YKPAIHA
XMEJBHHUIIBKA OBJIACHA PAJTA

PO3HOPAKEHHS

Bil « 7 >>/Z/y5é[}%/.£ 2047 p. Ne fqu\f/zpf27,—p

M. XMebHILBKII

IIpo poboTy 3 IOKyMEHTaMH,
1110 MIiCTATH Ci1y00By iHbOpMAaIIito

Binnosigno no BuMmor 3akony VYkpainu «IIpo mocrynm mo my6miunol
indopmanii», kepyrounch THUIIOBOIO IHCTPYKIi€IO MPO MOPSIOK BEAEHHS OOJIKY,
36epiraHHs, BUKOPUCTAHHS | 3HUILEHHS AOKYMEHTIB Ta IHIINX MaTepiajlbHUX HOCIIB
indopmarii, mo MicTATE Cciy>)00By iH(pOpPMAIIiIO, 3aTBEPIKEHOI IOCTAHOBOIO
Ka6inety Minictpis Ykpainu Bix 19.10.2016 Ne 736 (3i 3minamu), Ta 3 MeTor0
BIPOBAUKCHHS. €QMHMX BHMOT JI0 BejileHHs oO0iKy, 30epiraHHsi, BHKOPHCTaHHS
| 3BHUIIEHHS JOKYMEHTIB, 1110 MicTATh ciy)60By iH(GOpMaliiio:

1. 3atBepmuti  IHCTpyKIif0O Npo MHOpsAAOK BefeHHs O06JiKy, 30epiranss,
BHKOPUCTAHHSI 1 3HUILNEHHS JOKYMEHTIB Ta iHIIMX MarepiaJbHUX HOCIIB iHdopmManii,
o MicTaTh cayx00By iH(opMamilo y BHKOHaBYOMY amaparti XMeJIbHUIEKOT
obnacHOI paiu y pefiakilii 3riiHO 3 I0AaTKOM | /10 LIEOTO PO3IOPSIPKEHHS.

2. 3aTBEpIUTH CIIMCOK IOCAJOBHX OCI0 BMKOHABYOTO anapary XMelbHHIBKOL
obnacHOI paza, siKi MaloTh JOCTYI IO pOOOTH 3 JJOKyMEHTaM# 3 TpU(poM 0OMEkKEHHs
aoctyny «Jlust ciry>k00BOro  KOPUCTYBaHHS» 3TITHO 3 JIOJATKOM 2 0 I[BOTO
PO3MOPSIJKEHHS,

3. 3aTBepAUTH CKJIaa KOMICIi 3 MUTaHb pobotH 3i ciayx6oBow iHdopMmalieio
XMeJIbHULIBKOT 00TaCHOT pajiy 3TiIHO 3 JOLATKOM 3 JI0 L[OTO PO3NOPSIKEHHS.

4. PosnopsiypkeHHst  rojjoBu obnacHoi pagu Bim 16 sxosrHs 2020 poky
Ne 172/2020-0 BBakaTH TaKuM, 1[0 BTPATHIIO YHHHICTb.

5. KOHTpoJIb 32 BUKOHAHHSM L[OTO PO3MOPS/PKEHHS MMOKJIACTH Ha 3aCTYIHUKA
TOJIOBH o0J1acHerpan

Bionera JIABA3IOK



JlomaToxk 1

3ATBEPJDKEHO
Poznopsmxensas

TOJIOBH 00J1acHOT paju
BN Z2l4LH e 20274
Ne 2PG/ 2027 -0

THCTPYKIIISI

PO MOPSIAOK BeAeHHH 00Ky, 30epiranHs, BUKOPHCTAHHSA | 3SHUIIEHHS
AOKYMEHTIB Ta iHIIHUX MaTepiadbHUX HOCIiB iHdopmanil, o MIiCTATEL CIy:KO00BY
ingopmaniro, y XMeabHUIBKIH 001acHii paji

3arajbHa YacTHHA

1. a Imcrpykiis BU3HAYae €OUHI BHMOTH JIO BeleHHSA 0OmiKy, 306epiraHms,
BUKOPHUCTAHHS 1 3HUINEHHS JOKYMEHTIB Ta 1HIIHX MaTepialbHHX HOCIiB iHdopmarii
(masmi — IOKyMeHTH), 1[0 MICTATh CIyXOoBy iH(opmariro, 3i0panmy mig wyac
[POBAJKEHHS OIIEPATHBHO-PO3IIYKOBOT, KOHTPPO3BilyBaJIbHOI AisNIBHOCTI, AisIIBHOCTI
y cdepi obopoHH mepikaBH, Ta iHIIy ciyx0oBy iHpopMmamio (#ami — cioyx0OoBa
indbopmartist), B XMeTbHULIBKIH 001acHIN pafi.

2. B ycraHoBi yTBOpIOETBCS KOMicii 3 IUTaHb poOOTH 13 CIykKOO0BOO
indbopmariieto, sKa MOCTIHHO i€, TTOJIOKEHHS IIPO SIKY Ta CKJIaJl SKOI 3aTBEPIKYIOThC
PO3IOPSIKEHHSAM TOJIOBUA 00J1aCHOI pajiy.

3. OcHOBHHMH 3aBJaHHSMHM KOMicii 3 THTaHb poOOOTH i3 CIy’k00BOIO
inbopmariiero €:

CKJIAJIeHHs] Ha INJCTaBl IPOMO3HIIHA CTPYKTYPHHX IJPO3MLIIB YCTAHOBH Ta 3
ypaxyBaHHIM BUMOT 3aKOHOIaBCTBA IIEPENIiKY BiZIOMOCTEH, [0 CTAHOBJIATH CITyXKOOBY
inpopmariiro (mani — mepemik BiomocTel), 1 MOZAHHA HOro Ha 3aTBEP/PKEHHS
KEepiBHUKOBI yCTaHOBH;

IeperiisyL JOKyMeHTIB 3 rprdoM « {1t ciryk00BOro KOPUCTYBaHHSD) 3 METOKO HOTO
IiJITBepHKEeHHS a00 CKacyBaHHS;

PO3TILSIIT TOKYMEHTIB 3 rpudoM «Jlist ciryk00BOro KOpHCTYBaHHS» Ha NPEAMET
BCTAHOBJICHHS B HUX BIJIOMOCTEH, I1[0 MiCTATH BiIKpUTY iH(popMaIlito, siKa Moxke OyTH
BHKOPHMCTAHA i/ Yac OMpAIFOBaHH 3alIUTIB Ha IyOIiuHy iH(popmallio;

pO3CITi{yBaHHsI Ha MifCTaBi pINIGHHS KepiBHHKA YCTAHOBHM (DaKTiB BTpaTH
HOKyMeHTiB 3 TpudoMm «Jlms cmyxOoBOro KOpPHCTYBaHHS» Ta pO3TOJIOIIECHHS
ciry>x60Boi iH(popmartii;



PO3TJIST MUTAHHS MIOA0 MPUCBOEHHS Tpuda «/Imsa ciry>k00BOro KOpHcTyBaHHSD)
JIOKYMEHTaM, IO MICTATH CIIy’kKOOBY iHdopMmalito, sika He rnependaueHa Ieperrikom
BiJIOMOCTEH, 3a MOJaHHsIM OCi0, sIKi IiAMUCYIOTh TAKHH TOKYMEHT;

BHBYEHHS Ta IIPOBENECHHS OI[iHKH MaTepialiB, 3 AKUMHU IJIaHyEThCs O3HAMOMMTH
iHo3emIIiB 200 siKi OyIyTh IM mepemaHi.

JTo ckimagy KOMicii 3 mUTaHb poOOTH i3 CITy)KO0BOIO TH(MOPMALIIEI0 BKITFOUAIOTECS
HPAIliBHAKHA CTPYKTYPHUX IiJPO3/UIIB BHKOHABYOIO arapary pafd, B IKHX
CTBOPIOETHCS CITy>KO0Ba iH(pOpMaItis.

Jlo ckuagy KOMicil, YTBOpeHHMX 3a HalpsMaMH IisJbHOCTI YCTaHOBH,
BKJIFOYAIOTHCS KBasTi(hikoBaHi IpalliBHUKH 3 BiIIOBITHIX HANPSIMIB JisTIBHOCTI.

4. TTepenix BimOMOCTeH CKJIQHAETHCSA YCTAHOBOIO BiAMOBIAHO O BUMOI YACTUHHU
npyroi crarti 6 Ta crarti 9 3akony Ykpaiuu «IIpo goctym mo my6iivHoi iHpopmaiiy,
3aTBEP/IKYETHCSI KEPIBHUKOM YCTAHOBH Ta OTIPHTIO/IHIOETECS Ha it 0(1)111114H0My BeO-
caiiTi, a 3a BiZICYTHOCTI Takoro BeO-callTy — B IHIIHH NPHHHATHUHN c110ciO.

5. TlpamiBHHKH, SKAM [OPYy4YEHO OIIPAalbOBYBaTH JIOKYMEHT, IO MICTHUTh
ciy>k00BYy iH(oOpMariito, BU3HAYAIOThCSI KEPIBHUKOM YCTAaHOBH, MOI0O 3aCTYIIHUKAMHY,
KEepIBHUKAMH CTPYKTYPHHUX IiIPO3ILTIB Y Pe30IIOLil 0 TAKOr0 JOKYMEHTA.

UneHs MOCTIHHHX a60 TMMYAacOBHX KOHCYJBTATHBHMX, NOPAAUHX Ta IHITHX
JIOTIOMDKHUX OpPraHiB YCTaHOBH, sKi He € ii ImpaliBHHKaMH, MOXYThb IIPAaIlfOBATH 3
JIOKYMEHTaMH, IO MICTATh CiIy*0oBy iH(OpMalil0 Ta BHHOCATBCA HA PO3LILAL
Bi/IITOBITHOT'O Oprany Ha IiACTaBi Pe30JIrOIil HOTro KepiBHUKA.

6. Opranizaiiss B ycTaHOBI poOOTH 3 MOKYMEHTAaMH, IO MICTITh CIyXkO00BY
indbopmarriro, MOKIIaTAETHECS HA BiUIUT TOKYMEHTAIIHHOTO 3a0€311eYeHHS .

O6mix, ¢opmyBaHHs crpaB, 30epiraHHs Ta BHKOPHCTaHHS JOKYMEHTIB
3 BigmiTkamu  «Jlitep «Mp», «Jlitep «K» Ta «CI» mpoBagiaThCs CTPYKTYpPHHUMHU
migposminaMa  abo TOCaZoBUMH 0cobaMu, BIANOBIAANBHUMH B YCTaHOBI 3a
MobiizariitiHy po6oty abo poGoTy 3 JOKyMEHTaMH 3 ITUTaHb CrelianbHol Hpopmaltii.

KepiBHUKH CTPYKTYPHHX IiAPO3AUIIB 3/IMCHIOIOTH KOHTPOJIb 3a JOTPUMaHHAM
TIOPSAZIKY IMiZIFOTOBKK JIOKyMeHTiB 3 rpudom « st ciyk00BOro KOPUCTYBaHHM», X
30epiranHs 1 BUKOPUCTaHHSL.

7. Bimmin moxyMmeHTamiiHOTO 3a0e3MedyeHHs O3HAHOMIIIOE IMPalliBHHUKIB
CTPYKTYPHHX IiIPO3IiNiB, a TAKOK WICHIB 3a3HAYeHUX y IyHKTI 5 miel IHcTpykmil
OpraHiB 3 IHCTPYKIIi€I0 YCT@HOBH IIpO TOPSIOK BeHeHHs oO0miKy, 30epiraHss,
BUKOPHCTAHHI 1 3HHIIEHHS JOKYMEHTIB Ta IHITHX MaTepiaJbHIX HOCIiB, IO MICTATH
cITy’k00BY iHGOpMaITito (Taii — IHCTPYKIIis yCTaHOBH), I1iJ] PO3IIHC.

8. JlokyMeHTaM, 1110 MiCTATh CITy>KOOBY iH(OpMaLlit0, IPUCBOIOETHCS TPHP «Jlist
ciry»k00BOro KopucTyBaHHs». Ha okyMeHTax, 1o MicTATh ciIy)k00BY iH(popMariiro 3:

MOOLTI3aiHEX THTaHb, JOAaTKOBO MPOCTABIAETEC BinMmiTKa «JliTep «My;



UTaHb KpuITorpadidHoro 3axucty ciry)x6oBoi iHpopMmanii, - BiamiTka «Jlitep
«K»;

[IUTaHb CHeliaapHoi iHdopMarii, - BimmiTka «CI».

Kareropii mOKyMeHTIB, Ha SKHX NPOCTAaBISIETbCS BimMmitka «Jlitep «K»,
BU3HAYAIOTHCS HOPMATHBHO-IIPABOBUMHE aKkTaMu AMiHicTpallii JlepKcrens3s'asKy.

9. IluraHHs IIOJ0 HEOOXIMHOCTI TIPUCBOEHHS JOKyMeHTy TIpuda «Jls
CIIy’K00BOIr0 KOPHCTYBaHHSD) BHPIIIYETHCS BHKOHABIIEM a00 I0CaI0BOK0 0c000¥0, AKa
mifnucye TOKYMEHT, BiIITOBIIHO 0 TMEpeNiKy BIAOMOCTEH Ta 3 JOTPHMAaHHAM BHMOT
yacTUHM JIpyrol crarri 6 Ta crarti 9 3akony Ykpainu «IIpo mocTyn mo my6migHoi
imdopmartii».

10. Jlo nupviiHsATTS pIlIEHHS PO TPHCBOEHHS JOKyMeHTy rIpuda «Jlnst
CITy00BOro KOPUCTYBaHH» 0CO0H, 3a3HaveHi B myHKTI 9 1iel [HCTpyKITiT, TOBHHHI:

1) mepeBipuTH, YK HAICKHUTH iHPOPMALLS, SKY MiCTUT JOKYMEHT, 10 KaTeropii,
BU3HAYEHMX Y YacTUHI mepiiii crarti 9 3akony Yipainu «IIpo moctyn mo mybmiunol
indopmartii»;

2) BCTAHOBUTH, YH HAJIEXKUTH BiMIOBiIHA iH(pOpMAIIis 40 TaKol, JOCTYI O SKOI
3riIHO i3 3aKOHOM He MoKe OyTH 0OMEeXeHO, B TOMY YHCII IUITXOM BiIHECEHHS 1 10
ciry»00Boi iHbopMarrii;

3) mepeBipUTH JIOTPUMAHHS CYKYIHOCTI BHMOT, IepefdadyeHuX YaCTHHOIO
npyroro crarti 6 3akoHy Ykpainu «IIpo moctym o ny6niunoi iHbopMarii.

B okpemux BWUIAAKax MUTAHHS N[00 HEOOXIJHOCTI IIPHCBOEHHSA HOKYMEHTY
rpuda «J{iis ciry:k60BOr0 KOPUCTYBAHHSD MOKe OyTH PO3TILIHYTO KOMICIEIO 3 MUTaHb
pobotu i3 ciyxOoBor iHGOpMamier0o 3a TONAHHAM I10CaJ0BOI OCOOHM, sAKa
IiJ{ITHCYBaTUME JOKYMEHT.

11. 3a00poHAETECS BHKOPUCTOBYBATH JUlsi Iepemadi ciryxOoBoi indopmanii
BiJTKPHATI KaHAIH 3B'SI3KY.

V pasi BUHUKHEHHsI HeoOXifHOCTI B Iepemadi (HaJCHIaHHI) AOKYMEHTIB, IO
MicTSTh cityx60BY iHGOpMAITiTo, IOPUIMIHEM 0c00aM, rpoMajIcbKUM 00'eTHaHHAM Oe3
cTaTycy IOpUANIHOT 0co0H Ta Pi3muHuM ocobaM, Ha SIKUX HE ITOIIHUPIOIOTECS BUMOIH
miei ImcTpykiiii, ocramni OepyTs Ha cebe NHUCHMOBE 3000B'SI3aHHSA CTOCOBHO
HEPO3TOJIONICHHS OTpUMaHoi ciryx00Boi iHdopMarii.

KepiBHUKH FOPUIXYIHUX OCi0, rpoMafchkux 00'eHaHb Oe3 crarycy IOpHOMYHOL
ocobu Ta isuuni ocobm 3a posrojomeHHs ciayx0oBoi 1H(GOpMaIili HECYyTh
BiIIIOBiHANBHICTE BiAIOBIOHO 10 3aKOHY.

12. BigmoBizansHicTh 3a opra#izaniro Ta 3abe3neueHHs JOTpUMaHHs B YCTaHOBAX
HOPSAKY BeleHHst oOiKy, 30epiraHHs Ta BHKOPHCTaHHS JOKYMEHTIB, IO MICTATH
ciry>k00BYy iH(bOpMaIlifo, TOKIAAAETHCS Ha iX KepiBHUKIB.



Oco6u, BUHHI y TOPYIIEHH] TOPSIIKY BEIEHHs 00IiKy, 30epiranHs, BAKOPHUCTAHHS
i 3HMINEHHS JOKyMEHTIB Ta IHIIMX MarepiaabHuX HOCiiB iH(MopManii, o MiCTATH
ciyx60By iHdopMariro, Ix BTpaTi abo po3rosoierHi ciryx00Boi iHpopmaltii, Mo B HUX
MiCTHTBCS, IPHUTATYIOTHECS [0 AMCHMIUTIHApHOI abo IHINOI  BiJOBIIANBHOCTI,
nepenoadeHol 3aKOHOM.

13. ITiyg uac po6oTH 3 HOKyMeHTaMH 3 Tprdom « /st ¢y 00BOro KOPHUCTYBAHHD)
3aCTOCOBYIOThCSI ITOJIOKEHHS THIIOBOI iHCTPYKIIi 3 [IiIOBOJCTBA B MiHICTEpPCTBAXx,
{HIMMX IEHTpaJbHUX Ta MICIEBHX OpraHax BHKOHABUOI BJIaJH, 3aTBEPIPKEHOL
nocranoBoro Kabinery MinictpiB Ykpaiau Bim 17 ciuns 2018 poxy Ne 55 ta JICTY
4163-2020, 1m0 periaaMeHTyIOTh IOPAIOK CKIajieHHs Ta 0QOpMIIEHHS opraHizaniiHo-
PO3IOPSIYHX JTOKYMEHTIB.

CTBOpEHHS, BifIpaBIeHH s, IlepelaBaHus, OfepKaHHs, 30epiranns, 00poOieHHs,
BHKOPHMCTAHHS Ta 3HHIIEHHS eJIEKTPOHHHUX JOKYyMeHTIB 3 rpudom « /st ciyxboBoro
KOPHCTYBaHHS» B yCTAHOBAX 3/IIHCHIOETHCA BIANOBIAHO A0 BUMOT 3aKOHOIABCTBA, 10
PEryIIOE MUTAHH POOOTH 3 €IeKTPOHHHMH JOKYMEHTAMH Ta MUTAHHs CIICKTPOHHOIO
JOKYMEHTOO00ITY.

14. Buxopucranss iHGOpMAIifHUX, TeIeKOMyHiKalidHUX, iH(bOpMAaIliiHO-
TeJEKOMYHIKalliHHAX CHCTEM 9M 3ac00iB KOMIFOBATbHO-PO3MHOXKYBAJIBHOI TEXHIKH,
[0 3aCTOCOBYIOTHCA IIifi yac 00OpoOku ciyxkboBoi iH(opmalril, 3/IHCHIOETECS Ha
ifcTaBl pPO3MOPSAYOro JOKYMEHTa KEepiBHHKA YCTAaHOBHM 3 JOTPHMaHHAM BHMOT
3aKOHO/ABCTBA y cdepi 3axucTy iHGopmarii.

15. OcobnusocTi BemewHs o0OiKky, 30epiraHHs, Iepenadi, IEepecHIaHHd,
TPAHCIIOPTYBAHHA 1 3HMINEHHsS JOKyMeHTiB 3 BigMiTkoro «Jlitep «K», 3acobis
kpunrorpagiynoro 3saxwmcry ciyk0oBoi iH(opMamii, KIIOYOBHX HOKYyMEHTIB,
HOPMATWBHOI,  TexHiyHOl  (eKCIUTyaTallifHOi)  MOKYMEHTallii  BH3HAYAIOTHCH
HOPM&THBHO-IIPABOBUMH aKTaMu AnMiHicTpalil JlepxcIelss'a3Ky.

16. V pasi mikBimamii ycTaHOBHM pIIIEHHS IIPO IIOJANBINE KOPHCTYBAHHS
nokyMmenTamu 3 rpudom «Jlst ciry)kGOBOro KOPHCTYBaHHS» NpMiMae JiKBifamiina
KOMiCifL.

17. JlepxaBHi apxiBHI yCTAaHOBH HAJAIOTh KOHCYJbTALIHHy Ta METOIHUYHY

JIONOMOTY 3 IIMTaHb MUIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATH CIIy:KOOBY
indopmariizo, miAroTOBKM CIIpaB [0 llepeJaBaHHA Ha apXiBHe 30epiraHHsl.

IIpuiiMmanns Ta peecTpauist JOKYMEHTIB

18. IlpmiimanHs Ta peectpamis DokymeutiB 3 rpudom «Jas coyxboBoro
KOPHUCTYBaHH», KpPiM ITOKYMEHTIB, 3a3HayeHMX B ab3alll ApYroMmy IbOTO IYHKTY,
3IHCHIOETBCS IIEHTPAIII30BaHO CITy)KOO00 [ilI0BOJCTBA.



[Topsimox mpuiiMaHHA Ta peecTpallii JokyMeHTiB 3 rpudom «/isa ciryxboBoro
KOPUCTYBaHHSY, AKi MicTsTh BigmiTku «Jlitep «M», «Jlitep «K», «CI», BU3HauaeThCH
IHCTPYKIIIEIO YCTAHOBH.

19. V pasi Hajxo/DKeHHs Y HepoOouHii 4ac KOHBEPTIB (1aKOBaHb) 3 TOKYMEHTaMHU
3 rpubom «Jlmst ciayxO0BOr0 KOPUCTYBaHHS» BOHM IIPUHMAIOTHECA YEPrOBAM
IpAIiBHUKOM YCTAHOBH, SIKHH, HE PO3KPHUBAIOYH, IIepefae X HaCTYIHOro pobodoro
IIHSL 10 CITY)KOH JIJIOBOJICTBA ITiJ] PO3IICKY B KypHasi 00JIiKy KOHBEPTIB (ITaKOBaHb).

20. 3a00pOHSIETHCS JIOCTABIATH Y HepoOOUMi 4ac NOKyMeHTH 3 rpudom « s
Clly>k00BOT0 KOPHUCTYBaHHS» B YCTAaHOBH, B SIKMX He lependadeHe IIogo0oBe
YepryBaHHA.

21. Bximma xopecnonpmeHiiss 3 rpudom «lms ciyxO0BOro KOpHUCTYyBaHHS
PO3KPUBAETHCSI TIPAL[IBHUKOM CITyXOH JTilTOBOJICTBA, BiIIOBIIAIbBHUM 34 J1JI0BOZICTBO
CTOCOBHO JIOKYMEHTIB, 110 MiCTATH City>k00By iH(bopmarito. [Tpu nboMy nepeBipseTbes
BiZOBIAHICTE KiNBKOCTI apKylmiB, NMPUMIPHHUKIB, JOJATKiB O MOKYMEHTIB Ta iX
peecTpalifHuX 1HIEeKCIiB 3a3Ha4eHHM Ha KOHBEpTI (IIaKOBaHHI) Ta y CyNpPOBiAHOMY
JTHCTI.

22.V pasi BezieHHST OKpeMol peecTparii JoKyMeHTiB 3 rpudom « /s ciry:x6oBoro
. KOPUCTYBaHHS» 3 MOOLUTZamidiHUX [UTaHb, 3 .IHTaHb KPHITOIPadidyHOIo 3axHCTY
ciry>x00B01 iH(opmarii Ta 3 mHTaHb creriaabHol iHGopMalii KoHBepTH (ITaKOBAHHS)
3 Bigmitkamu  «Jlitep «Mpy», «Jlitep «K» Ta «Cl», mo HauidmoH 10 ciryx0n
IiIOBOZICTBA, ITEPENalOThCs HEPO3KPHTUMH CTPYKTYPHUM IIiIPO3/ijIaM Y II0CAJ0BUM
ocobaM, BIiAIOBIaNbHUM 32 BHKOHAHHS BiAITOBITHHX BHIIB POOIT B YCTaHOBI, ITiJI
PO3IHKCKY B KypHAi 00Ky rakeTiB (IIakoBaHb) i3 3a3HAYEHHAM JaTH iX OTPUMAaHHS
Ta IPOCTABJIEHHIM TedaTKu « /1711 makeTiBy.

23. 3a BigcyTHOCTI BKJIaJeHb ab0 MOPYIIEHHs 1X LiTiCHOCTI (HEBiAMOBIAHOCTI
KiIBKOCTI apKyIIiB, MOAATKIB 10 JOKYMEHTa), IOMKOKEHH KOHBEPTA (MaKOBaHH:A),
1[0 IPU3BEJIO JI0 YHEMOMKIIHBIICHHS IPOYMTAHHA TEKCTY JOKyMeHTa abo MOXITHBOIO
HECAHKLIOHOBAHOTO O3HAMOMIIEHHS 3 MOro 3MICTOM, a TaKOXX HEeBIJIIOBITHOCTI
peecTpanifHoro iHAEKCy JOKyMeHTa 3a3Ha4eHOMy Ha KOHBepTi (IaKoBaHHI),
JOKYMEHT He peecTpyerbesi. Ilpu I[pOMY CKIafaeTbes akT 3a (OPMOIO 3rifiHO
3 IOJATKOM 2 Y JBOX IPUMIPHHUKAX, OIUH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMaHHMHU
JOKYMEHTaMH HaJCUIIA€ThC  BiNMPaBHUKOBI, [pyrHil 30epiraerbcs y Bimmimi
JOKYMEHTAIliHHOTO 3a0e3e et .

24. Hapicmani He 3a ampecoro JokymeHTH 3 rpudom «Jlma ciyxboBoro
KOPHCTYBAHHSD) TIOBEPTAIOTHCS BIAIIPaBHUKOBI 0e3 IX po3riimy.

25. Ilix wac peectparii BXigHOTO AOKyMeHTa 3 rpudom «imst ciyxGoBoro
KOPUCTYBaHHS» Ha MEPIIOMY HOro apkyll Bifi pykd abo 3a JOIIOMOIOIO IITamIia
BifmimoM [OKyMeHTalliifHOro 3a0e3ledeHHs IIPOCTaBIEThCA — BIAMITKA IO
HaXO/DKEHHS 13 3a3HAUYeHHSIM CKOPOYEHOr0 HaMEHYBaHHS YCTAaHOBH - OJEp:KyBada



IOKyMEHTa, PEECTPALlIMHOTO 1HACKCY, 1aTH (y pa3l TepMIHOBOTO BUKOHAHHS - TOIMHA
1 XBHJIMHH) OJIep)KaHHs TOKyMEHTA.

V pasi HagxomKeHHs: KoHBepTa (makoBaHHs) 3 BingmiTkamu «Jlitep « My, «Jlitep
«K» ta «CI» (y pa3i BemeHHsS OKpeMoi peecTpallii JOKyMEHTIB 3 MOOimi3amiiHux
IIUTaHb, 3 MHTaHb KPUOTOrpadidHOro 3aXHCTy CIy:KO00BOI iHbOpManii Ta 3 THTaH
creianbHoi 1H(OpMalii), a Takok 3 BIIMITKOIO «OcoOucTo» BiIMITKA TIPO
HA/IXOJDKEHHSI IIPOCTABISIETBCS  Oe3nocepelHb0 Ha KOHBepTi (MakoBaHHi) i3
3a3HaueHHSIM IOPSIKOBOTO HOMepa KOHBepTa (IIAKOBaHHSI) 3a JKypHAJIOM OOIiKy
KOHBEPTIB (ITaKOBaHb) Ta JaTH HOro Oep KaHHS.

26. OO6mik eneKTpOHHMX HOCIIB iH(opMamii, KHHI' Ta IHIIMX BHAAHb, SKI €
NOJATKaM¥ JI0 BXIJHOTO CYIPOBIHOTO JIMCTA, BEHETHCS OKPEeMO BiJl BXiIHHUX
OOKyMeHTIB. Ha cympoBiIHOMY IHCTI, SKHH HOIy4YaeThCsl IO BIAIOBIIHOI CIIPaBH,
BIIIIOM OKYMEHTAIliiHOTrO 3a0e3MedYeHHs IPOCTaBIMIOTEC HOMEp 00IiKoBOT
(hopmMHu, TOPANKOBUI HOMED 1 1aTa B3ATTSA HoAaTKa Ha 00JIiK.

27. Peectpartist BXiTHHX, BUXiJIHUX Ta BHYTPIIIHIX JOKyMeHTIB 3 rpudom «Jlist
CITy’)KO0OBOTO KOPHCTYBaHHS 3[iHCHIOETHCSI OKPEMO Bif[ JOKYMEHTIB, SIKi HE MICTATH
ciryk00BY iHGOpMaIlito, 3 JOTPHMaHHIM BEMOTH IIIOJI0 OAHOPa30BOCTI peecTparii.

Ilpu oMy 10 peecTpaliiitHoro iHaeKkcy foKyMeHTa nqoaaeTses BiamiTka «JJCKy,
HAIPHUKIIA];

«02/01-23 JICK; 123 JICK».

Ha moxymeHTax 3 MOOUTI3aIliiHIX MUTaHp Ta 3 THTAHb CIEIiaTbHOI iHhopMaIil
nepes] peecTpalliiHuM 1HIEKCOM NMPOCTaBIEThC BinMiTKa « M» abo «Cly, Hanpuxiia:

«M/02/01-23 JICK; abo CI/123
JICK».

BuxingHOMY CYIIPOBITHOMY JIUCTY Ta KOKHOMY JTOJIATKy IO HHOTO TIPHCBOIOETHCS
BJIACHHUH peecTpalliiHuil iHIeKc.

BximHOMY CyNpOBiZHOMY JHCTy Ta HOJATKaMm A0 HBHOTO Ha ITalepOBHX HOCIAX
IIPUCBOIOETECS OJJUH HoMep. Ha koxxHOMy nojaTky Ha JIMIbOBOMY OOIl Ieprioro
apKyIlia IIPOCTaBISIETCS B1IMITKA, HAIIPUKITA:

«To Bx. 02/01-23 JICK Bi#
01.09.2016».

Ha nmomarkax, IMO MiUIAraloTh ITOBEPHEHHIO, Taka BiAMITKA MPOCTaBIIIETHCS
Ha 3BOPOTHOMY OOIli OCTAHHBOI'O apKyIla JOKYMEHTA.

CymnpoBiiHUH JTHUCT, IO Ma€ MPUMITKY «Oe3 JomaTka — BiakpuTa iHbopMarisy,

TaK0X PEECTPYETHCS B PEECTPAIliHHIX (hopMax, IO BUKOPUCTOBYIOTECS T PEECTPAIiT
MOKYMEHTIB, ITII0 MICTATE cITy»k00BY iH(poOpMAaIIito.



28. Peecrpamis moxymentiB 3 rpudom «[Ims ciryKOOBOro KOPHCTYBaHHS
3MIMCHIOETHCS B JKypHayiax 3a (opMOFO 3rifHo 3 nofarkamu 3 i 4.

29. Peecrpariis HOKyMeHTIB 3 TpudoMm «/{ng ciayx00BOro KOpHCTYBaHHS» B
eNEeKTPOHHINM 0Ga3i maHuX  3IHCHIOETBCS 3  BHUKOPHUCTAHHAM  CHeELialbHUX
KOMII'FOTEpHHMX IIpOrpaM Ta [AOTPHMAaHHSIM BHMOT INOAO TEXHIYHOIO 3aXUCTY
irdopmariii, BCTAaHOBIIEHUX 3aKOHOAABCTBOM.

30. YV pasi peecrparii BXiJHAX, BUXIHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
abo0 B eleKTpoHHiM Ga3i maHux 0(OPMISETECS peecTpalifHO-KOHTPOJIbHA KapTKa 3a
($hopMOI0 3TiAHO 3 TOAATKOM 5.

V pasi morpebu peecrTpauiifHO-KOHTPOJbHA KapTka MOXe OyTH IOIIOBHEHA
IHIIUMU PEeKBI3UTAMHU.

31. Eranu upoxomkeHHS MOKyMeHTiB 3 rpudom «[na  cmyxboBoro
KOPHUCTYBAaHHS» B YCTaHOBI BimoOpakaroThesl y peecTpaniifHux gopmax (KypHamiax,
KapTKax, elIeKTPOHHIH 6a3i 1aHuX).

Ooaix BuaAaHb 3 rpudom «/y1sa c1y:k60BOro KOpUCTYBAHHSD)

32. .Tupax BumanHs 3 Tpudpom «Jlmst ciry>k60BOro  KOPHUCTYBaHHD,
iIrOTOBJIEHHH B YCTAHOBI, 0OJIIKOBYETHCS 38 OHUM IOPAIKOBUM HOMEPOM Y XKypHAJIi
3a (HOPMOIO 3TiJIHO 3 IOAATKOM 6.

33. BiaMmiTka mpo [0JATKOBO HAAPyKOBaHi NMPUMIpPHUKH BHIAHHS pPOOUTHCS
y KypHaIli, JIé BOHM PEECTPYBAJKCS BIEpIIe, i3 NMPOJOBXKEHHAM iX HyMepanii Bif
0CTaHHBOT'O0 HOMEpa IMIPUMipHHKA TAKOT'O BUJAHHSL.

O0.1ik eJleKTPOHHUX HOCITB iH(popManii

34. O6niK eneKTPOHHHX HOCITB iH(opMaIlil (KOPCTKHX 1 THyUKHX MAarHiTHHX
IMCKiB, kaceT Ta 000iH 3 MarHiTHOK CTPIYKOIO, IUCKIB IS JIa3ePHUX CHCTEM
3YMTYBAHHS, HEBII'€MHOI YaCTHHE MOJIYJiB (UIeII-ITaM'ATi TOIIO0), Ha AKI MIaHyEeThCs
3aIMCyBaTd  CAyx0oBy iHbOpMamiro, BeleThCS BiUIIOM JOKYMEHTALIHHOTO
3a0e3MederHs ¥ XKypHaTi 32 (GOPMOIO 3riJIHO 3 JOJATKOM 7.

35. Ha 3axucHiii 000JOHIN eleKTpOHHOro Hocis iHpopmamii (IIacTMacoBii
KaIcyJsi THyYKOro MarHiTHOIO JIMCcKa, KaceTi abo 600iHI 3 MarHITHOIO CTPIiUKOIO, Ha
BEpXHBOMy OOI JMCKa JUlsl JIA3epHHX CHCTEM 3UMTYBaHHS, HEBiI'€MHill 9acTHHI
KOPITyCY MOJYJIiB (prier-nam'sTi TOLI0) 3a3HAYarOThCs HalMEHYBaHHS YCTaHOBH,
0OJiKOBHIA HOMED 1 Z1aTa B3ATTS Ha 00JIiK efleKTPOHHOr 0 Hocis, rprd « it coyxboBoro
KOPHUCTYBaHH».



36. O6ikoBHi HOMEP JKOPCTKOTO MarHiTHOTO JTUCKA 3a3HAYAEThCS Ha €TUKETI,
0 HAKJIEIOETHCS Ha Horo Kopmyci abo Ha omroMOoBaHOMY Kopiyci Ornoka 4u
IIPUCTPOIO, B IKOMY BiH PO3MIIILYETHCS.

37. HakieroBanHs Ha eJeKTPOHHUH Hociit iHdopmariil eTukeTok 3 00JiKOBHUMH
HOMEpaMH, 3a3HadeHuMH y myHKTax 33 1 34 miel [Herpyxiil, 311HCHIOETBCS Y CII0CiO,
SKHH BHKJIIOYAE MOXJIHBICTh PO3OMpaHHS IPUCTPOIO 0e3 INOMKOMKEHHs eTUKETKH, i1
HEIIOMITHOr0 BHIAIEHHS (3MiHM) ab0 IepeHeceHHs Ha IHIIHH Hocil iHdopMartii.

38. 3a00pOHSETHCS 3aECYBATH CITyKOOBY iH(OpMAILI0 Ha eJEKTPOHHHH HOCIH
indopmartii, He BHECEHUH /10 )KypHAITy 00Ky eIeKTPOHHMX HOCiiB iH(opMallii, Ha SKi
IJIAHYETHCS 3aIlHCYBaTH CITy00BY iH(OopMaIlito.

39. T'pud «JIma ciry’)k00BOro KOPHUCTYBaHHs» 30epiraeTbcs 3a €JIEKTPOHHUM
HocieM iHdopMaItii 70 MOMEHTY HOro 3HUIIEHH.

40. 3amina enekTpoHHOTO Hocia iHpopmanii 3 rpudom « st ciayxboBoro
KOPUCTYBaHHMY, IKAH BUHIIOB 3 JIaAy ITiJ] Yac /il rapaHTiHHOro CTPOKY, IIPOBAUTECS
IPEICTABHUKOM OpTaHi3arii, 1o 3/iicHIoe rapaHTiiiHe 0OCIyroByBaHHS, TIIBKH
y IPUMIIIIEHH] YCTAHOBH Ta Yy NMPUCYTHOCTI IIPAIliBHUKA, AKOMY TaKMi HOCiIH BHIAHO
B YCTAHOBIIEHOMY IIOPSIIKY. 3a3Ha4eHHi HOCIH 3alMINAcThCsS Yy PO3HOPSKEHH]
YCTaHOBH 1715 IIOIAJIBIIOTO 3HUIIEHHS.

3amina enekrporHoro Hocis iHdopmarii 3 rTpudom «Jlna cmyxbosoro
KOPHCTYBaHHS», 1[0 BHHUINOB 3 JIaJy Iif Yac il rapaHTifHOro CTPOKY, B iHIIOMY
TOPSIZIKY HE JI03BOJISIETHCS.

41. PemoHT 6JI0Ka YM IPUCTPOIO 3 EIEKTPOHHUM HOCIEM iH(OpMalii, o Mae
rpud «JIs Ciy’>kKO0BOr0 KOPHUCTYBAHHS, ITPOBOJUTECS B YCTAHOBL y IIPHCYTHOCTI
IpaliBHUKA, SKOMY TaKdil HOCIM B YCTaHOBICHOMY IIOPSIKY BHJAHO, Ta y pasi
HeoOXifHOoCTI — mpalliBHUKa, SKHH BiMOBifae 3a 3abesneueHHs 3aXucTy iHdopmMaii
B ycTaHOBi. Y pasi BUHHKHEHHS HE0OXiJIHOCTI B Iepefadl 3a MeX1 yCTaHOBH TaKOI'O
OJI0Ka UM IPHCTPOIO ISl BAKOHAHHS PEMOHTHUX pO0iT eleXTpoHHNU) HOoCiH iHdopmanil
BHIIyYaeThesi Ta 30epiraerbesi NpaliBHUKOM, SIKOMY 3a3HadeHHH HOCIH BUaaHHN
B YCTQHOBIIEHOMY TTOPSIKY.

JlpyxkyBaHHsI i pO3MHOKeHHSs JIOKYMeHTIB

42. JlpykyBaHHs i PO3MHOXXEHHSI B YCTaHOBI HOKYMEHTIB 3 Ipudom «/[lns
CIyK0OBOr0 KOPHUCTYBAaHHS» 3a JOIOMOTOI0 eJIeKTPOHHO-00YMCIIIOBAIBHOI  Ta
KOIIFOBAJIbHO-PO3MHOXYBAIBHOT TEXHIKH IPOBAUTHCS 3 YpaxyBaHHsAM BHMOT
3aKOHOMABCTBA y cdepi 3axucTy inpopmarii.

JIpyKyBaHHS i pO3MHOXEHHS IOKYMEHTIB 3 MOOUTI3allIMHUX IUTaHb Ta 3 IIUTaHb
crenianbHol iHGopMarii 3aiiiCHIOETECS TPaIliBHUKAMH YCTaHOBH, SKi MArOTh JOIIYyCK
JIO POOOTH 3 TAKUMH JIOKYMEHTaMH.



43. V mpaBoMy BepXHBOMY KyTi MepIuoi CTOPiHKH JOKYMEHTa, IO MICTHUTh
CIIy’k00BY iH(pOpPMAIIif0, TPOCTABIIFOTECS TPUQ « 115 ciIyKO0BOro KOPUCTYBaHHMD) Ta
HOMEp IPUMIPHUKA, HAIPUKIIa/:

«JInst  cmy60BOro  KOpPHCTYBaHHS
[Tpum. N 3».

VcraHoBa, sika € po3poOHHKOM JokyMeHTa 3 rpudom «Jlns ciayxbosoro
KOPHCTYBaHHS», MOXE 3a3HAaYMTH Ha JOKyMeHTI iHdopmaliiio npo 3abopoHy Ha
PO3MHOXEHHS (KOTIIOBaHH:;) TAKOI'0 IOKYMEHTA B IHIIMX yCTAHOBAX, HAIIPHUKIIAL:

«Jlmst  ciyk00BOTO  KOPHCTYBAHHSA
[Ipum. N 2

KomiroBanHro He miaraey.

Bimmitku «Jlitep «M», «Jlitep «K», «CI», HoMep NpUMiIpHHKA 3a3HAYAFOTHCS
HIwkae rpuda « /s cimyx00oBoro KOpucTyBaHH», HAIIPHKIIAL:

«J1u1st ciry’)x00BOT0 KOPHCTYBaHHS

Jlitep «M»
ITpum. N 2»
abo
«Jlms  cmyx00BOr0  KOpPUCTYBaHHS
Jlitep «K»
[Tpum. N 2»,
abo

«Jlmg  cnyx00BOTO  KOPHCTYBaHHS
«CI»

ITpum. N 2».

44. Ha nepiiiii cTOpiHIl KOKHOTO J0/IaTKa JI0 JJOKYMEHTa, III0 MiCTUTH CIIyKOOBY
indopmartiro, BuIme IHIHX BiIMITOK IIpocTaBiieThes Ipud «Jlna cmyxboBoro
KOPUCTYBAHHSD), HAIIPHKIIA/L:

«J71s1 cy>X60BOT0 KOPHCTYBaHHS
ITpum. N 4

ILO,D;&TOK J0 HaKa3y

(HaliMeHyBaHHS YCTaHOBH )
20 p.N ».



V pasi Koid JIoJaTKy HAICHITAF0THCS PAa30M i3 CYIPOBITHUM JIHCTOM, ITICIIS TEKCTY
JIMCTa TIepej IMiIIIACOM 3a3Ha4acThCs HasBHICTH JIOHATKIB, iX obcAr, peecTpamiini
H/IEKCH 1 1aTH, HaIpUKIaL:

«JlomaToxk: JIOBiJIKa PO BUKOHAHHS TIaHy 3aXO0/iB 13 BIIPOBA/PKEHHA HOBHX
BUAiB mpoxaykiii Bix 14 cepmusa 2016 p. N 01-25/52 JICK na 5 apk.,
puM. N 2».

SIkmio indopMaris 3 0OMeXEeHHUM JOCTYIIOM MICTUTBCSA TINBKH Yy AOAATKY M0
nokymenTa 3 rpudom «Jlis ciryk60BOrO KOPHCTYBaHHA», il TakkMM Ipu(om
CTABUTHCS MMO3HAYKa «(0e3 JomaTka - BiAKpuTa 1H(opMaLis)», HAIIPUKIIa:

«Jlng  ciy’O0BOIr0  KOPUCTYBaHHS
(be3 momatka - BigkpuTa iHpOpMAIis)
ITpum. N 1».

45. Y npykoBanux BUmaHHSX Tpud «Jms ciyx60BOro KOPHUCTYBaHHSD) 1 HOMED
TIPUMIPHHKA 323HAYAIOTHCS Ha OOKITaMHIN Ta Ha TUTYJIBHOMY apKylli BUIaHHA. STKimo
BUI[AHHSA CKIIAAETHCA 3 KIIBKOX YACTHH, TAKHH I'puQ 3a3HaYaeThCS Ha KOXHIM Horo
YACTHHI, 0 MICTHTH CITy>kKOOBY iH(OpMaLliro.

46. Ha 3BoporHOMY 0OIli OCTaHHBOTO apKyIla INpUMIpHHKA JOKYMEHTa, 0
3aIIMIIACTHECS Y CIIPaBi YCTAHOBH, Y HIDKHBOMY JIIBOMY KyTi 3a3Ha4alOThCA KiJIBKiCTh
HaJIpyKOBaHUX TIPHMIPHUKIB; TEpesiKk HOMEpiB IPUMIPHHKIB 3 HalHMeHyBaHHIMH
anpecariB (He Giblle YOTUPHOX); HOMEP ITYHKTY TIepeltiKy BioMocTeHd yctaHoBH abo
PEKBI3UTH aKTa KoMicil 3 MUTaHb poOOTH i3 ciyk00B0I0 iH(MOPMALIi€rO, 3TiAHO 3 AKUMU
indopmariiro BigHeceHo mo ciayx00BOI; Ha3Ba Ta OONIKOBHN HOMEp EJIIEKTPOHHOIO
Hocisg indopmairii a6o HoMep aBTOMATH30BAHOI'0 POOOUOro MicIif, 3 AKOT0 APYKYBABCS
NOKYMEHT, HallpUKIIaJ:

«HanpyxoBaHO TPH NPHUMIPHUKH.
[Tpum. N 1 - Min'tocty

[Tpum. N 2 - Miudiny

ITpum. N 3 - go copasu N 02-10
[TynkT 3.7 mepeniky BiloMocTel
APM iHBeHTapHUI HOMED 5».

47. VY pasi HafcuIIaHHs JOKYMEHTa OIIBII AK YOTHPHOM a/ipecaraM CKIIaIacThCs
CIIMCOK Ha PO3CHIIKY, B SKOMY 3a3Ha4acThCs IEpeliK afpecariB, IPOCTaBIIAIOTHCT
HOMEpH IIPUMIPHMKIB, IO BiINpPaBISIOTHCS BIIIOBITHUM ajpecaTaM, a 3aMicTh
KOHKPETHHX HaliMEeHyBaHb aJipecaTiB Ha JIOKYMEHTI poOMThCs y3aralbHEHHH HaIlHC,
HaIlpPUKIa/I;

«IIpum. N 1 - 8 - 3a cmuckoM Ha
PO3CHIIKY;
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IIpum. N 9 - o cripasu N 02-10».

48, Ha KOXHOMY NMPUMIpHUKY BHXITHOTO JOKYMEHTa Ta JO0JATKax J0 HbOI'0 Ha
JIMIIEOBOMY OOIli B HHXKHBOMY JIIBOMY KYTi OCTAHHBOI'O apKyllla 3a3Ha4YalOTECS BIIACHE
iM’s1 Ta IIpi3BHINE IpalliBHUKA, SKHA CTBOPUB JIOKYMEHT, i HOMep Horo ciyxboBoro
Tenedony, HaIpUKIA;

«Ilerpo Mapuenko 55 55 55»

49, Ilicns peectparii CTBOpeHOro HoKymeHTta 3 rpudom «mt ciayx6oBoro
KOPUCTYBaHHA» MOTO YEPHETKH i po3/IpyKOBaHI BapiaHTH 3HUIIYIOTHCS BUKOHABLEM
IUIIXOM  HofpiOHeHHst abo iHIKMM CcHOcoOOM  (CHAMIOBaHHS, PO3IUIABIIECHHS,
PO3YMHEHHS TOIIIO), KK BHKIIFOUAE MOMKIIMBICTD IX IPOYMTAHHS Ta BiJIHOBICHHS.

50. PosMHOxeHHsI TOKyMeHTIB 3 rpudom «Jimst ciay’00BOro KOpHCTYBaHHI»
3MiMicHIOETBCA CIOy 0010 JitoBosicTBa ab0 IHIIMM CTPYKTYPHHM IIIJPO3JIIOM,
BU3HAYEHUM DO3IOPSIYAM JOKYMEHTOM YCTAHOBH, 3 J03BOJY KEPiBHHKA YCTaHOBH
(#oro 3acTynHMKA) 32 yMOBH 0()OPMITEHHS 3aMOBIICHHS 3@ (DOPMOXO 3I1JHO 3 H0JATKOM
8 abo BiJIIOBIIHO 0 PE30IIOIil KepiBHUKA YCTAHOBH.

KepiBHHK yCTaHOBM MOX€ y BCTaHOBJIIEHOMY IIOPSAKY  JIeJIEryBaTH
IOBHOB&)KEHHS IIOJI0 HAJaHHs [O3BOJY Ha PO3MHOXEHHS TaKHX [OKYyMEHTIB
KEpIiBHMKAM CTPYKTYPHHX IIiIPO3MIiUTiB, B SKHX JIOKYMEHTH OIIPAl[bOBYIOTHCSI abo
30epiraroThCsl.

51. Ha KOXXHOMY IPUMIPHHKY PO3MHOXXEHOTO JIOKyMEHTa Bifl PYyKH
IIPOCTABIIAETHCS HOMEDP NMPUMipHUKA.

52. JlokymenT 3 rpudom «J[jig ciry>k60BOro KOPHUCTYBaHHS», ONEPXKAHHUH Bl
{HIIOT YCTAHOBH JIJIsI OIIPAIFOBAHHS OJHOYACHO B KiJIBKOX CTPYKTYpPHHX IifPO3MIiNax,
KOIIIOETHCS Y BU3BHAYCHOMY ITyHKTOM 48 1i€el [HecTpyKIil HOpAAKY, AKIO YCTaHOBA, SIKa
€ PO3pOOHUKOM JIOKYMEHTa, He BCTAHOBHIIA 3a00pOHY Ha HOro PO3MHOKEHHS.

53. OO6niKk pO3MHOMXEHHX [OKYMEHTIB, IO MiCTATh cly»00By iH(opmaliro,
BEJIETHCS B XKypHAJI 3a (POPMOIO 3TiIHO 3 0AaTKOM 9.

Hagcunanas 10KyMeHTIiB

54. Hajcunansst JoOKyMeHTiB 3 rpudom «J[7ist cTyx00BOro KOpHCTYBaHHSD) IHIIIUM
YyCTaHOBaM y Mexax YKpalHH 3HiHCHIOETBCA Kyp'€PCHKOIO CIIyOOK yCTaHOBH
(kyp'epamu), MiApO3diNaMH ypSIOBOTO (embJ'erepchbKoro 3B's3Ky, IiApO3aigaMu
OpraHiB CIIeL1aTbEHOTO 3B'A3KY.

VY pasi HarampHOI MOTpeOM 3a J103BOJIOM KEpPIBHHKA YCTAHOBH JOKYMEHTH 3
rputom «Jlyist ciry®60BOro KOPUCTYBAHHSDY B MEXKaX HACENIEHOr0 ITyHKTY MOXYTh OyTH
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JIOCTaBJIeHi BiJOMYMM TpPAHCIOPTHHM 3acoboMm abo oTpuMaHi y BiAlpaBHUKA
IpariBHAKaMH BiIUTy JOKyMEHTAI[IHHOr 0 3a0e3eueHHs] BAKOHABYOI'O allapaTy paji.

V pasi HaacHuaHHsS JOKyMeHTIB 3 TprdoM « s ciy)00BOro KOpuCTyBaHHI» 34
JIOIOMOIOK  Mifpo3aiiiB  ypsimoBoro (denpa'erepchkoro 3B'si3ky abo opraHis
CIIEMIabHOrO 3B'SI3KY O(QOpPMIIEHHS KOHBEPTIB (IIaKOBaHb) IIOBHHHE BiIIIOBiJaTH
BUMOTaM HOpPMATHBHO-IIPABOBHX &KTIiB, L0 PEryJIOIOTh MisIBHICTh 3a3HAuYeHMX
T IpO3IiiB.

Hancunanus koHBepTiB (makosaub) 3 BimMiTkamu «Jlitep «K» ta «CI» B Mexax
VKpainu 3HCHIOETECS 3a JIOMOMOTOI0 IiAPO3MITiB ypsoBOro (ensa'erepcbKoro
3B'SI3KY, OpTaHiB CIEIiaTbHOro 3B'13Ky ab0 BimoM4oro (Genpa'erepcbKoro 3B'13Ky.

Hanmcumanus mokyMeHTIB 3 rpudom «J1jist ciry»00BOro KOPHCTYBaHHA» 38 KOPJOH
3MIACHIOETHCS BiMOBIAHO [0 3akoHOmaBcTBa. KoHBepTH (IIaKOBaHHs) 3 BIJIMITKOIO
«Jlitep «K», siki ampecoBaHi 3aKOPJOHHUM JUIUIOMATHYHUM YCTaHOBaM YKpaiHw,
HAJCHIIAIOTHCS 3a JOTTOMOTORO ITAPO3AUIIB YPSIOBOro (pesb'erepcbKoro 3B'3Ky.

ITepemaua ciryx60Boi iHdopMmarii (HajgcuilaHHS HOKYMEHTIB 3 rpudom «Jlns
cIryk00BOTO KOPHCTYBaHHS) TeIEKOMYHIKalliHHUMH, iHpopmarriiiHo-
TEJEKOMYHIKaIifHAMEI MepexaMu 3IIHCHIOEThCS JHIIEe 3 BHKOPUCTAHHAM 3aco0iB
kpunrorpadivHoro 3axucty iHdopmariii, 10 B yCTaHOBIEHOMY IOPAIKY NOILyIIEHI 10
eKCIUIyarallii, 3 JOTPUMaHHIM BUMOT' TEXHIYHOT'0 3aXUCTy iH(hopMaItii.

55. EnextponHi Hocii iHpopmanii Ta goxyMeHTH 3 TpudomM «JIns cmyxbosoro
KOPHUCTYBaHHSDY, IO IiJUIATAI0Th TIOBEPHEHHIO, OOOB'S3KOBO  HAJCHIIAFOTHC
JI0 YCTAHOBH i3 CYIIPOBITHUM JTHCTOM.

Bupanns 3 rpudom «Jis ciayx00BOr0 KOPUCTYBAHHS» HAACHIAIOTHCS IHIIHUM
yCTaHoBaM pa3oM i3 CympoBimHEM JmcToM 3 rpudom «/lms  cayxOoBoro
KOPUCTYBaHHS», B SIKOMY 3a3HAYalOThcs Ha3BW (aBTOPU) BHUJAHB, pPEeCTpalliifHi
iHJleKcH, KiBKICTh Ta HOMEpPU NPHUMIPHUKIB 3 ypaxyBaHHSIM BHMOI' IIyHKTY 44 1iel
[HCTpYKIIii.

56. JloxymeHTH 3 rpudoM «JJis cy00BOro KOPUCTYBaHHS, SIKI Ha/ICUIIAKOThCS,
HOBUHHI OyTH BKJIafieHi y KOHBepTH abo ymaxkoBaHi y cmoci0, skuif BUKIFOYaEe
MOXJIMBICTH JOCTYILY T IPOYMTAHHS TEKCTY UM PeKBi3UTiB O3 IOpyIIeHHs IiTICHOCTI
MaKOBaHHS.

57. Ha xouBeprax (IMakOBaHHSX) 3a3HAYAIOTBCS anpeca Ta HalMeHyBaHHS
YCTaHOBH-OZIEPXKyBada 1 BiIPaBHUKA, PEECTPAITiiHi iHACKCH BKIAJEHUX JOKYMEHTIB
i3 mpocrasnenusm BiamiTkn «JICK». 3a0opoHsaeTbes 3a3HaYaTd IPi3BUINA 1 ITOcaad
KEPIBHUKIB yCTaHOBH-0ICPIKyBaya, a TAKOK IPi3BHIIIA BUKOHABIIIB JOKYMEHTIB 1 Ha3BH
CTPYKTYPHHUX ITiIPO3ILIiB.

Enexrponni Hocil iHdopManii ymakoByrOTbCS B OKpeMHiH KOHBEPT (ITaKOBAHHS),
HAa SIKOMY 3a3HAYAIOTHCS JaTa Ta PeECTpaIliifHuil 1HeKC CyIIPOBiAHOrO JIHUCTA.
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58. V pasi HajCHIIaHHS JIOKYMEHTIB, SIKi TIOBHHHI OyTH PO3KPHUTI IIE€BHOKO
II0CAZI0BO0 OCO00I0 yCTaHOBH OCOOMCTO, 1X YNaKOBYIOTh B OKPEMHH KOHBEPT, Y
IIPaBOMY BEpPXHBOMY KyTi sKoro Hmwxkue rpuca «Jlms ciry:x6oBoro KOpHCTYBaHHI»
npocTaBisgeThes Bigmitka «Ocobucro», a B HOro HIDKHIM IIpaBiii dYacTuHi
3a3HAYArOTBCS I0caja, Mpi3BUINe, iM's, o OaThKoBi (iHimianu) oxepxKyBaua. Taxuid
KOHBEPT BKJIANAEThCA B IHIIHMHA KOHBEPT, IO O(QOPMIISIEThCA BiAIIOBIIHO 10 BHMOT,
BU3HAYEHHX IyHKTOM 57 miel Incrpykuii. ¥ miBoMy BepXHBOMY KyTi KOHBepTa
IpoCTaBIseThCs BinmiTka «llofBiiiHUN KOHBEPTY.

59. V pasi mamcuitaHHS HOKYMEHTIB 3 MOOUTI3alliiHUX NUTaHb HA KOHBEPTAX
(IMaKoBaHHSX) JOJATKOBO ITPOCTABIAETHCS BinMiTKa «Jlitep «My.

60. HamgcunanHs AOKYMEHTIB 3 MOOUTi3amiiHHX NUTaHh B OJHOMY KOHBEpTI
(akoBaHHi) 3 MJOKYMEHTaMH, IIO HE CTOCYIOTbCS MOOiNmi3allifHMX IHUTaHb, HE
TI03BOJISIETHCSL.

61. VY pasi HajcuitaHHs TOKYMEHTa, 110 Mae BigMiTky «Jlitep «K» abo «ClI», fioro
BMIIIIYIOTb B OKpEeMHH KOHBEpPT, y MpaBoMy KyTi sikoro Hmxkde rpuda «Jlng
cIy»K60BOr0 KOPHCTYBaHH pocTaBsieThest BiqMiTka «JIitep «K» abo «Cl», a B Horo
HIDKHIM MpaBiit yacTHHI 3a3HAYArOTHCS [10Caa, IPi3BHUINE, iM's, 110 OaThKOBI (1HiLliaIH)
omepxkypaya. Takuii KOHBEPT BKIAAETHCS B IHIIMHA KOHBEPT, L0 O(OPMIIIETHCA
BiJIIOBIIHO 10 BUMOT, BU3HAYEHHX ITyHKTOM 56 1iel [HcTpyKmii. ¥ niBoMy BEpXHBEOMY
KyTi KOHBEpTa IpocTaBisieThes BigMiTka «IloaBIHNNA KOHBEPTY.

62. 3a00pOHSETHCS HAICHIATH 3a MeXi YKpaiuum BujaHHs 3 rpudom «Jlms
clyxk00BOT0 KOPUCTYBAHHS» 3 METOI0 KHUTOOOMiHYy ab0 eKCIIOHYBaHHs Ha BIIKPUTHX
BUCTaBKaX, IPe3eHTAaIlisX.

@opMyBaHHSI BHKOHAHUX JIOKYMEHTIB Y CIpaBH

63. Buxonani moxymentn 3 rpudom «Jna cimyxO0OBOro KOPHUCTYBAHHS
IPYIYIOTHCS Y CIIPABHU 3TiIHO i3 3aTBEP/PKEHOIO B YCTAHOBI 3BE/IEHO0 HOMEHKIIATY POIO
cipas. J[03BOJISEThCS monydard Jo copaBd i3 rpudom «Jma ciyxboBoro
KOPUCTYBAHHSI» MOKYMEHTH 3 BiIKPUTOK iH(oOpMaliero, KO Taki AOKYMEHTH
CTOCYIOTBCS TUTAHb TAKO1 CIIPaBH.

JIokyMeHTH 3 MOOLTI3aiHHUX TUTAHb JOTYYalOThCs 10 CIIpaB 3 MoOimi3aiiHol
poboTH, Mo MarmTh BigMiTKy «JliTep «M», a JOKyMEHTH 3 IIMTaHb CIeliaJbHOL
irdopmarii - mo crpas 3 BigmiTKo0 «CD».

JIOKyMEHTH, IO CTOCYFOTBCSI OpraHizamii peXKHMHO-CEKpeTHOi poboTH B
yCcTaHoBi, (OPMYIOTBCsSI y CIpaBH Y BIiANOBIAHOMY CTPYKTYPHOMY IIJIPO3ZLii
[IPAI[iBHUKOM, BiJIIOBiAaJIbHAM 3a BUKOHAHHSI TAKOT'0 BUY POOIT.
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64. Jlo HOMEHKJIATypH CIIpaB BKJIIOYAIOTHCS BCi JOBIIKOBI Ta peecTparliiiui
KapTOTEKH, JKypHAIIM peecTpaliii Ta 00Ky JokyMeHTiB 3 rpudoM « s cimyxboBoro
KOPUCTYBAHHS.

65. Y rpadi HOMeHKNIATYpHu cipaB «lHOEKC cmpaBu» [0 HOMEpa CIpaBH 3
JIOKYMEHTaMH, 110 MaroTh Tpud «J[ms ciry:x00BOro KOpHCTYBaHH», IPOCTABIIIETLCS
BigmiTka «JJCK», Hanpuxiazu:

«04-10 ICK».

66. Ha oOKaMHIl CIIpaBH, 10 MICTHTE JOKyMEHTH 3 rpudom « s ciayxboBoro
KOPUCTYBaHHs», Yy IIPaBOMY BEPXHbOMY KyTi IIPOCTaBIII€TbCA BiaMiTka «/Jlns
City»00BOTr0 KOPUCTYBAHHS.

67. Y pasi Komi B yCTaHOBI CTBOPIOETHCs TOHAL 50 TOKYMEHTIB Ha pik 3 rpudom
«Jlns cmyO0BOr0 KOPUCTYBaHHSY, iX JOIIIBHO (HOpPMYyBaTH B OKpeMi CIIpaBd 3a
BUIaMH (HaKa3u, iHCTPYKLil, IUTaHK TOIIO).

68. Y pasi KO B yCTaHOBI CTBOpIOEThCsS MeHII sk 50 JOKyMEeHTiB Ha Ppik
3 rpudoM «Jst ciryk0G0BOTO KOPHCTYBaHHSD), HOMEHKJIATYpOIO CIIpaB MoXe OyTH
niepei6aueHo (GopMyBaHHs OJ(HI€T CIIpaBH i3 3aT0JI0BKOM «JloxymeHTH 3 rpudom « /s
cayx’00Boro Kopucrysanusmy. CTpok 30epiraHHs Takol CIIpaBU HE BCTAHOBIIOETLCH, a
y Bimmosimmidl rpadi HOMeHKNIATypHu CrpaB HpocTaBisieTbes BimMmitka «BK», sxa
03HaJae, 10 CTPOK 30epiraHHs CIIpaBH BH3HAYAETHCS EKCIIEPTHOIO KOMICIEI0 yCTaHOBH
3 TIPOBEJIEHHs EKCIEPTU3H I[HHOCTI HOKYMEHTIB (malli - eKcIepTHa Kowmicif), sKa
YTBOPIOETLCS Ta Ji€ BimmoBimHo M0 ITopsiiKy YTBOpEHHsS Ta IiSIBHOCTI KOMICiH 3
[IPOBEEHHS EKCIEPTH3M IIIHHOCTI JIOKYMEHTIB, 3aTBEPIPKEHOIO IOCTAHOBOKO
Ka6ineTy MinictpiB Ykpaiau Bix 8 cepras 2007 p. N 1004

69. ExcriepTHa KOMICisl ITiCII 3aKIHYEHHSA POKY BHBYAE KOXEH apKyIl CIpaBH
«JloxymenTu 3 rpuboM «Imsa cimyO0BOro KOpUcTyBaHHsS» 1 3a IOTpeOH NpuiiMac
pinreHss mpo i1 nepedopmyBanss. JIOKyMeHTH OCTiifHOr0 30epiranms, 1o MiCTAThCS
y cIipaBi, GOpMYIOTECSI B OKpeMY CIIpaBY, sIKill Haa€ThCsl OKPEMUU 3ar0JIOBOK Ta SKa
JIOJIATKOBO BKJIIOYAETHCS 1[0 HOMEHKIATypu cmpaB. JIOKyMEHTH THMYacOBOTO
30epiraHHs 3aJIHIIAIOTECS y TaKif crpasi 3TifHO 13 3aTBEPIKEHOI0 HOMEHKIIATYPOIO
CIIpaB.

70. Sxmo y copasi i3 3aroioBkoMm «Jloxymentu 3 rpudom «Jlms ciyxbosoro
KOPHCTYBAHHSY» MICTSTHCS JIHIIE JOKYMEHTH THMYacOBOro 30epiraHHs, BOHA MOXE He
nepe(hOpMOBYBaTHCS, & CTPOK 30epiraHHs Takol CIpaBH BU3HAYAETHCS HAHIOBIIHAM
CTPOKOM 30epiraHHs MOKYMEHTiB, mo MicTsthes B Hill. Bimmitka «EK» y rpadi
HOMEHKIaTypH crpaB « CTpok 30epiraHHsD) 3aKpecilFOeThCA 1 3a3HaYAEThCsl Y TOYHEHM I
CTpOK 30epiranus.

71. JlokyMeHTH 3 MOOLTI3aIlifHIX [IMTaHb Ta 3 MATAHb clielianbHol iHdopmarii
30epiratloTeCsi B OKpeMHX pobouux nankax, Gymigpax abo makerax, Ha SKAX
14



3a3HAYAIOTHCS MPI3BHINA Ta BIIACHI iMeHa IpalliBHUKIB, fKI MaloTh IIpaBo ix
PO3KpHBATH.

Po6oui manku, Gpymspu abo makeTH 3 JTOKyMEHTaMH 3 MOOUTI3allifHUX TUTaHb
abo 3 muTaph coemiansHOI iH(OpMAIl OMeYaTyIOTHCI OCOOMCTOI0 HOMEPHOIO
METAJIEBOIO MIEYATKO0 NpalliBHUKA, SKAH 6e3110cepeIHbO 3 HUMH NPAITIOE.

72. Hdokymentn 3 BimmiTkoro «Jlitep «K» 30epiratoTbesi OKpeMo Bif iHIIMX
JOKYMEHTIB Ta MOJY9Yal0ThCS 10 CIIPaB, 10 (POPMYIOThCS CIIy K000 KpUIITOrpa(iyHOro
3axucTy iHdopmarii yctaHOBH ab0 TpariBHUKOM, BiAIIOBIZAIBPHUM 3a BUKOHAHHS
TaKoro BHIY poOIT.

73. Ocob6uuBocti 36epiraHHs CrpaB 3 JOKYMEHTaMH IOCTIHHOro 30epiraHss
3 BigMiTKor0 «JliTep «K» BU3HaYaroThea AMiHICTpaliero JlepKCIens3B'a3Ky.

KopuctyBanHs JOKYMeHTAMH

74. Bximmi, Buximmi, BHyTpimHi HokymMeHTH 3 TpupoM «/lmsg ciyxOoBoro
KOPUCTYBAHHS» IE€PENalOThCS IpalliBHUKAM BiIOBIAHO JIO PE30JIIOLiN KepiBHHKA
ycTaHoBH abo HOoro 3aCTYITHUKIB, KEPIiBHUKIB ITiAPO3/IiIiB yCTaHOBH.

Cupasu 3 rpudoM «JIjst ciry»x00BOro KOPHCTYBAHHSD), 110 30€piratoThes y Cityk0i
JIOBOJACTBA YM IHINMX CTPYKTYPHHX IIAPO3/AiIaX, BHUIAIOTBCS Yy THMYACOBE
KOPUCTYBaHHS MpaI[iBHUKaM YCTaHOBH Ha IMifCTaBi 3aMOBJICHHS 3a ()OPMOIO 3TriIHO 3
mojgatkoMm 10, pesomromii KepiBHHKa yCTaHOBH a0 3aTBEpPIKEHOI0 KEpIBHHKOM
yCTaHOBH (KEPIBHHKOM CTPYKTYPHOI'O MiPO3IIIy YCTaHOBH) CIIMCKY IIPaIliBHUKIB, SKi
MAloTh IPABO MPAIFOBATH 3 BiAIIOBIAHOIO CIIPABOIO.

Jlonyck mpaliBHHKIB yCTaHOBH OO0 poOOTH 3 JIOKYMEHTaMM, IO MICTITh
ciayx0oBy iHGopManio 3 MoOimizaniiHux mHMTaHe a00 3 NHTaHb CIEIiaTbHOL
indopmartii, 3AIMCHIOETHCS HA IMiJCTaBI CIECKY, CKIAJEHOIO IIJPO3IUIOM YH
1ocazioBol 0cob0r0, BIMIOBIMANEHOIO 3a MoOimizarifiHy pobory abo pobory i3
CIIeIiallbHOIO iH(hOpMaIli€ero, i 3aTBePIHKEHOT0 KEPIBHUKOM YCTaHOBH.

75. CripaBu Ta BumanHs 3 rpudom « 1t cayx00Boro KOpUCTYBaHHM) BULAIOTHCS
y TEMYacOBE KOPUCTYBAaHHs 1 MPUAMAIOTHCS IIiJ] PO3MHCKY B JKypHali 3a (GopMoIo
3rifgnHo 3 nojarkom 11.

76. Pobora 3 JOKyMEHTaMH 3 MOOLTI3amiHHIX MUTaHb Ta 3 MUTaHb CIEIiaIbHOT
indopmariii MPOBOAUTECS B OKPEMO BHJIJICHUX 1 HAJNEXHUM YMHOM OOIaJHAHUX
CIyOOBHX TPUMIINIEHHAX 3 JOTPUMAHHSIM BUMOI, SIKi YHEMOXXIIHBIIOHOThH
03HaHOMJIEHHS i3 3MIiCTOM TaKKX JIOKYMEHTIB CTOPOHHIX OCi0.

77. 1lig uvac mpwiiMaHHS CIPaBH Bil TpalliBHUKA MPOBOJMUTHCS IEepeBipKa
HASBHOCTI KOYKHOTO apKyIlla BCiX IOKYMEHTIB CIIPaBH BiANIOBIIHO [0 il BHYTPIIIHBOTO
OTIUCY.
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78. Cnpasu 3 rpudom « st ciry60BOro KOpHUCTYBaHHs», IO 30epirarThes
B apXiBHOMY IiJIpo3/iti (apXiBi) YCTaHOBH, BUAAIOTHCS y THMUYACOBE KOPHUCTYBAHHSI
HpaniBHUKaM (HITHX CTPYKTYpPHHX IIiIpO3/i/IiB YCTaHOBU HA IIJCTaBi 3aMOBJIEHHS 32
(dhopmoro 3rifHo 3 nojaTkoM 12.

ITpo Bupjady crpas 3 rpudoM « i cirykO0BOro KOpHCTyBaHHsS» 3 apXiBHOI'O
migposainy (apxiBy) ycTaHOBH pOOMTHCS 3alic y KHU31I BHIA4i cmpaB y poOodi
[IPUMIIIEHHS YCTaHOBH.

79. Cnpasu 3 rpuboMm «Jlns cimyxOOBOro KOPHCTYBaHHS» BHAAIOTHCA JUIA
THMYaCOBOI'0 KOPUCTYBAHHSI HA CTPOK, [0 HE IIEPEBHUIIY€E OHOTO MiCSILIs.

80. 3a HassBHOCTI MACHKMOBHX KJIOIIOTAaHb IHIIKUX YCTaHOB ab0 IPUIIKCY Ha IIPaBo
IIPOBEJIEHHS MEPEBIPKH 3TiIHO 3 HAJAHUMHK 3aKOHOM IOBHOBKEHHSIMU JOKYMEHTH 3
rpudom «JImsa ciryO0BOro KOpUCTYBaHHS», X KOIMII 1 BUTATH 3 HUX 33 NHUCHMOBHM
NI03BOJIOM a00 pe30IIOIi€r0 KepiBHHKa YCTaHOBH ab0o MOro 3acTyNHHKAa MOXYTh
BH/IaBATHCS MPAIliBHAKAM 1HIIHAX YCTaHOB.

Ha juripoBoMy 60111 MiATOTOBICHUX KOMiM JOKYMEHTIB Y IIPaBOMY BEPXHBOMY
KyTi IEpIIOro apKylla JOKyMeHTa HpocraBisieTbes BimMiTka «Komis». Butiarn 3
JOKYMEHTIB 0(hOpPMIISIFOTECS Ha BiJIIOBIIHOMY OIIaHKY.

81. Komii mokyMeHTIB Ta BUTATH 3 HUX 3aCBIUYIOTHCS KEPIBHUKOM CIIy:KOH
nioBofcTBa ab0 HIOIO BH3HAYEHOK B iHCTPYKII YCTaHOBH ITOCAIOBOIO 0CO00I0,
HAIIPHKIIAT;

«3TigHO 3 OpHUTIHAIOM (migmmc) Oxcana IBanoBa
Hauanenuk BIAILTY
JNOKyMEHTAIIHOr 0 3a0e3eueHHs

20 mumas 2021 poxy».

82. Ilicms o3HaioMieHHs 3 JOoKyMeHTamu 3 TpudoMm «/ns cmyxbosoro
KOPHCTYBaHHS» Ha 3BOPOTHOMY OOIi 3amuTy abo IpUIMCY Ha TIPaBO IIPOBEIEHHS
nepeBipky poOUTHCS 3alKC PO TOKYMEHTH (peecTpalliiiHi JaHi, 3aT0JIOBKH), 3 AKUMHU
03HaHOMIIEHO TIpaIliBHUKA iHIIO] yCTaHOBH.

83. V pasi morpebu mparliBHUK 1HIIOT yCTaHOBH POOUTH BUTATH 3 BUJIAHUX HOMY
IOKYMEHTIB 3 rprdom « /st ciryx60BOro KOPUCTYBaHHD» Y pOO0OYOMY 30IIHUTI, 1[0 Ma€e
3a3HaueHU rpud, SKWM Iicias 3aBepIIeHHs PoOOTH 3 JOKyMEHTaMH HaJCHIIA€ThCS
YCTaHOBI, 1110 poOHIIa 3aIIUT Ha O3HAHOMIICHHS.

[Mopsmox odopMITeHHST poGOYOro 30MIKHTA BU3HAYAETHCS IHCTPYKIIIEIO YCTaHOBH.

84. IlpamiBHuK iHIOT yCTAHOBA MOXE€ O3HAHOMHTHCS i3 3MiCTOM JOKYMEHTA 3
rpudoM «JJyist ciryx00BOro KOPUCTYBAaHHY), OTPHMAHKUM BiJ| 1HIIOI yCTaHOBH, JILIE 32
ITHCHMOBOIO 3rOJ[00 YCTAHOBH - PO3pOOHHUKA TAKOr'0 JOKYMEHTa. 3a3HaueHa BUMOra He
HOIIMPIOETHCS Ha MPEAICTABHUKIB OpraHiB Jep)KaBHOrO HarMsAmy (KOHTpOJIO) IIif Jac
BUKOHAHHs HUMHM BiMOBIIHUX (YHKIIIH 3TiTHO i3 3aKOHOZABCTBOM.
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85. 3a00pOHSETHCS BUKOPHCTOBYBATH CITyKOOBY iH(OpMaIlifo, 0 MiCTHThCA B
noxymenTax 3 rpudom «J[1s ciry>k60BOro KOpUCTYBaHHS, JJISI BIIKPUTHUX BUCTYIIB
a60 omy6mikyBaHHS y 3acobax MacoBol iH(popMmarii Ta IeMOHCTPYBaTH TaKi JOKYMEHTH
Ha CTEH/IaX, Y BITPUHAX Ha BIAKPUTUX BHCTaBKax a0o0 B iHIIMX IPOMa/ICBKHX MICIISX.

V pa3i HaAXOMKEeHHs J0 YCTAaHOBH 3allUTy Ha iH(OpMaIifo, IO MICTHTECS Y
JIOKYMEHTI, IKOMY IIPUCBOEHO Tpud «JIiist ciry»kO0BOr0 KOPUCTYBAHHAY, 3MIHCHIOETBCS
3 ypaxyBaHHsAM BUMOT MyHKTY 87 i€l IncTpykuii neperis Takoro JOKyMeHTa 3 METOIO
HepeBipKy BiAMOBIIHOCTI 3anmuTyBaHol iH(GOpMAaIIil CyKyITHOCTI BUMOT, Nepe0adeHux
YaCTUHOKO IpYyroro crarti 6 3akony Ykpainu «IIpo moctyn mo my6uivroi iHbopmariin,
11010 0OOMEXEHHS HOCTYITy 10 iH(opMaItii Ha MOMEHT HaIXOKEHHs 3alIUTy. ABTOPOBI
3aIMTy HagaeThes iH(opmariss B Till 4YacTHHI, NOCTYI IO SKOI BIANOBIAHO [0
3a3HaYCHOI0 3aKOHY HE 0OMEKEHO.

3a HasBHOCTI B 3allATYBaHOMY JOKYyMEHTI iHGopmalii 3 0OMeXeHHM JOCTYIIOM
JUIsl HAZICUJIAHHS 3aIIHTYBa4YeBi BATOTOBIIAETHCS HOTO KOIIisl, B sIKiH ClI0Ba, peYeHHs Ui
300paXKeHHs, IO MICTITh iH(pOpMamilo 3 0OOMEXEHHM JOCTYIIOM, PETYIIYIOTHCA Y
crroci0, AKMM BHKIIOYAE IOfajblle BiATBOPEHHS PETYNIOBAaHOTO. 3 Takoi Komil
JIOKyMEHTA BHI'OTOBJSIETHCS IHINA KOIIS, sKa HaJCHIIAEThesl 3anuTysBadeBi. Kormis
3allHTYBAHOTO MOKYMEHTa, 1[0 PeTyllyBayacs, 30epiracTecs pa3oM 3 JOKYMEHTaMH 3
BiJIIIOBIIHOrO 3aITUTY Ta MOYE BUKOPHUCTOBYBATHCS IOBTOPHO B pa3l HAAXOPKEHHS 10
YCTaHOBH IHIIOTO 3aUTy Ha iH(GOPMAILiFO, IO MICTUTECS Yy TAKOMY JIOKYMEHTI.

Ileperasig noxymeHTIB 3 rpugom «Ijst ¢irymx00B0ro KOpHCTYBAHHSD

86. Ilepermsam moxkymeHTiB 3 rpudom «lus coyxkO0BOro KOPHUCTYBAaHHS»
IIPOBOJIMTELCS 3 METOKO T ITBEPIPKEHHS HassBHOCTI a00 BiZICYTHOCTI B HUX BiJIOMOCTEH,
1[0 CTAHOBIIATE CIyxk00BY iH(OpMaIiro, He pije HiXXK OMH pa3 Ha II'SITh POKIB.

Ckacypanust rpuda «J[ms ciaykO0BOro KOpPUCTYBaHHS» 3IIMCHIOETBCA 32
BiZICYTHOCTI 3aKOHHUX TiACTaB 15t OOMEXEHHS Y JHOCTYIIL 1o ciIy>k60Bol iHdopMarii,
K1 ICHYBaJIi paHille.

Iepermsn qokymeHTiB 3 rpudoM «Jm ciyKO0BOro KOPHCTYBaHHS» 3 METOIO
MOKJIMBOTO CKAcyBaHHs Iprda 000B'I3K0BO 3/1IHCHIOETHCS 111/l Yac MiArOTOBKH:

CIIpaB JuIs iX Tepeaadi 10 apXiBHOTO MiAPO3JLTy yCTaHOBH;

noxyMeHTiB HarionansHoro apxisHoro GoHmy mns iX Iepemadi Ha IOCTiHHe
30epiraHHs 10 AepKaBHUX apXiBHHUX yCTAHOB, apXiBHUX BIJUIIIIB MICEKHX pafl.

87. Pimenns npo ckacysassst rpuda « s ciry>x60BOro KOpUCTYBaHHS» M HOro
i ITBEPKEHHS IPHIMAETCA KOMICI€I0 3 THTaHb poOOTH 13 Cily:k00BOFO iHQOpPMAIIi€r0
YCTaHOBH - pO3poOHHMKA JOKyMeHTa a0 BiJIIOBIIHOIO KOMiCi€l0 YCTaHOBH-
[IPAaBOHACTYIIHMKA YU YCTAHOBU BHIIOTO piBHA, SKIIO YCTaHOBa - PO3POOHMK
JOKyMEHTA TIPHITHHHIIA CBOIO JIISUTBHICTD.
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88. 3a pimenHsM KoMicil 3 muTaHk pobOTH i3 CiTy’kO0BOIO iH(MOPMALII€I0 CTPOK
0OMEXEHHSI TOCTYITY IO CIIpaB (JOKYMEHTIB) MOXe OyTH IIPOJOBKEHHH.

89. Pimenus xomicii 3 mnuTane poboru i3 cioyx0oBo iHOpMAaIiEro
0OPMIIIETECSL ITPOTOKOJIOM, IO INJIIIMCYETHCS TONOBOIO 1 CEKpeTapeM Komicii Ta
HAOMpae YMHHOCTI 3 MOMEHTY 3aTBEpPIDKEHHS IIPOTOKONY KEPIBHMKOM YCTaHOBH. Y
IPOTOKOJI 3a3HAYAIOTHCS BHIM JIOKYMEHTIB, X peecTpaliiiHi maHi, 3arOJOBKH Ta
HOMEpH 32 HOMEHKIaTyporo abo OIMcoM chpas, 3 SKHX 3HIMaeTbca rpud «Jlna
CITy»00BOr0 KOPHCTYBaHHD a00 CTPOK OOMEXEHHS IOCTYILy [0 SIKMX IPOJIOBKEHO.

BuTsar 3 npoTokoiry abo Horo 3acBiueHa KOIIisl TEPeqacThcs pa3oM 13 clipaBaMu
1o apxisHoro mimposminy (apxiBy) ycraHoBW, a y pasi Iepefadi HOKyMEHTIB
HarionansHoro apxiBHoro ¢homHy Ha IocTiiiHe 30epiranHs - 10 AepXKaBHUX apXiBHUX
YCTaHOB, apXiBHUX BiIUILTIB MICBKHX pajl.

90. Ilpo ckacyBamus rpuda «JIma cimyxO0BOro KOPUCTYBaHHS» IMCHMOBO
HOBIOMIISIFOTECSL BCI YCTAHOBH, SKAM HAJCHJIABCS TakMi JOKYMEHT. 3a IOTpeOH
MOXYTh HaJCHIATHCA BHUTATH 3 MPOTOKOJY 3acCilaHHs KOMIcCii 3 ImHTaHb poboTH i3
CITy’k00BOTO H(pOpMAIII€LO.

91. Ha oOxmajuHKax copaB Ta JoKymeHTax TIpud «Jlms ciryxbosoro
KOPUCTYBAHHS» TIOTAIIAEThCA MPAI[iBHUKOM CIIy:)KOM  JIUIOBOACTBA. (apXiBHOTO
I IpO3/IiTy) YCTaHOBH IINIIXOM HOTO 3aKpecieHHs TOHKOI PHCKOI0 Ta 3a3HaYCHHA
HIDKYE Ha BIIBHOMY BiJl TEKCTy Micli JaTH i HOMepa BiJMOBIIHOTO IPOTOKOILY
3acijiafHs Komicil 3 muTaHbe poboTH i3 ciyx6oBoro iH(opmariero. Taki BigMITKH
BHOCATBCS JI0 PEECTPAITiFHUX Ta 00MiKOBUX (hOPM, HOMEHKIIATYPH Ta OIIUCY CIIPAB.

ITinroToBKa cnpas 0 nepeaayi Ha apxiBHe 30epiranHs Ta 3HUIIEHHS

92. Excmepru3a [iHHOCTI MOKyMeHTiB 3 Trpupom «/lms ciyxbosoro
KOPHUCTYBaHHs» Ta 1X IIArOTOBKA IO apxXiBHOro 30epiraHHs 3AiHCHIOIOTBCS
B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM IIOPSIKY.

V kinmi koxHOT 3aKkiHueHoi crpasy 3 rpudom « /s ciryx00Boro KOpHCTyBaHHI)
Ha OKPEeMOMY apKyIl pOOHMTHCS 3acBiAUyBalbHHM HAIKC, B SAKOMY 3a3HAYAIOTHCS
nEdpamMu i CIIoBaMu KUTBKICTh apKyIliB y CIpaBi, KiJIbKICTh apKylliB BHYTPILIHBOTO
OITHCY, a TAaKOX:

HAsBHICTb JIITEPHUX 1 MPOITYIEHNX HOMEPIB apKyIIiB;

HOMEpH apKyIIiB 3 HaKIeeHUMH (oTorpadisiMu, KpecIeHHsIMH, BEPI3KaMH TOIIIO;
HOMEPH BETUKO(POPMATHUX apKyILiB;

HOMEpPH KOHBEPTIB 3 YKJIaJeHHAMHY;

KUTBKICTh apKyIIiB YKIaJeHb.
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ITicist 3acBimUyBaIbHOTO HAMKCY MpPAlliBHUK, SIKUA c(OpMyBaB CIIpaBy, CTaBUTh
HIiANHC i3 3a3HaUeHHsM ITOCaH, MPI3BHUIIA i JaTH, AKAH 3acBIAUYEThCS MEYATKOO
ciy0u aioBojcTBa abo medarkor «J[ma makeriBy. Yci HacTyIHI 3MIHM Yy CKIIai
crpaBy (ITOMKOMMKEHHS apKyIIiB, 3aMiHa JOKYMEHTIB KOIIiSIMH, JOIy4E€HHS HOBHX
INOKYMEHTIB) 3a3HAYalOThCSl y 3acBiA4yBaJIbHOMY HamuCl 3 IIOCHJIAaHHAM Ha
BiZIMOBITHAN PO3MOPSAIYUN JOKYMEHT.

Cnpau 3 rpudom «J[ns ciryxG0BOro KOPHCTYBaHHS» IIICHS ITPOBENEHHS
EKCIIEPTH3H [[IHHOCTI JOKYMEHTIB, II[0 MICTATHLCS B Hil, I AIIMBAIOTECSA YEPE3 YOTHPH
IIPOKOJIM CIIeIiaIbHUMU CYpPOBHMH HHTKaMu abo IparBoio. CIpaBH IOCTiHHOIO Ta
TpuBanoro (MOHAJ JECsATh POKiB) CTPOKIB 30epiraHHfs Ta 0coOOBI CHpaBH
OIPABIISIFOTECS Y TBEPIY OOKIIaIMHKY .

93. CrpaBu MOCTIHHOTO Ta TpUBanoro 30epiranus 3 rpudoM «Jlng ciry’k00Boro
KOPHCTYBaHHS» Ta 0cO0O0BI CIPaBH BKIIFOYAIOTHCS Y BiANOBINHI OIMCH CIIPaB pa3oM 3
IOKYMEHTaMH, 10 MICTsTh Binkpury iHdopmariro. [Ipu npoMy B omuci 10 HOMeEpa
crpaBu Ta y rpadi «[Haekc cipaBu (TOMYy, YaCTHHH) 3 JOKYMEHTaMH 3 rpudom « /s
Ciry’k00BOI0 KOPUCTYBaHH» HoAaeThes BiaMiTka «JJCK».

94. Ilim gac mepemaui crmpaB 3 rpudom « s cioyk00BOro KOpHCTYBaHHSD» Ha
IoCTiliHe 30epiraHHs /10 Jep)KaBHOT apXiBHOI yCTaHOBH, apXiBHOTO BIIAUTY MiCBKOT
pajid ycTaHoBa-(pOHIOYTBOPIOBAY Pa3oM 3 aKkTOM IpHAMaHHS-IIepelaBaHHsA CIIPaB,
o)OpMIIEHMM B YCTAHOBJICHOMY IIOPS/IKY, IOJA€ AepXKaBHIM apxiBHIM ycTaHOBI,
apxiBHOMY BiUIUTY MIiCBKOT pajiy JIUCT, Y SIKOMY BU3HAYA€ThCA IOPAIOK KOPHCTY BAHHS
TaKHMH CIIpaBaMH.

95. Buiydeni IUis 3HUIIEHHS 3a pe3ysbTaTaMd €KCIepTH3M LIHHOCTI CIIpaBH
3 rpuoM « ][t CIIy’)kO0BOr0 KOPHCTYBaHHs», CTPOK 30epiraHHs SIKUX 3aKiHYHBCA,
BKJIFOYAOTECS 710 aKTa PO BHIIYUEHHsI VISl 3HUINEHHS TOKYMEHTIB, HE BHECEHHUX [0
HarionansHoro apxisHoro ¢oumy (mami — akT Ipo BHIYHEHHS JOKYMEHTIB), IO
CKJIJIa€ThCsl BiJIIOBIIHO IO BHMOT, YCTaHOBJICHHX IIOJO BCiX CIpaB yCTaHOBU
B IIJIOMY.

3upumenns BupgaHbk 3 TpupoMm s coyk00BOro KOpPUCTYBaHHS», IO
30epiratoTbest y OiOmiorTekax, 3IiHCHIOETBCA 3TIAHO 3 aKTOM, SKHMH CKIaJaeThCs
BIJIITOBITHO JI0 BCTAHOBJIEHUX BUMOT.

96. JlokyMeHTH, CIIpaBH, BUAAHH 3 TprudoM « st ciry>k00BOro KOpUCTYBaHHAY,
BUJTYYEeHi JIUTs 3HUIIEHHs eKCIIEPTHOK KOMICIEI0 yCTaHOBH Y CKIIa/li He MEHIIe TPhoX
YJIEHIB, MiUIAraoTh 3HAIEHHIO UISTXOM IT0IpiOHeHHS HOciiB iH(opMariii abo B IHIIMH
crioci6 (cnaaroBaHHs, PO3IUIABIICHHS, PO3YMHEHHS TOIO), AKUH BUKJIFOYAE MOXKIIUBICTD
X MPOYUTAHHS Ta BITHOBIICHHS.

Enexrponni Hocil iHhopMariii 3HHIYOTECS a00 MepepolIIaioThes y crocid, 1o
BHKJIIOYAE MOJKJIMBICTH TIOBHOI'O ab0 YacTKOBOTO BiTHOBJICHHs 30€pekXeHOI Ha HHUX
iH(bOopMALIii.

19



97. B axTi mpo BWIyYeHHs MOOKYMEHTIB pPOOMTHCS 3alHdC IIPO 3HUILEHHS
BIIIIOBIMHUX [OKYMEHTIB, CHIpaB i3 3a3HAueHHsM [Pi3BHII, IHINIAJIB YJIEHIB
eKCIIepTHOI KoMicii, X mianuciB, JaTH 3HALNEHHS, HAIIPUKIa/l:

«Crpasu N 25 JICK, N 30 JICK, N 80 JICK 3HuI1€HO NUIIXOM HOAPIOHEHHSL.

Unern eKkcriepTHOT KOMICil yCTaHOBH:

(igmmc) ITerpo Mapuenko
(mipmuc) Onexcanzp [laBnenko
(miamuc) Bikrop [BaneHKO

10 mrotoro 2021 p.».

98. ITicist 3HHUIIEHHST MOKYMEHTIB 3 Tpudom « Iy cimyk00BOro KOPUCTYBaHHSD) B
obiikoBuX GopMax (KapTkax, JXypHajgaX, HOMEHKIAaTypax CIIpaBs, OIMcax CIIpaB
TpuBamoro (MOHAX MecsTh POKiB) 30epiranHs poOUTBCS BiAMITKA «J{OKyMEHTH
3HHINEHO. AKT BiJl 20 p.N _».

99. Tenedonni Ta agpecHi MOBIMHUKH, cTeHOrpadivni 3anucy 3 rpudom «s
ciy»k60BOr0 KOPHCTYBaHHA», OPYKapChbKuil Opak, BHSIBIEHHM Il 4ac ApyKyBaHH:I
BHIAHb i3 3a3HauyeHUM TrpudOoM, MOXYTb 3HHI[yBaTHCA 0e3 akTa PO BHIIYYESHHS
JIOKYMEHTIB, ajie 3 BIAMITKOIO0 B 00JIiIKOBHX (GopMax, IO 3aCBiIIyeThCs MiIHUCAMU HEe
MEHIII K TPbOX IPAIiBHAUKIB YCTaHOBH, SIKi IIPOBEJIM TaKe 3HUILCHHS.

3a0e3mevyeHust 30epeKeHOCTi JOKYMEHTIB Ta IpPOBeJeHHs IepeBIpKH IX
HASIBHOCTI

100. Crpagsu 3 rpudom «J1s cmy>x00BOro KOpUCTYBaHH» 3 JATH iX CTBOPEHHS
(HamxomxeHHs) 30epiraloThes 3a MiciieM (OpMyBaHHsI CIIPaB 3TiHO 13 3aTBEPKEHOIO
3BEJIEHOI0 HOMEHKJIATYPOIO CIpaB /0 MOMEHTY IX Iiepejadi B apXiBHHH Hifpo3zin
(apxiB) ycTaHOBH.

101. Jloxkymentu i cmpaBu 3 Tpupom «[lng ciyx00BOro KOPUCTYBAHHS
30epirarorbes y madax, cefidax, mo po3ranoBani y ciyk00BUX IPHMIIMIEHHAX abo
cxopumax apxisy. Illadwu, ceitdwu, ciyxO0Bi MpUMIIIEHHS, CXOBHIIA apXiBy IIOBUHHI
HaIMHO 3aMHKATHCS 1 ONIeYaTyBATUCS METAICBUMU IIeUaTKaMH.

ITopsoK BUTOTOBJIEHHS, BEACHHS 00JIiKY, BUKOPHCTAHHsI METaJIEBUX IIEYaTOK Ta
IOPAZIOK BeIeHHs 00Ky mad, cefiiB i KIIOYiB BlJi HUX BHU3HAYAIOTHCS I'OJIOBOKO
obytacHOl paau.
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36epiranHs JOKYMEHTIB i crpas i3 rpudom «list cirykO0BOro KOpUCTYBaHHSD)
3iCHIOETECS TIpalliBHUKAMK, sKi Oe3rmocepeqHbO OTpHUMalM iX I PO3IHCKY,
y CIIOCI0, 110 YHEMOXKIIUBIIFOE JOCTYII JI0 HUX CTOPOHHIX 0CiO.

102. Joxymenta 3 rpudoMm «Jlms ciyxO0BOro KOPHCTYBaHHS» MOKYTh
nepebyBaT y TpAIiBHUKIB HAa BHKOHAHHI HPOTATOM CTPOKY, HEOOXiJHOro Ijist
BHKOHAHHS 3aBJaHHs, 34 yMOBH JOTPHMaHHS BUMOr iX 30epiraHHs, BH3HAUYEHHX
nyakToMm 101 1miel [Herpykuii.

103. Ilepemaua goxkymeHTiB 3 rpudoM «Jms ciyx00BOr0 KOPHCTYBAHHS»
CTPYKTYpPHMM  IIJIpO3[ilaM  3[iHCHIOETBCS — uepe3  ClIyxOy  JI0BOJCTBA
3 IIPOCTABJIEHHAM BiIIIOBITHOT BiAMITKH B 00JIiIKOBHX hopMax.

IMopsmok mmepemadi OfepKaHUX y CIIyKO01 HITOBOJCTBA JOKYMEHTIB 3 TpUpOM
«JIN1s CITyKO0BOr0 KOPHCTYBAHHS» BCEPEIUHI OTHOrO CTPYKTYPHOTO IAPO3ALILY IIs
BUKOHAHHS (03HAMOMIIEHHS) BiJl OJHOrO INPaliBHUKA CTPYKTYPHOIO MiJpO3/iLy
{HIIIOMY TIpaI[iBHMKOBI TOTO CamMoOro IiJPO3/ily Ta BeleHHA HEOOXiTHHX OOIIKOBHX
(GOpM BU3HAYAETHCS IHCTPYKI[IEHO YCTAHOBY 3 ypaxyBaHHAM crelnudiku ii TiAmpHOCTI.

104, 3ab0opoHsEThCs MepeMileHHsT ToKyMeHTiB 3 rpudoM «msa cmyx6oBoro
KOPUCTYBaHHs» 3 OJIHI€l CIIpaBd 10 iHIIO] Oe3 MOBiIOMIIEHHS CIIy:KOM JIIOBOJICTBA.
ITpo Beci mepeMilIeHHS JOKYMEHTIB pOOIATHCS BiAMOBiHI BIAMITKH B OOIIKOBAX
dbopmax, y TOMy YMCIIi BHYTPILIHIX ONHCAX.

BuilydeHHs crnpae ab0 OKpeMHX OOKyMeHTiB i3 cmpaB 3 rpudom «Jlnsa
cIy’XO0BOr0 KOPUCTYBaHHA» 3a00pOHSAEThC. B OKpeMHX BHIAJKax Ha IiCTaBi
pillleHHs CIIiUOro Cymui, Cyay apXiBHHE Migpo3min (apxiB) ycTaHoBH abo ciryx0a
IiJIOBOZICTBA 3a NUCHMOBOK BKa3iBKOIO KepiBHHKA YyCTAHOBH 3[1HCHIOE BUITy4YEHHS
OpuriHaNiB HeoOXimHHX HOKyMeHTiB abo cmpas. Ilpu mpoMy y CTpyKTypHOMY
mifposini (apxisi) MOBAHHI 3aJMITATHCS TPOTOKON IIPO BHIIyYEHHs JIOKYMEHTIB 3 1X
3aCBITYEHIMH KOTIISIMU.

105. HoxymenTu 3 rpudom « st cyx00BOro KOpUCTYBAHHSD HE TO3BOIIIETHCS
BHHOCHTH 33 MEXI YCTaHOBH, KpiM BHIIQJKiB Ilepesiadi JOKYMEHTIB Ha BUKOHAHHS Y
CTPYKTYPHI NiAPO3MIiNIH, [0 PO3TAIIOBYIOTECS 1032 MEXaMK OCHOBHOIO ITPHMIILEHHSI
YCTaHOBH, Ta y pa3i BUHHKHEHHsS HEOOXiTHOCTI B IX y3TO/DKEHHi, IIiJIHCAHHI
B YCTaHOBAaX, pO3TAIllOBAHMX Y MeXaxX OJHOI0 HAceJeHOro IyHKTY. BuueceHHs
moxyMenTa 3 rpudoMm «Jlus ciry)kO0BOrO KOPHUCTYBAaHHA» 3a MEXI YCTaHOBH
3MIMCHIOEThCA HA IIJCTaBi pe3oIolil KepiBHHKA ycTaHOBH (HOro 3acTymHHKa) abo
KEpIBHUKA CTPYKTYpPHOIO IIAPO3iLy, B SIKOMY TaKH# MOKyMeHT (HOro IpOeKT)
migrorosneno. Ilpy IOMY JOKYMEHT IIOBHHEH OyTH BKJAJEHHH y KOHBepT abo
yIIaKOBAHMM y Takuii cr1oci6, o6 BUKIIOUUTH MOMXKIIMBICTE HOTO IIPOYUTAHHS.

106. Ocobi, BigpsmKeHii 10 iHIIOr0 HACEIEHOTO IIyHKTY, 3a00pOHSIETHC MaTH
pu cobi moxymenTH 3 rpudom « st ciykO0BOr0 KOpHUCTYBaHHs». Y pasi IoTpedu
TaKi JOKYMEHTH Ha/ICHIIAIOTHCS 3a IPU3HAYCHHAM JI0 10YATKY BiIPAKEHH.
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107. B okpeMux BHWIIafKax, 30KpeMa y pa3i TepMiHOBOI'O II103allJIaHOBOIO
BiIpSIPKEHHS, KEPIBHUK YCTaHOBH (HOro 3aCTYIHHK) CTaBUTh HA JOIOBIIHIN 3amuCIi
KepiBHUKA Bi/IMOBIHOrO CTPYKTYPHOI'O HiJPO3MITYy Pe30sIoLliio, 3riIHO 3 KO [ae
IIO3BiJI Ha TIepeBe3eHHs JOKYMEHTIB 3 TprudoM « Iyt ciy»kO0BOro KOPUCTYBAaHH 10
iHIIIOrO HACEJIEHOTo MyHKTY 3@ YMOBH, IO TakKi JOKYMEHTH IEpEBO3ATHCS IPYIOI0 ¥
CKJIaZi He MEHIIe JBOX IPAalliBHHKIB, SKi ITOBHHHI BHKOHYBAaTH pPOOOTY 3 HUMH
3 IOTPUMAHHAM 3aXOJiB, 10 YHEMOXXIHUBIIOIOTH HECAHKIIOHOBaHE O3HaHOMIIEHHS
3 TEKCTOM TaKHX JOKYMEHTIB.

108. Cran opragizamii poGoTH 3 [AOKYMEHTaMH, IO MICTATh CIyXXOOBY
indopmartiro (HasBHICTH Ta (i3MYHME CTAH yciX JOKYMEHTIB, B3ATHX a OOIIK cIpaB,
BU/IaHb, EJIEKTPOHHHUX HOCIB iHpopmamii 3 rpudom «Jlna cioyxbosoro
KOPHCTYBaHHs»), He pi[ile HDK OOWH pa3 Ha PiK HEepeBIpPAEThCS KOMICIE 3 NHUTaHb
IpPOBEEHHS IEPEeBIpKM HAasABHOCTI AOKyMeHTiB 3 rpudom «lnga cmyxboBoro
KOPHCTYBAHHSD» ITICIIs 3aBEPIISHHS JIUTOBOAHOTO POKY Ta (POpMyBaHHS CIIPaB.

CTpox mpOBEICHHs IIepeBipKH Ta CKJIaJ KOMIcii 3 IHTaHb I IPOBEAEHHS
BH3HAYAIOTHCS BiAIIOBIIHHM aKTOM YCTAHOBH.

Jlo ckmagy KOMiciii 3 MHTaHb MPOBEICHHS MEPEeBIPKA HasBHOCTI JOKYMEHTIB
3 rpudom «Jliist ciryx60Boro KopuctyBanHs» 3 Binmitkamu «Jlitep «M», «Jlitep «K»
ta «Cl» 3amy4arorhes Jidine 0cobOH, JOMYIIeHi 10 poO0TH 3 TAKMMH JIOKYMEHTAMH.

109. TlepeBipka HasBHOCTI clipaB Ta BHIaHb 3 rpudom «/Jlms ciyxbosoro
KOPHCTYBaHHs» B apxXiBax Ta OibmioTekax, ne 30epiraerscst moHaxs 1000 Takux crpas
Ta BUIaHb, IPOBOIUTHCS HE Piflllie HIX OMH pa3 Ha II'SITh POKIB.

110. PesynsraTy mepesipok, 3a3HaueHux y myHkTax 108 1 109 miel Incrpykuii,
0QOPMIISIOTECS aKTOM 3a (OPMOIO 3TiTHO 3 momaTkoM 13.

[lpamniBHuK, SKOMy CTal0 BimoMo mpo (akT BTpaTH HOKYMEHTa, IO MICTHTh
cIy60BY iH(bOpMAITi0, Ta TPO MOXKIIMBE PO3TOJIOIIEHHS BiJOMOCTEH, 110 CTAHOBJIATh
cimy>k00By iH(opMalliro, HeBiiKIaIHO iHPOPMYye KepiBHHKA CBOIO CTPYKTYPHOI'O
I IpO3JILITY, SIKMi Y TCEMOBIE popMi TepMiHOBO iH(OPMye€ PO TakuH (QaKT KepiBHUKA
YCTaHOBH Ta KEPIBHHUKA CITYXOH IiJTOBO/CTRA.

V pasi BIpaTH HOKYMEHTa, IO MICTHTh CIyXO0BY iH(bOpMalilo, IHCEMOBO
IIOBIOMIISIETHCSI YCTaHOBI, BiJT SIKOT 1€l JOKyMeHT oTpiuMaHo. IIpo BTpaTy noxymMenra,
10 MicTUTH Ciy»k00By iHMopMartito, 3i0paHy Mz Yac MpPOBa/KEHHS OIEPAaTUBHO-
PO3IIYKOBOT, KOHTPPO3BiAyBaIbHOI AisUTEHOCTI, IIIBHOCTI Y chepi 000pOHH JiepKaBH,
ab0 MOJMJIMBE PO3TOJIOIIEHHS Takoi ciryk6oBoi iH(poOpMaIii OBIIOMIIAETECS TaKOXK
opranoBi CBY i3 3a3HaueHHsM OOCTaBMH BTpaTH JOKyMeHTa (PO3IOJIOIIEHHS
BiZTOMOCTEH) Ta PO BXKUTI 3aXO/IH.

V pasi BTpaTH, BiICYyTHOCTI BiZIOMOCTEH PO MiCLIE3HAXOKEHH 400 BHHUKHEHH
Ii103p7 TIPO MOKIIMBHI TOCTYI CTOPOHHIX 0¢i0 10 iHdopMmarlil abo JOKyMeHTa, IKUM
HagaHa Bigmitka «Jlitep «K», 3aco0iB kpunTorpa@iqHoro 3aXMCTy CiLyk00BOI
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indpopmariii, Texwmiunol (ekcrulyarauiifHoi) JOKyMEHTaIlil, KIIHOYOBHX JAHUX
HEBIiKIIaIHO MUCEMOBO iH(GOpMyeThes AnMiHicTpartisa JlepKenen3s'a3Ky.

111. ®axTu BTpaTd HOKYMEHTIB ab0 PO3rOJIOMIEHHs BiOMOCTeH, SIKi MICTATH
cinyx6oBy iHdopMarlito, po3ciifye Komicis 3 IHTaHb pPoOOTH i3 Ciry)00BOKO
inpopmamiero. Jlnsg posciijyBaHHS OKpeMHX GaKTiB BTpaTd JOKYMEHTIB abo
pO3roNoOIIeH s  BizoMocTed, siki MicTath cmyxOoBy iHQopmamiro (mami -
po3CIlilyBanHs), 38 pillleHHsAM KepiBHAKA yCTAHOBA MOXE yTBOPIOBATHCS CIEIialbHa
KOMicisl.

112. CrermianbHa KoMmicis Mae IpaBO OTPHMYBATH BiJl NpalliBHUKIB yCTaHOBH
IIMCHMOBI T2 yCHI IMOSCHEHHS 3 TATaHb, IO € IPEJIMETOM PO3CIIiTyBaHHS, BATpeOyBaTH
HeoOXimHI JoxkyMeHTH (TX KOIIil), OTJIAAaTH MPUMIIIEHHS 1 CXOBHIIA.

113. Ynenu koMmicii 3 muTans poboTH i3 ciry:x00BO0 iHGOpMAIi€lo Ta creliabHOT
KoMicii HecyTh IepcOHaIBHY BIINMOBiNANBHICT 3a IOBHOTY, BCeOIUHICTE i
00'€eKTHBHICTh BHMCHOBKIB pO3CIiJyBaHHS, HEPO3rOJIONIEHHsT iHGopMaii, sgKa
CTOCYETBCST PO3CITITyBaHHS.

114. 3a pesynbrataMy pO3CIilyBaHHsI, SIKe TPUBA€E He JTOBIIE HDK OJUH MiCAI(b,
CKIIAJIa€ThCs aKT, 10 IIANUCYETHCS YIeHaMH KOMicii 3 muTaHb poboTH i3 ciryk00BOKO
inpopmariecro abo crerianbHOI KOMICil Ta MOJAETHCS KEPIBHUKOBI yCTaHOBH Ha
3aTBEP/PKEHHS. 3a HAasBHOCTI OOIPYHTOBAaHWMX IPOINO3MIH BiAOBIAHOI KOMICI,
NpuMHATHX Ha 11 3acigaHHi, CTPOK NPOBENEHHS pO3CHiTyBaHHsS MOXe OyTu
IIPOJIOBIKEHO 3@ PE3OJIOIIEI0 KePiBHIKA YCTAHOBH HE OiMIBIII SIK Ha OJUH MICSITb.

PoscitigyBasHs OYWHAETHCS 3 IATH MIIHCAHH PO3IOPSUOro JOKyMEHTa IIPo
JOro NPOBEJIEHHS Ta 3aBEpIIyEThCA JIATOI0 3aTBEPIKEHHS aKTa IIPO Pe3yJIbTaTH
MIPOBEIECHHSI PO3CITiTyBaHHS.

115. B okpemMoMy pO3Ziii akra IIpo Pe3ylbTaTH NPOBENEHHs PO3CIIiMyBaHHS
3a3HAYAIOTHCS OOCTABHMHM, NMPUYMHHA T4 YMOBM HACTaHHS BiJIIOBIIHOIO BHIIAIKY,
piBEHB 3a0/(isTHOI KO ab0 HEraTMBHOI'O BIUIMBY Ha JiANBHICTH YCTAHOB, & TAKOXK
HABOMUTECS [EPETTIK BTPAYCHUX JOKYMEHTIB.

116. BigmiTka mpo BTpaTy JOKYMEHTIB BHOCHTBCS CIIy)KOOIO JIJIOBOJCTBA JIO
peecTparliiiiux Ta o0JIKOBHX (OPM i3 3a3HAUEHHIM PEECTPALIMHUX JAHUX aKTa Mpo
pe3yNbTaTH NMPOBEAECHHS PO3CIIITyBaHHA.

117. JloBimka mpo IPHUYHHH BiJICYTHOCTI BTPAueHUX NOKYMEHTIB, IiJIKACaHA
KEpIBHUKOM BiJIOBIIHOIO CTPYKTYPHOTO MiIPO3Iily, NEepeacThcs JO apXiBHOIO
HiAPO3MiTy YCTaHOBH JUIsl BKIIIOUEHHS i1 10 CIIPaBH.

Oxopona cayx6oBoi indopmanii mix yac MizkHApPOJHOro CHiBPOGITHHITBA

118. PimeHHs Ipo MOXKIIHBICTE IPHHOMY YCTAHOBOKO iIHO3€MHHX JIENIETallii, rpyI
Ta OKPEMHX IHO3EMHHMX T'POMaJsIH Ta ocid 0e3 rpomansHcTBa (Haii — iHO3eMIIi)
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NIPUHAMAETBCS TOJIOBOIO XMENBHHUIBKOI 00MacHOI pamu abo HOro 3acTylIHUKOM,
BiJITIOBITAJIEHUAM 3a OpTaHi3aIlifo MprioMy Ta poOoTy 3 IHO3EMISIMH.

119. Oprasizariito mpuHoOMy iHO3EMITIB i TPOBEAEHHS POOOTH 3 HUMH 3a0e31edye
mocajioBa 0coba, BH3HAYEHA I'OJIOBOKO OONACHOI pafidl y PO3MOPSAIOMY HOKYMEHTi
(mami — mocagoBa ocoba).

120. TIlocaoBoro 0co00I0 pa3oM 3 IHIIHMH CTPYKTYPHHMH IiApO3JiIaMu
YCTaHOBH, IO OepyTh ydacTh y MNpPUHOMI 1HO3EMINB, 3a YYacTH) CTPYKTYypPHOI'O
HiApO3AUTy TexHiYHOro 3axucTy iHhopmamnii (ocoOu, BiIIIOBiIATBHOI 3a BUKOHAHHS
TaKoi poOOTH) pPo3pOOIISIETECS TIPOTpaMa IIPHUIHOMY 1HO3EMIIiB, SKa IIOBHHHA MICTHTH:

BITOMOCTI TIPO iHO3eMIIiB, HallMeHyBaHHA IX IOcaJl, a TaKOX 1H(OPMALIIO PO
IiAIPUEMCTBO, YCTAaHOBY, Opramizaiifo, SKy BOHM IIPEACTaBJISIIOTh, IEepiof
nepeOyBaHHs B yCTaHOBI;

METy MPUHOMY 1HO3eMIIiB, TepelliK MHTaHb, SKi ITAHyIOThCA 711 0OTOBOPEHHH.
[rHdopmalrist Ipo MisUTBPHICTE YCTaHOBH, SKa MOe OyTH ToBeAeHa /10 1HO3eMIliB abo iM
repe/iaHa, 3a3HavaeThes y I0AaTKy 0 IIporpaMu;

CIIMCOK II0CaJOBHX 0Ci0 YCTaHOBH, BiINOBiHaJIbHUX 3a IIprIOM iHO3eMIIB 1
BUKOHAHHS IHINUX 3aBJaHb, ITOB'A3aHUX 3 Hepe6yBaHHﬂM iHO3eMIliB B ycTaHoBi (i3
3a3HAYEHHSIM 3MICTy TaKUX 3aBIaHb);

IIEpEeNiK CTPYKTYPHHUX IIAPO3iIiB yCTaHOBH (i3 3a3HAYEHHSIM IPUMILIEHb, IEXIB,
TNBHHUITE, Tab0opaTopiit), sKi BiBIyBaTHMY ThCS 1HO3EMIISIMH;

IeperiK MiCI(b Ta IOPSI0K 3aCTOCYBaHHS 1HO3EMIIIMH KiHO-, (OTO-, aymio- i
BiJleoanapaTypH, iHIIUX TEXHIYHUX 3ac001B;

MapIIpPyTH i TIOPSIIOK TTEPeCyBaHHs iHO3EMI[IB TEPUTOPIEIO YCTAHOBH;
g1 HeoOXimHi 3aX0/11.

[Iporpama mpuioMy iHO3EMIIIB 3aTBEPIKY€ETHCSl KEPIBHUKOM yCTaHOBH a00 HOTo
3aCTYIHHKOM, BIJ[IIOBIJAJIbHAM 3a OpraHi3alfito mpuifoMy Ta poOoTy 3 IHO3eMIIAMHU.

121. V pa3i konmd mif dvac npuiioMy iHO3eMIIIB IependadacTbes Iepenada
iHO3eMITSIM B YCTAHOBIIEHOMY 3aKOHOJABCTBOM IOPSAIKY CIIy)kOoBoi iH(opmarii, sika
Oyia 3ibpana I yac IpOBa/UKEHHS OIePaTHBHO-PO3IIYKOBOI, KOHTPPO3BiqyBaIbHOI
JUSUTBHOCTI, MisIbHOCTI y cdepi 060pOHH AepixaBu, KEPIBHUK yCTaHOBH abo 3a HOro
JNOPYYEHHSIM KEpiBHHMK ITiIPO3/IUTy 3O0BHIIMHIX BiTHOCHH CBO€4acHO IHQOpPMYyE Yy
muckMoBiit popmi opran CBY mpo ciras ino3eMHo1 fesneratii (rpynu) i3 3a3Ha4eHHsIM
IIPi3BHII, BIIACHUX iMEH i mocaj i1 @wieHiB, mepioy nepeOyBaHHS Ta METY BiIB1IAHHSI
ycTaHoBH. Pa3zoMm i3 3a3HadeHoOl 1HQOPMALi€l0 HAJCHIAETBCA KOS IIPOrpaMu
NIPHHOMY 1HO3EMIIIB.

122. 3 MeTO10 3amo0iraHHsa BUTOKY CITy»K00B01 iH(hopMariii BiqoMocTi, JOKYMEHTH

Ta immm MatepianbHi Hocii indopwmarii, skuMm HagaHo Tpud «ms ciryx6oBoro
KOPHUCTYBaHHS» Ta 3 SKHMU IUIAHYETHCS O3HAWOMHTH iHO3eMI[iB abo sKi OymyTh M
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Ha/laHi, OIIHIOIOTHCS KOMiciero 3 mUTaHb poboTH i3 cimyxOoBorO iHpOpMalier a0
3aTBEP/KEHHS IIPOTPaMH TIPUHOMY 1HO3EMIIiB.

Pimrenns Takoi komicii ogopmisieTbess akTOM IIPO PE3yJbTaTH IIPOBEACHHS
eKCIIEPTHOT OLIIHKH, I1[0 3aTBEPKY€ETHCS KEPIBHUKOM YCTaHOBH.

123. AKT po pe3yNbTaTH MPOBEICHHS eKCIIEPTHOI OL[IHKY [IOBUHEH MiCTHTH:
JaHi 1o 10 TiZCTaB MPOBEICHHS EKCIIEPTHOT OLIHKH;

HAa3BY, peecTpalliiiui qaui, rprd 0OMeKeHHS IOCTYILY JI0 JOKYMEHTa, HOMep HOCis
iHdopmMartii, fxKa € IpeAMETOM EKCIIEPTHOI OL[IHKH;

Ha3By Ta BU Hocis iHdopmarii, foro peecTpanifiHi faHi, CTOPIHKH, ITyHKTH,
abzanu Ta inmmd jgami momo imdopmarii, SKa MICTHTH BiZOMOCTI, IO CTaHOBIATH
ciryxk00By iHpopMaIrio;

chepy KHATTEMIAIBHOCTI JEpPXKaBH, SIKid MoXxe OyTH 3aBIaHO IIKOAH BHACHIJIOK
OTIPHJIFOHEHHS Takoi iHpopmarii, Ta 00IpyHTYBaHHA TaKOI0 BUCHOBKY;

IYHKTH HepeNiky BiJoMOCTeH, 10 CTAHOBISTH CIIy)KOOBY iH(MOpMALlifo, SKHM
BiJIIIOBIIal0Th HasIBHI B MaTepiaJIbHUX HOCIAX indopmanii BigomMocTi;

HaliMEHyBaHHS OpraHy Aep KaBHOI BIIaJ{, 1HIIOIO AEPXKaBHOI'O OpraHy, Opramy
MICIIEBOTO CaMOBpsilyBaHHs, opraHy Biagu ApToHoMHOI PecriyOnixu Kpum, iHmoro
cy6'exTa, 1110 BUKOHYE BIIa(HI yIpaBIiHChKi QYHKIIIT BiAMOBIIHO /10 3aKOHOABCTBA 1 €
PO3IOPSIIHAKOM 3a3HaueHol ¢y k00801 iH(opmartii.

124. Hocii indopwmariii 3 rpudom « s ciryx00BOro KOpPHCTYBAaHHI» MOXKYTh
OyTH HaJaHi Ul 03HAHOMIICHHS IHO3EMIISIM ITiCIIsl BUIyIeHHs 3 HUX BIZIOMOCTEH, 110
CTaHOBJIATH CITy>X00BY iH(OpMALIifO.

125. V pasi xonu xomiciero 3 mutanb pobotu i3 ciyx0oBoro iHQOpMAIiEO B
HOCiAX iHbopMarii He BEABIICHO 3a3HaueHo]l iHdopmarii, HagaHui TakuM HOCiaM rpud
«Jlyst ciry>kO0BOr0 KOPUCTYBAHHSD I UIATrae IePerTIITy BiAMOBIAHO JI0 MyHKTY 86 1€l
[HCTpyYKIIT.

126. Ilepemaua inozemirssM ciy:k60Boi iHdopmarii 31iHCHIOETECS 3 HO3BOILY
roJIoBU 00JIaCHOT pajiy, SKOMY BiIIOBIAHO 0 MyHKTY 4 wiel [HCTpyKIil HaaHo 1paBo
3aTBepIPKyBaTH IEpeNik BimomocTed, ab0 HOro 3acTyNHHKA, YIOBHOBa)KEHOI'O
KepiBHUKOM Ha MPUHHSTTS TAKOI'O PilleHHS.

127. B ycraHoBax, M0 CHCTEMATH4YHO 3/iHCHIOIOTH IPUHOM 1HO3EMIIIB,
BUIUISIOTHCS 1 06T IHYIOTECS. OKpeMi IPUMIILIEHHS TSl POOOTH 3 1HO3EMIIIMH.

[TigroroBKa iHIIMX IPUMIIIEHb YCTAaHOBH JIJISI IPUHOMY iHO3EMIIIB Ilependadae
IPUIAHEHHS B HUX pobiT, MOB'sI3aHUX 3 00po0KOI0 CiTy>k00B01 iHpOpMaIii, BUTydeHHs
noxymenTiB 3 rpudoM «Jlms ciy’>k60BOTO KOPUCTYBaHHS», NPUXOBYBaHHS abo
MacKyBaHHsI BHpOOiB (CTEHIIB), HAOYHOI JOKyMEHTAlii, L0 MICTATE CIy»OOBY
iHbopMmariiro.
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[TpuMimeHHs, B SKHX [POBOAMUTECS poboTa 3 IHO3EMISAMH, OO0 IIOYaTKy IX
Bi[BilyBaHHs iHO3EMIISIMH Ta IICIIT HOTO 3aBEpIIeHHS IEePEeBIPAIOTLCS IPallilBHUKAMU
CTPYKTYPHOTO MiApO3IiMy TexHiunoro 3axucty iH(opmanii. IIpo pesynsratu Takoi
THIepeBIpKM CKJIAJAETHCS JIOBiKa y JOBUIbHIA (opmi, a 3a3HaveHi B Hilf BimoMocTi
BHOCSATBHCS JI0 BifmoBigHoi rpadu xypHary o0miiky 3ycTpided 3a (GOpMOI0 3riiHO 3
JoJaTKOM 14, 110 BeIeThCs CTPYKTYPHHM ITiIPO3/I1IIOM 30BHIILIHIX Bi/ITHOCHH YCTaHOBH.

128. IToBHOBaXKeHHS 0OCi6 YCTaHOBH, BiNNOBINaNbHHX 3a MPUHOM 1HO3EMLIB 1
IpOBeNeHHS poOOTH 3 HMMH, BU3HAYAIOTHCS MPOrPamMoI0 poOOTH 3 1HO3EMIISIMH, a
TAKOX IMCHMOBHMH PO3NOPSDKEHHAMH TOJOBH obmacHol pamu. IlpaniBHUKA
BHKOHABYOTO anapary obiacHoi pamd, ski 6epyTh ydacTh y NpuiioMi 1HO3EMIIB i
TIpOBeIeHHI poOOTH 3 HUMH, IIOBHHHI JISTH JIKILE Y MeKaX HaJlaHUX IOBHOBa)KEHB Ta
3a0e3meTyBaTH 0XOpOHY CITy)K00Bo1 iH(opmarrii.

129. 3aboponsiersest 1 4ac mpuifoMy i IpoBefeHHA PoOOTH 3 IHO3EMIIMHM
3QIUIIATH X Yy CIy)KOOBHX MPHUMIIEHHAX Ta Ha TepuTopii obnacHOl pagu 6e3

CYIIPOBOLLY.
VYV BHHATKOBHX BHIIAIKax 3TCiAHO 3 PO3MOPSIHKEHHSM T'OJOBH 0O0IacHOl pann

CYIPOBIJT iIHO3EMIIiB MOXe He 3[iHCHIOBATHCS 32 YMOBH BUKOPHCTaHHA Ha MapIIpyTax
iX CItijtyBaHHS TEXHIYHHEX 3aC00iB OXOPOHH Ta CIIOCTEPEIKEHIS.

130. HOC&I[OB& ocoba 3a pe3yibTaTaMH npnuomy 1HO3EeMIIIB CKJIAA€E Y IOBUIBHIN
¢dopmi 3BIT PO BUKOHAHHS IPOTpaMy POOOTH 3 1HO3EMISIMHE, B IKOMY 3a3HA4arOThCA:

BiIOMOCTI IIPO 1HO3EMIIiB, 3MICT IIPOBEIEHUX 3 HUMH Oecin;

indopmartis, sika BUKOpHCTOBYBaacss Ui Oyia IeperaHa iHO3eMIsM, IEpEemiK
BiJMOBiIHUX MaTepialbHUX HOCIB iHpopMaIli (IOKyMeHTIB, HayKOBO-TEXHIYHOI
TOKYMEHTAIlil, 3pa3KiB BUpoOiB TOII0);

indopmarrist, oTpuMana Bifl iIHO3EMIIIB;
IPOIO3HUIIIT Ta peKOMEH AT 3a Pe3yIbTaTaMy Bi3UTY 1HO3EMIIiB.

131. 3BiT PO BHKOHAHHS MPOTpaMH POOOTH 3 IHOZEMIUIMH 3aTBEPIXKYETHCS
roJIoBor0 00J1acHOT pamd. Y pasi mepemadi iHO3eMIsIM JOKYMEHTIB a0 MaTepialbHUX
HOCIiB, IO MicTATE CIy’kO0BY iHdopmamito, 3i0paHy i dYac IIPOBaIKEHHS
OIIePaTHBHO-PO3IIYKOBOI, KOHTPPO3BiMyBalbHOI MisIIbHOCTI, HiANBHOCTI y cdepi
00OPOHM JIEpIKaBH, KOIIS 3aTBEPKEHOTO 3BIiTYy MPOTAroM II'SITH poOOUMX JHIB
HajcunaeTses opranosi CBY, a Takox 3a pilIeHHSM TOJIOBH 00JIaCHOI pajy 1HIIUM
3aiHTEPECOBAHUM YCTAaHOBAM.

132. Ilporpama mpoBefeHHS POOOTH 3 1HO3EMISIMH, akT IIPO pPe3yIbTaTH
NPOBEJEHHs] €KCIIEPTHOI OI[iHKH Ta 3BIT NP0 BHKOHAHHS Iporpamd pobotu 3
iHO3eMIIMH 30epiraroThes y MocaioBoi 0coOM B OKpeMiii crpasl, 110 Iepe0avaeTbCst
HOMEHKJIATypOIO CIIpaB.
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133. I'onosa o6acHOi pamu 3MiHCHIOE KOHTPOJIb 3a JAISUIBHICTIO OCi0, Ha AKHX
NOKJIaaeThesl BAKOHAHHS GYHKINN 3 opraHizamii npuioMy 1 IpoBefeHHs poboTH 3
iHO3eMIISIMH, a TAKOJK 38 BUKOHAHHSIM BiIIIOBITHUX IIPOTPaM.

134. V pasi BUHHKHEHHS HEOOXiTHOCTI B OHOYACHOMY 3a0e3IeUeHH] OXOPOHU
cayx6oBoi imdopmarii Ta pexuMy CeKpeTHOCTi I Yac MDKHApOIHOIO
CIiBpOOITHHIITBA 3axXWMCT CIy»k0O0BOI Ta CeKpeTHOi iH(opManii IpoBagUTHC
BigmosigHo 1m0 BuMor [Topsaaky opraHizaiii Ta 3a0e3IIeUeHHS PeXXUMY CEKPETHOCTI B
IEpXKAaBHUX OpraHax, OpraHax MiCI[EBOTO CaMOBpSJIyBaHHs, Ha IIAPHEMCTBAX, B
yCTaHOBAX 1 Opramisailisx, 3aTBepKeHoro nmocranosoro Kabinery MinicTpiB Ykpainu
Bix 18 rpymms 2013 p. N 939.

135. BuMoru 10 0X0poHH ciryx00Bo1 iHdopmarii mix gac npuioMy iHO3eMIIiB He
MOIIMPIOIOThCS Ha {HO3EMHHX pajHHKIB, SKi BUKOHYIOTH KOHCYJIETATHBHO-IOPAIIY
¢yHkuiro B oprami Jep)xaBHOI BIagd Ha IiACTaBi BiIIOBIOHHX MDKHAPOIHHX
JIOTOBOPiB, Y TOMY YHCIII PO B3aEMHY OXOPOHY (3aXMCT) TaeMHOI iHdopmanii Ta
MaTepiais.

136. IIuTanss 110/10 OXOPOHH CITy>k00B01 iHhopMaItil mij1 yac podoTH iIHO3EMHHX
pa/IHUKIB, BUSHAUEHHS X ITOBHOBa)KEHD Ta 00OB'SI3KiB, IepeiKy 0ci0, AKi MarOTh IIPaBo

3 HAUMH IIPALIOBATH, IIOPSIIKY pOOOTH 3 IHO3eMHUMH paJJHUKAMHU PEryJIOI0ThCs aKTaMu
OpraHiB JIep)KaBHOI BIIA/IH. '
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JlopaTok 2
10 Tnerpyxuii

HalimeHyBaHHS yCTaHOBH

AKT
Mpo BiICYTHICT BK/Ia/ieHb ab0 MopyIIeHb LiTiCHOCTI,
IMOLUKO/KEHHS KOHBEpTA (ITaKOBaHHS)
Bin 20 p. Ne

Lleli akT ckiIageHUH

(naiiMeHyBaHHA MOCcany kepiBHHKA cnyx0H iT0BOACTBA YCTAHOBH)

(npisBume Ta BracHe iM’s)
y [IPUCYTHOCTI:

(nocaau, npi3sria, BjacHi iMeHa nocamoBHx ocif)

1po Te, 1O T1iJ] Yac PO3KPHUTTS KOHBEPTA (aKOBaHH:), Ha/liCIaHOTO

(valiMeHyBaHHs yCTAHOBH, L0 Halicnana JoKyMEHTH)

HE BUSABJICHO TAKHX BKJIaIE€HB

(Ha3BH i peecTparliiini iHAEKCH JOKYMEHTIB, SIKi HE BUABIICHO)

BUSABJIEHO TOPYIIEHHS LiTICHOCTI Ta MOIMIKOIKEHHS KOHBEpTA (TTaKOBaHHSA)

(Ha3BH i peecTpauiiini iHgEKCH HOKYMEHTIB, [0 MICTATECS Y KOHBEPTaX (TMTAaKOBaHHAX)

3 MOPYIIEHHAM LIUTICHOCT] Ta MOKOIXKEHHAMH)

(nigmuc) (BnacHe iM’st Ta Mpi3BULIE)

{Hooamox 2 i3 sminamu, eHecenumu 32i0no 3 Illocmanosoro KM Ne 687 eio 07.07.2021}
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Honatok 5
1o THerpy kil

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA

Juyvosuii 6ix

1|2|3|4|5|6|7|8|9|10]11|12| 13|14|15|16|17|18\19{20|21|22 23|24|25|26|27|28|29\30131

ABTOp HOKYMeHTa (KOPECIIOHMEHT) Buz noxymeHTa CTpoK BHKOHAHHSI
70 MM ) 70 MM 70 MM
Ll
Ilara Ta peectparlifinuit iHAGKC HAAXOMKEHHS Jara ta peecrpallifiHui iHAEKC JOKYMEHTA
105 MM 105 MM
Howmep npumMipHHKa KinpkicTs apkymis KinekicTh TOATKIB
. 70 MM B 70 MM . 70 MM J
|
3arosioBOK Z0KyMeHTa a0 KOPOTKHIA 3MiCT
Pezomonis abo BiAnosigansHui BUKOHABELL
[To3Hauka Npo BUKOHAHHS Posmucka B ofiepykaHHi TOKyMEHTa
210 MM
3eopomnuil bix
KoHTponbHI MO3HAYKH
TTpumiTKH
thonng Ne omuc Ne cripasa Ne
70 MM 70 MM 70 MM
210 MM
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Honatok 8
no IncTpyxuii

HJO3BOJEARO

(HaliMeHyBaHHs [10CaH KEPiBHMKA YCTAHOBH

(CTPYKTYpHOrO MigpO3AiLy yCTaHOBM)

(migmuc) (BmacHe imM’s Ta Tpi3BHIIE)
20 p.

3AMOBJIEHHS
HA PO3MHOMKEHHS JOKYMEHTA
3 rpudom “Js cnyx00BOro KOpHUCTYBaHHA
P y

(BuI nOKyMeHTa)

(maTa peectpauii) (peecrpauiitiuit iHgeKC) (HOMeEp TpHMipHHKA)

(zaronorok abo KopoTKHii 3MicT)

KinbkicTb CTOPIHOK Y TIpMMipHHKY

KinbkicTs npuMipHUKIB, siKi HEOOXi1JHO BUI'OTOBHTH,

Oco6n1Bi YMOBH pO3MHOMEHHS

BuxoHagsellb

(BnacHe iM’si Ta Npi3BHLIE)

(HaiiMeHyBaHHA [0CAAH KepiBHHKA
CTPYKTYPHOTO MiApO3Aiy, Lo 3AiHCHIOE
3aMOBJICHHS)

(nigmec) (BnmacHe iM’s1 Ta npizBHIIIE)

(HafiMeHyBaHHA TIOCAH KepiBHUKA cITyKOH
JIiNOBOACTRA)

20 p

[TpuitHATO 0O BUKOHAHHSA

(natiMeHyBaHHA MOCAAH NpaLliBHUKA, 1O
BHKOHYE poBOTH 3 PO3MHOMEHHS JOKYMEHTA)

20 p.

{Hooamox 8 i3 sminamu, enecenumu 32iono 3 llocmanoeoro KM Ne 687 eio 07.07.2021}
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JHonarok 10
1o [aeTpy kuii

JO3BOJIAIO
BHIAYY CIIPaB

(HaliMeHyBaHHA TOCATH KEPIBHUKA CTPYKTYPHOrO
nigposniny,

skui 36epirae crpasu 2 Tpudom “Ing cmy)xbosoro
KOPHCTYBaHHA")

(i gruc) (Bnacue im’s Ta npi3BuIIE)

20 p

3AMOBJIEHHA
Ha BUZIA4y CHpaB 3 rpudoM
“Ins cny»x60BOro KOPHCTYBAHHS”

(mera Bumaui cnipae 3 rpudom “Ilis ciryxO0BOro KOPHUCTYBaHHA)

[IpizBuIue
Hopsia- . A
% 3aronoBoK Merta abo nijacrasa Ta BNACHE IM’S1
KOBHH Howmep cripasu ;
HOMED crpaBu pobOTH 3 JOKYMEHTAMH Mpal[iBHHKA, IKOMY
BHJAETHLCS ClIpaBa
1 2 3 4 5
(HaliMeHyBaHHA MOCAIH KEPIBHUKA CTPYKTYPHOTO (mignuc) (BracHe im’st Ta npi3BULIE)

Miapo3Ainy, ik 341HCHIOE 3aMOBJICHHS CIIPaB)

20 p

{Hodamox 10 i3 sminamu, enecenumu 32i0Ho 3 llocmanogoro KM Ne 687 io 07.07.2021}
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Homarox 11
no IHcTpy kit

KYPHAIJL
00uiiky BHIa4i crpas 3 rpugom
“Jlns cay:00BOro KOpUcTyBaHHS "

[Minnuc i gara
Howmep cripasuy, . .
i $ 5 [Tigposamin i
Tlopsinkosmii | Hasea cnpapu | HOMEPH MPUMipHHUKIB ! .
HOMEP a00 BUIAHHS | BHIAHb Ta KiJIbKIiCTh o iaiin Ipumirka
; npauipHuka | OTPHMAHHA MOBEPHCHHS
CTOPIHOK
1 2 3 4 5 6 7

*V pazi noTpebu xKypHaI MOXKE JOMOBHIOBATHC NOAATKOBUMHU rpadamMu.
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Honatox 12
Jio THerpykuit

JO3BOJIAIO
BHJIauy CIIpaB

(naliMeHyBaHH: 0CAJH KePiBHHKA apXiBHOTO
migpo3miny

ycraHoss (0cobu, BinmoBigansHol 3a apxig)

(mipmuc) (BnacHe imM’st Ta Npi3BULLE)

20 p-

3AMOBJIEHHA

Ha BUJa4y CIIpaB 3 apXiBHOTO
nizposiny (apxiBy) ycTaHOBH
BiJ 20 p.Ne

IIpowy BunaTu
(npiseHine, BracHe imM’s | HaliMEHYBaHHS MOCAH NPALIBHHIKA, BINOBI fansHOTO 32 pooTy i3 cripaBaMH)

JJIs1
(Mera pobOTH 3 IOKYMEHTaMH, OPIEHTOBHHI CTPOK BUKOHAHHA poboTH)

TaKi crpaBu:

[ligmuc
TipaiiBHUKa
apXiBHOTO
L [Timmec HiAPO3 LN
Howmep Homep | 3aromorok | Kinbkicts A ” ARRSALLY
Donp . 3aMOBHUKA, AKUHA (apxiBy)

onucy CripaBu CTIpaBH apKyIiB
OTpUMaB CIIPaBy YCTaHOBH,

AKOMY
MOBEPHYTA
crpaBsa

5 6 7

(HaifiMeHyBaHHs 0CAIH KepiBHUKA (minmuc) (BmacHe iM’a Ta mpi3BULIE)

CTPYKTYPHOTO ILIPO3AiTY, IO 30iHCHIOE
3aMOBJICHHS)

20 p.

{Hooamox 12 iz aminamu, enecenumu 32iono 3 Ilocmanosoio KM Ne 687 sio 07.07.2021)
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Jonarox 13
Jo [Herpyxkuit

3ATBEPJDKYIO

HalimenyBanHs nmocaau KepiBHUKA YCTAHOBH

(migrmac) (BnacHe iM’s Ta npi3BuLIE)

20 p.

AKT
PO pe3yNbTaTH MePEeBipKU HAIBHOCTI Ta (Pi3MYHOr0 CTaHy JOKYMEHTIB,
CrpaB, BU/JaHb, €JIeKTPOHHUX HOCITB iHpopmMalii 3 rpudom “Ilns cnyxboBoro KopucTyBaHHs" Ta
oprauizauii po6oTH 3 HUMH
BiJl 20 p.Ne

Ha mincragi
' (Ha3Ba po3MOPATHOTO JOKYMEHTA)

BIL 20 p. Ne

KOMICI€r0 ¥ CKITai:

(HaiiMeHyBaHHA MOCAH, BIACHE iM’s i Mpi3BUILE rofoBU KOMICil Ta 1i uneHiB)

3 20 p.mo 20 p. npoBeleHO NepeBipKy HasBHOCTI Ta (Hi3UYHOTO CTAHY
JIOKYMEHTIB, CIpaB, BHUIaHb, €JIEKTPOHHHUX HociB indopmanii 3 rpudom “Ins ciyxGoBoro
KOPUCTYBaHHA" Ta oprasizauii poOoTH 3 HUMH.

V pesynbTarti MpoBeIeHHs TIEPEBIPKH BCTAHOBJIEHO:

1. Yceoro  3a  omucamMM  (HOMEHKIATypaMH  CIpaB,  JKypHalaMd  peectpauii)

(xinBKiCTE OKYMEHTIB, CIIpaB, BUAAHb, €IEKTPOHHUX HOCIIB iHdopMariii)
3 HuX:
HasBHI

(peectpauiitni iHgeKCH TOKYMEHTIB, HOMEPH CIIPaB, BHIAHE)

BiACYTHI

2. BusiBneHi 1oKyMEHTH, ClipaBH, BUJAaHH:A, EIEKTPOHHI Hocil iHdopMallii, He BHECEHI 10 ONUCiB
(HOMeHKJIaTyp cnpas, )KypHAaIiB peecTpallii),
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3. Xapaxrepucruka (izHuHOro cTaHy A0KYMEHTIB, CIIpaB, BUaHb, CIEKTPOHHUX HOCIIB
indopmalil Ta crany opraisanii po6oTH 3 HUMU

T"onnosa xomicil

(mimmic) (Bnacue iM’s Ta npizBHLIE)
Unenu Komicii:

T ZITHC BJIaCHE IM’ 5 Ta Mpi3BHIIE
g p

{Hooamox 13 i3 sminamu, enecenumu 32iono 3 llocmanosoro KM Ne 687 eio 07.07.2021}
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Homatok 2

3ATBEP/KEHO
PosnopsimxeHHs

r'0JIOBH 00J1acHOL pajau
Bin # 242/048 2O,
N 2fo) 070

CIINCOK

NOCAIOBHX 0Ci6 BUKOHABYOro anapaty XMeJIbHUIbKOT 00/1acCHOT paay,
fIKi MAKOTD JJOCTYII /10 POGOTH 3 JOKYMEHTAMM 3 rpu()oM o00MekeHH sl 10CTyIy
«JI1s ci1y:k00BOr0 KOPUCTYBAHHSD)

1. |[TOHUAPYK MIEPINHI 3aCTYITHUK T'OJIOBH pajiyd
Bonoaumup Bonogumuposuy

2. | COKOJIFOK 3aCTYITHUK TOJIOBU pajy
Banentus IBaHOBHY

3. | BEJIEHKO 3aCTYIIHUK  KEpPIBHUKA BHKOHABYOI'O
TersHa IBaniBHA amapaty pajiu

4, | JEIIUIINHA KEepyIouWii  clpaBaMM  BHKOHAaBYOI'O
Oiena BanepiiBHa arapaTy oOJIacHOI paju

5. | MAPYIIINH 3aCTYITHUK Kepyro4oro crpaBamMH
IOpiit BitanifioBnu BUKOHABYOI'O arapary o0yiacHoi pagu

6. | LIUI] HavalbHUK IOPUIMYHOTO BiAITY
Cepriit Bitaniliopuu

7. | IBAHOBA HaualbHUK Bify(ily DOKyMEHTALiAHOIO
Oxkcana BiTaniiBHa 3a0e3meyeHHs

8. | CEMEHYVYK 3aCTYITHHK HayaJIbHHKA BIJUILITY
Caitiiana AHaToniiBHA JOKYMEHTAI[IHHOT0 3a0€3IeYeHHs

9. | MATJIAEBA HayaJBHUK BTy OpraHizaliifiHoro ta
Ipuna JIMutpiBHa KapoBoro 3a0e3reueHHs

10.{ JIOT'THA 3aCTYITHHUK HavyaJIbHUKA BiIILTY
Aiuta AHaToniiBHA oprasizaliiHoro Ta KaJ[poOBOTO

3a0e3rneueHHs




11, BOHIOAP HaYaJIbHUAK BimIiny (hiHaHCOBOTO
Ipuna MukonaiBHa 3a0e3leyeHHss Ta  OyXrajaTepchKOro
00Ky
12, MOHACTHUPCBKHH HAYaJIbHHK  YIOpPaBJiHHA 3  IHUTaHb
Enyapn ITununosuy CIJIBHOI  BJIACHOCTI ~ TEPUTOPiaIbHUX
rpoman
13| IIEPOBA HauaJbHUK — Biguimy — 3a0e3nedeHHd
Haytist OsrexcaHipiBHa IisuIbHOCTI KepiBHUIITBA 00JaCHOT pau
14| KOHAPATEHKO HaYyaJbHUK BiIUIily 3 OUTaHb MiCLIEBOIO
Jlecst BoioguMupiBHa CaMOBpSI/TyBaHHs Ta KOMyHiKaIlii
15.| IEBUIIbKA HAYaJIPHUK BTy 3 MUTaHB OIOKETY
JIronmuita [TerpiBHa T4 MOHITOPHHTY 00JIaCHHX IIpOrpam
16, BJIMU HaYaJbHHK BIIAULy TOCHOJapPCHKOrO
Banepiii BikTopoBud 3a0e3nedyeHHs
17| KYJIAU 3aCTYIHHK HaYallbHUKA BiJUILTY
Onexcannp OnekcaHapoBUY roCIIOAapChKOro 3a0e3IeYeH s
18.| [IOJIYT'AP 3aBilyBay CEKTOpY 3 IUTaHb
Cepriit CTenmanoBAY 3ano0iragHs Ta BHSBICHHS KOPYIIi
BHKOHABYOT'O arapaTy pajiy




Honmarox 3

3ATBEP/DKEHO
Posnopsmxenss

roJIOBH 00JIacHOT paau
Bin Z 244048 Z\Osz
No Mf/ﬁéﬁr’ -2 "

Cepriit BitaniiioBua

CKUIA L,
KoMicii 3 nuTaHb podoTH 3i ciyx00BoI0 iHpopMmanicro XMenbHULbKOT 00/1acHOT
paau

COKOJIIOK 3aCTYIHHK TOJOBH oOiacHoi  pajw,
Banentun IBanoBu4 roJioBa KoMicii
IBAHOBA HaYallbHUK BTy JOKYMEHTal[iiHOro
Oxcana BiraiiBHa 3abe3neueHHs, cekperap KoMicii
3EJIEHKO 3aCTYIIHUK  KEpPIiBHUKA  BHKOHABYOI'O
Tersna IBaniBHA amaparty paju, 4jieH KoMicil
JIEITAIIIMHA KepyloUli  CcIpaBaMd  BHUKOHABYOI'O
Onena BanepiiBua anapary o0JlacHO1 pajid, YWieH KoMicil
ALY HaYyaJIbHUK IOPUIMYHOIO BiJUIULYy, YiIeH

KoMmicii

BOHZIAP
Ipuna MuxkonaiBHa

HaqaJlbHUK BizUIiTy ¢iHaHCOBOIO
3a0e3leyeHHsT Ta  OyXTrajJTepchbKoro
00JTiKy, WIeH KoMicil

CEMEHUYVK
CaiTnana AnaroiniiBaa

3aCTYIHUK HaYaJlbHUKA BTy
IOKyMeHTaliHoro 3abesneveHHs, WieH
KoMicit




