE [AOTPUMAHHA npauiBHMKamu Bigainy npasua BHYTPILHLOIO
PO3NOPAAKY | TPYAOBOT ANCUMNIHN,

6) nnaHye poboTy Bigainy, KOHTPONKOE BYACHE | SIKICHE BMKOHaHHS 3axofiB,
nependayeHnx nnaHamu poboTu;

7) po3po6nsie | BHOCUTL Ha PO3rnsad ronosu 061acHOT pagn Npono3unuii Woao:

- BHECEHHS 3MiH y onoxeHHsa npo Biagin;

- NNaHyBaHHSA po60TK 0bnacHOI paau Ta i BUKOHABYOro anaparty;

- Y[OCKOHA/IeHHs CUCTEMW Be[eHHs [inoBOACTBA, 3a6e3MneueHHs O06niKy
Ta CTBOPEHHS HANEXHUX YMOB 36epiraHHs JOKYMEHTIB;

- IHWKMX NUTaHb, AKI HanexXarb [0 KomneTeHuii Biaginy;

8) po3po61s€e | BHOCMTL Ha 3aTBEPAPKEHHSA KePYHOHOMY crpaBamMu BUKOHaBYOro
anapaty 061acHOT pagu nocafoBi IHCTPYKUIT NpauiBHKKIB Bigainy;

9) Gepe y4acTb Yy Hapafax, siKi NpoBoAATb rosoBa pagn, MOro 3acTyMHUKMK,
Kepyrumnini cnpaBamu BMKOHaBYOro arnapaty pagu Ta [AOBOAUTL A0 X Bigoma
iH(popmauito Bigainy 3 nuTaHb, WO PO3rnsaaoThes,;

10) KoopAnHye opraHisauito poboTn 3 JOKYMEeHTaMW Y BUKOHABYOMY arnaparTi
obnacHoi pagu;
11) Hafiae HeoOXigHYy [OMOMOry 3 MUTaHb, WO Hanexartb A0 KOMMeTeHLiT

Bigainy, ynpaeniHHIO Ta Biffinam BMKOHABYOro anaparty 061acHOT pagun, pamnoHHUM,
MICbKMM, CEIMLLHUM Ta CifIbCbKUM pajam;

12) 6e3nocepefHbO pPO3pP06NSE MPOEKTU HOPMATUBHO-MPaBOBUX  aKTiB,
L0 HanexaTb [0 KOMMeTeHuiT 06/iacHOT pagn Ta Ti BUKOHABYOro anaparty (30kpema
BiAAiny), NPOBOANTL eKCNEPTM3Y NPOEKTIB TaKNX aKTIB;

13) Gepe 0COOGUCTY y4acTb Yy MPOBEAEHHI E€KCMepTU3N MPOEKTIB YCiX pilleHb
06/1aCHOT paam, po3nopsamKeHb i1 rofoBK, CNiJibHNUX PO3NOPSAXKEHb ro10BM 061aCHOT
[ep>XaBHOI agMiHicTpauii Ta ronosm 061acHOT pagy Ha ix BifNOBIAHICTb AepXXaBHUM



MOBHUM Ta TEPMIHOMOMIYHMM CcTaHgapTam, pernameHTy XMenbHULLKOT 06nacHoi
paamn, IHCTPyKUIT 3 AinoBOACTBA Y BUKOHaBYOMY anapati 06/1acHOT paau;

14) y MexaxX CBO€l KOMMeTeHUil nignucye um Bi3ye [OOKYMeHTU abo
X NpoeKTn (MacnopTu Po3nopsiaKeHb ronoBy 06/1acHOT paau, pilleHb 06n1acHOT paau,
OopuriHany pilleHb, MPOTOKOMIB MMEHAPHUX 3aciflaHb Ccecih Ta npe3naii obnacHoi
pagun, NUCTW, AOBIAKKW, LONOBIAHI 3aMUCKN TOLWO);

15) koopauMHye po6OTY WOAO0 BWUIOTOB/MEHHS [JenyTatam 06/1acHOl paau,
obnacHiin fep>xaBHii agmiHICTpauii, iHWKMM agpecaTtam Konii pileHb 061acHoi paaw,
pO3CUaHHA  3anpoLleHb, JIACTIB TOWO; BUpPIWYE IHWI NUTaHHSA, MOB’A3aHI
3 MiAroTOBKOK | MNpOBeAeHHsIM Ccecild, 3acifaHb npe3ngii obnacHoi pagw, [HiB
fenyTara ToL0;

16) 6epe y4yacTb y [AOONpaLtoBaHHI MPOEKTIB pilleHb Micns TX po3rnsgy Ha
3acifjlaHHAX NOCTIMHUX KOMiIcin | npe3nail obnacHol pagw; nicna  yxBasieHHA
BI4NOBIAHMX pilleHb 3a6e3neyvye IX OPOPMIEHHA, BUTOTOB/IEHHS, Bi3yBaHHS Ta MOAae
Ha nignuc ronosi 06nacHOl paan y CTPOKKU, BU3HAYEHI pernaMmeHToM XMeNbHULbKOT
obnacHoi pagu;

17) Hafiae fonoMory B opraHisayii po6oTun npesunii o6nacHoi paau;
18) NoromKye 3 Kepykumm cripaBamMy BMKOHABYOro anapaTty o651acHOi paau
3pa3ku  6GnaHKiB  OCHOBHMX  OpraHisauiinHO-po3nopsgunx Ta  peecTpayifiHo-

KOHTPOMbHUX AOKYMEHTIB 06/1acHOT paau, 3abe3nedye B yCTaHOBNEHOMY MOPSAKY iX
BUFOTOBNEHHS;

19) Befile 06MiK NeyvaTok Ta WTamniB 061acHOT paan, CNiaKye 3a AOTPUMAHHSM
HOPMaTMBHUX NPaBWN NPU KOPUCTYBaHHI HUMN;

20) 3acBifuye y BCTAHOB/EHOMY MOPALKY KONiT 4OKYMEHTIB;

21) 3 METOI Ha/eXXHOr0 BMKOHAHHSA 3aBfaHb, MOKMageHuxX Ha Bigain, BHOCUTb
KepiBHMUTBY 06n1acHOI paAy nponosuuii Npo MmartepiasbHO-TEXHIYHe 3abe3neyeHHs
BIAAINY, Y TOMY YUCAI KOMMN'OTEPHOK Ta KOMiOBa/IbHOK TEXHIKOK, BXWBAE 3axX0fiB
040 ePeKTUBHOIO BUKOPUCTAHHA 3a3HAYEHOT TEXHIKM;

22) OGepe y4yacTb Yy po3pobui Ta BUAaHHI METOAMYHMX MOCIOHUKIB,
pPeKOMeHAaLin, AOBIAHWKIB, Nam’dATOK, IHCTPYKLIA Towo, HeobXigHMX B pPo6OTI
061acHOT, paOHHMX Ta IHWKUX MicLEeBUX pag,;

23) cnpusie opraHisauii poboTu apxiBHOro nigpo3giny Ta (QOpMyBaHHIO
3BeAEHOT HOMEHKNaTypu cnpaB o06nacHoi paau, 6epe y4yacTb Yy MNPOBEAEHHI
eKCNepTm3n LiIHHOCTI JOKYMEHTIB Npu IX Bif60pi Ha AepyKaBHe 36epiraHHs TOLLO;

24) 3abesneyye nNpuiniOM Ta PeecTpauito AOKYMeHTIB 3 rpudom «[ns
CNy>X60BOr0 KOPUCTYBaHHA;



25) npepfcrtaense BigAin B anmapati pagn, 3a LOPYYEHHAM KepiBHWULTBA - B
opraHax BWKOHaBYOl BflaAu | OpraHax MiCLEBOro camoBpsfyBaHHSA, yCcTaHOBaX |
opraHisauisx, 3abe3nedvye B3aemofito Bigginy 3 HUMW y BUPILLEHHI NWUTaHb, WO
HaneXaTb 40 NOro KOMMeTeHUi;

26) BMKOHYE IHLI (DYHKLUIT, WO BUNANBAIOTL 3 NOKIaAeHUX Ha Bigain 3asaaHb,
[IOPYYeHHsT KepiBHULTBA 06/1acHOT paan abo Ti BUKOHABYOro anapary.

5.2. 3acTynHUK Ha4dasbHMKa Bigginy:
1) nig vac BiACYTHOCTI HavanbHMKa Biaginy BUKOHYE BCi MOro 060B’A3Ku;

2) Oepe 6e3nocepefHO Yy4yacTb B opraHisauii poboTn 3 AOKYMEHTaMu
Yy BMKOHaBYOMY anapati 061acHOT pagu;

3) Hagae KOHCynbTauil 3 NUTaHb, WO Hanexarb 40 KoMmmMeTeHuii Bigginy,
ynpaefiHHIO Ta BifAinam BUKOHaBYOro anaparty 06/1acHOi pagu, panoHHUM Ta iHLWKM
MicLeBUM pagam 061acTi;

4) 3a [OpPYYEHHAM HadanbHuKa Bigginy 3abesneyvye BUKOHAHHA [LOKYMEHTIB,
AKi HagxoAdTb Ao Bipginy, opraHizoBye nigroToBKy AOBiAOK, iH(hopMauii 3 NUTaHb
poboTn Bigainy, rotye Habopu daHuX, AKI NiAnAraloTb PO3MILLEHHIO Ha €AUHOMY
[ep>xaBHOMY Be6-nopTani BigKpUTMX faHux data.gov.ua;

5) 6e3nocepefHbO PO3pP06MSE MPOEKTM HOPMATMBHO-NPaBOBUX akTiB, L0
Hafexartb [0 KOMMneTeHUWii obnacHOi pagu Ta Ti BMKOHaBYOro anaparty (30Kpema
BIA4INY), MPOBOANTL EKCNEPTU3Y NPOEKTIB TaKMX aKTIB;

6) NpoBOANTL EKCNepTU3y NPOEKTIB pilleHb 06/M1acHOT pagun, Po3nopsasXeHb
rofioBM pagn Ha 1X BIANOBIAHICTb [epXXaBHUM MOBHUM Ta TepPMIHOMOTIYHUM
CTaHAapTaMm, perfnameHTy XmenbHULbKOT 06nacHoi pagun, IHCTPYKUIT 3 AinoBoacTBa y
BMKOHaBYOMY arnapati 06/1acHOT paau;

7) Yy Mexax CBO€l KOMMeTeHUii BI3ye AOKYMEHTM, Y TOMY 4uCAi MacnopTu
PO3MNOpPsAAXKEHb TOMI0BM 06MacHOT pagun, piweHb 06nacHOi paan, MPOeKTU Ta
opuriHanu piweHb pagu, MPOTOKONIB MN/eHapHMX 3acifaHb Ta npesugii 06nacHoi
pagu, N1UCTn, AOBIAKW, AOMOBIAHI 3aNUCKU TOLLO;

8) cnpusie genytatam Y KOPWUCTYBaHHI TEXHIYHMMM 3acobamy Mif 4vac Ccecin
obnacHoi paau; *

9) cknagae Ta ogopmMaKOE Ha niacTtasi  oHorpadivyHoro - 3anucy
i AOKYMEHTaNbHMUX MaTepianiB NPOTOKONWN MNAeHapHUX 3acifaHb ceciil o6nacHoOi pagu
Ta 3acifiaHb npe3unaii o6nacHoi pagu;

10) 3a [OpyYeHHSM KepiBHUUTBA 6Gepe 0OCOOWUCTY y4acTb Y PO3POONEHHI,
BUTOTOB/IEHHI, TWPaXKyBaHHI Ta PO3MNOBCIOLKEHHI PO3AAaTKOBUX Matepianis Ans
y4aCHUKIB 3a3Ha4YeHMX BULLE 3aX0[iB;



11) opraHizye po60Ty apxiBHOro nigposdiny o6nacHOl paan Ta Hece
BIANOBIfANbLHICTL 3a Hel. IHCTPYKTye npauiBHMKIB BMKOHABYOro anaparty 3 nuTaHb
Mi4roToBKM [OKYMEHTIB [0 34adi B apxiB: Bigbopy [AOKYMEHTIB MOCTIHOrO
| TUMYacoBO 36epiraHHA, (HOpMyBaHHSA LOKYMEHTIB Y CrpaBu;

12) Befle 06niK cnpas, WO 36epiraloTbCa y apXiBHOMY nNigpo3aini o6nacHol
paau, 3rigHo 3 onucamu crpa. 3abe3neyvye X PO3MILLLEHHA Ta HafiNnHY CXOPOHHICTb;

13) roTye AOKYMeHTU 06nacHOT paan Ana rnepefadi Ha nocTiHe 36epiraHHs o
[ep>xaBHOro apxisy 061acTi, CKnagae onucu Lmx LOKYMEHTIB;

14) 3a NOrof>KeHHAM 3 eKCrepTHO-MepeBipHOK KoMicieto [lep)XaBHOro apxisy
06nacTi Hanpasfsie Ha 3HULLEHHA [OKYMEHTW, WO He MnignsaratoTb MOCTIMHOMY
36epiraHHIo, CKnagae akTu Npo X 3HULEHHS;

15) opraHi3oBye po60TY eKcrnepTHOI KoMmicii obnacHoi paan. bepe yyacTb Yy
NMpoBefeHHI eKCNepTM3N HAyKOBOI i NPaKTUYHOI LIHHOCTI AOKYMEHTIB Mpu ixX Bigoopi
Ha [ep>XaBHe 36epiraHHs;

16) cknajae 3BefieHy HOMeHK/aTypy crnpas 06/1acHOT pasau, 3abe3neyye eQuHUI
nopafoK Bigbopy, o06niKy, 306epiraHHA Ta BWKOPUCTAHHA [OOKYMEHTIB, AKi
YTBOPHOKOTLCA Y Npoueci AisnbHOCTI 06n1acHoT paau, Ti npe3nail, NOCTIMHUX KOMICIN i
BMKOHABYOro anaparty, 4ns nepegadi Ha apxiBHe 36epiraHHs;

17) 6Gepe yuyacTb Yy po3pobUi Ta BUAAaHHI METOAMYHMX MOCIOHUKIB,
pPeKOMeHAaL i, [OBIAHWKIB, MaM’ATOK, IHCTPYKUIA TOWO, HeobXigHWX B PO6OTI
06nacHol, panoHHUX, MiCbKUX (MICT 06/1aCHOr0 3Ha4YeHHS) paj;

18) 3a BIACYTHOCTI HavanbHMKa Bigainy y BCTaHOB/IEHOMY MOPAAKY 3acBifvye
Konii AOKYMEHTIB, 3abe3neyye rnpuinom Ta peecTpawito AOKYMEHTIB 3 rpudom «Ans
CNy>X60BOr0 KOPUCTYBaHHA»;

19) cknapae Tabenb 06/1iKy po6040oro yacy npawiBHukie Bigginy;

20) Hece BigMoBiJasbHICTL 3a AOTPMMaHHA npauiBHMKamu Bigginy npasus
3 OXOPOHU Npaui Ta NPOTUMOXEXHOr0 3aXUCTY.

21) BMKOHYE iHLWI (hyHKLiT, L0 BUMNIMBAIOTL 3 NOKNaAeHMUX Ha Bigain 3asfaHb,
[IOPYYEHHs HadvanbHUKa Bigainy, KepiBHMUTBa 06nacHOi pagn i Ti BUKOHaBYOro
anaparty.

5.3. KoHcynbTaHTH Bigginy:

1) oTpuMye y BigAiNeHHi 3B°A3KYy ab0 Ha MowwTamTi 3BUYaiiHy | peKOMeHA0BaHy
KOpecrnoHAeHUito, aapecoBaHy 06MacHiin pafi, a TakoX nepioAnyHi BUAAHHS.
MepeBipse UiNICHICTb MakKeTiB | NOCWNOK. Y pasi BUABMEHHA MAKETIB, afpecoBaHUX
IHWMM YyCTaHOBaM, MNOBEPTaE iX A0 BiAAiNeHHA 3B’A3Ky. KOMMNIeKTye OTpuMaHi



nepiognYHi BUAaHHA | nepefae X 3rigHo 3 po3noAisioM 3a NPU3HaYeHHAM;

2) opraHi3oBye po60TYy 3 AOKYMeHTamW, fKi HaAXxoAsTb Ha adpecy 06/1acHOI
paju, Ta Hece 3a Hei nepcoHanbHy BIANOBIAANbLHICTL. BignoBigHO 40 HOPMATMBHUX
BUMOI 3[iACHIOE pPeecTpalito 3a3HayYeHUX LOKYMEHTIB Ta X MonepefHii posrnag,
BeAe eNEKTPOHHUI 06MiK BXiAHOT KOpecrnoHAeHUiT, othopMse Ta Befe peecTpayiiHo-
KOHTPO/IbHI KapTkn (PKK), hopmye 3HATI 3 KOHTPOMKO BIiANOBIAHWUMM NOCaf0BUMU
ocobamMu pagn LOKYMEHTM Yy crpaBu Ana nofjanblloro 36epiraHHs, 3abesnevye
BHECEHHA [H(MopMaLii Npo 3HATTA [LOKYMEHTIB 3 KOHTPO/IO Y efIeKTPOHHY 6a3y
[aHuX, IHMOPMYE KepiBHMLUTBO MPO Nepenik He3akpuTux A0 CrnpaBu AOKYMEHTIB,
TEPMIH BUKOHAHHA AKUX MUHYB TOLLO;

3) opraHi3oBye pob0oTy 3 BUXiAHOK KOPECMOHAEHLIE: 3AINCHIOE NonepeaHii
po3rnag MoAaHMX BUKOHaBUAMW A8  BIANPaBKM  OOKYMEHTIB, CNigKye 3a
NPaBUIbHICTIO TX O0)OPM/IEHHS Ta AOTPUMAHHAM IHLWMX HOPMaTUBHUX BUMOT (Y pasi
HasABHOCTI MOPYLWeHb BIANOBIAHMX HOPM - TMOBepTae Ha [00MpauoBaHHSA);
3abe3neyye peecTpaulitd BUXIAHUX [OOKYMEHTIB; Befe €eNeKTPOHHWA Ta KapTKOBWUIA
06MiK BMXIAHOT [AOKYMeHTauii, 3a WO Hece MNepcoHaNbHY BiANOBIAANLHICTD;
3abe3neyye 306epeXXeHHA KoMid BUXIAHUX [OOKYMEHTIB; 3AiMCHIOE BignpaBKy
KOPECMNOHAEHLIT MOWTO, a 3a AOPYYEHHSIM KepiBHMUTBa o6nacHoi pagu abo Ti
BMKOHABYOro anapaty - (enb/3B’A3K0M;

4) LOTPUMYETLCA B po6oTi 3 HafABHOI KOMM’HOTepHO
Ta PO3MHOXYBa/lbHOKO TEXHIKOK NpaBui TexHiKM 6e3nekn. Crigkye 3a AKICTHO
po60TU L€l TEXHIKK, a Y pasi BUHMKHEHHA Npo6iem iHOPMYE MPO Le Hava/lbHUKa
(hiHaHCOBO-rocnoAapcbLKOro BiaAiNy Ana BXUTTA HEOOXiAHMX 3aX0piB;

5) 3a OpYyYEHHAM HavanbHMKa abo 3acTyMHUKa HayanbHWKa Bigainy 3micHIOE
KOMNitOBaHHA AOKYMEHTIB;

6) 3abe3neyye 06niK, 36epiraHHA Ta BuAady 6naHKiB opraHisayiiHo-
PO3NOPSAUMX AOKYMEHTIB 06/1aCHOT paan, 34INCHIOE KOHTPOb 3a IX BUKOPUCTAHHSIM,
Yy BCTaHOB/IEHOMY MOPSAKY 3abe3reyvye 3HULEHHS 3IMCOBAHNX eK3eMM/APIB;

7) 6epe y4yacTb y MigrotoBui i NpoBefeHHI Ceciil Ta IHWKNX 3axofiB 061acHOI

paaun;

8) BMKOHYE IHLWI (PYHKUIT, WO BMNANBAKOTL 3 MOKMNaAeHUX Ha Biggin 3asfaHb,
[IOPYYEHHS1 Hauva/lbHMKa Biadiny, KepiBHUUTBA 06nacHOl pagn i Ti BUKOHaBYOro
anapary.

HauyanbHuK Bigginy O. IBaHoBa



